
   

 
 
 
 
 
 
 
 
 

June 17th, 2020 – 6:30 p.m. 
 

Agenda: Planning Commission Workshop  
 

1. Call to Order  
 

2. Determine Presence of Quorum & Review/Approval of Agenda 
 

3. Review of Minutes May 20, 2020 Workshop  
 

4. Preview: July’s Joint Planning Commission & BoS Public Hearings:   
 

A) Case No. S-07-20-12: A subdivision request by Scott & Katherine Devitt 
to subdivide an existing 90.9 acre parcel creating three (3) new 
lots/parcels with a residue parcel. The subject parcel is zone A1 
(Agriculture) and the four (4) parcels (including residue) would contain 
20 acres, 20.7 acres, 20.1 acres and 30 acres. In the A1 zoning district the 
minimum lot size is three (3) acres. The subject parcel is located on Leon 
Road (Rt. 631) and is identified on Madison County’s Tax Map as 43-2.  

 
B) Case No. S-07-20-13: A subdivision request by Robert & Allison 

Yeaman to subdivide an existing 82.7 acre parcel creating three (3) new 
lots/parcels with a residue parcel. The subject parcel is zoned A1 
(Agriculture) and the four (4) parcels (including residue) would contain 
7.54 acres, 16.81 acres, 6.9 acres and 46.56 acres. In the A1 zoning 
district the minimum lot size is three (3) acres. The survey also includes a 
boundary line adjustment of roughly 4.89 acres to an adjoining parcel 
also owned by the Yeaman’s. The subject parcel is located on Beautiful 
Run Road (Rt. 621)) and is identified on Madison County’s Tax Map as 
64-11B.  
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C) Case No. SU-07-20-14: A special use permit request by Crystallis LLC 
(Barbara Miller) for an event/venue use located on seven (7) parcels 
totaling 749.3 acres. The subject properties are zoned A1 (agriculture) 
and in this district event/venue uses are allowable by special use permit. 
The applicant has submitted a conceptual site plan showing at build-out 
numerous lodging areas, a welcome center & restaurant, a spa, a pavilion, 
an event center and several other associated buildings/structures; a 
project narrative estimates site build-out will contain roughly 60,000 sq. 
ft. of permanent and temporary structures. In addition, developed areas 
will include parking, roadways, hiking trails and equestrian trails and 
facilities. If approved, prior to the development of any area(s) or 
structures the applicant would be required to submit a site plan to be 
reviewed by County staff, receive a recommendation by the Planning 
Commission and approval by the Board of Supervisors. The subject 
parcels are identified on Madison County Tax Map’s as 64-71, 64-73, 64-
73A, 68-1, 68-2A, 68-2 and 69-1. An existing single-family dwelling on 
the on parcel 73A has a postal address of 2427 S. Blue Ridge Turnpike, 
Rochelle, VA 

 
 

5) Review & Update of Zoning Ordinance’s Article 14 (Minimum Off-
Street Parking)  

 
6) Update of Planning Commission By-laws  

 
7) Additional Items from Planning Commission or Public  

 
8) Adjournment 
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Madison County Planning Commission 
Workshop Meeting 

May 20, 2020 

The Madison County Planning Commission Workshop meeting was called to order by Chair, 
Mike Mosko, in the County Administration Building auditorium at 6:30 p.m.  A quorum was 
established with the following members present: Mike Fisher, Mike Mosko, Nan Coppedge, Fay 
Utz, Peter Work, Pete Elliott, Steve Carpenter; and Francoise Seillier-Moiseiwitsch by electronic 
communication.  Danny Crigler was absent.  Also present were Ligon Webb, County Planner; 
Clay Jackson, BOS liaison; and Sean Gregg, County Attorney.   

The February 19, 2020 workshop meeting minutes will be reviewed at the next meeting. 

Ligon Webb presented the following cases: 
Case No. S-06-20-10: Subdivision request by Madison Home, Inc. (Pete and Norma Nelson) to 
subdivide an existing 15-acre parcel creating two new parcels with residue.  The three parcels 
will contain 4.1 acres, 4.2 acres, and 6.5 acres, and are zoned A-1.  The property is located on 
Ridgeview Road (Rt. 607), TM 24-37.  VDOT finds the request generally acceptable, there are 
existing entrances for each parcel, and there is Health Dept. approval. 
 
Case No. S-06-20-11: Subdivision request by Diane Atkins, Executor for the Madeline Tatum 
Carter Estate, to subdivide an existing 155.8-acre parcel creating three new lots with residue.  
The proposed lots will contain 13 acres, 14.6 acres, 5.8 acres, and 122.2 acres residue.  This land 
is located on Elly Road (Rt. 607), TM 50-35, and zoned A-1.  Lot 1 would be accessed from 
Medley Mountain Road, Lots 2 and 3 from Elly Road.  A new 50’ easement from Elly Road will 
be created on Lot 2 to access the residual parcel.  Steve Carpenter asked if there would be a 
problem with a right angle in the easement, thinking of a previous subdivision.  Pete Elliott 
asked if a boundary adjustment could change the parcels, and Mr. Webb replied that a 
boundary adjustment could not be used to create a new lot.  If approved, this would be a “four 
in ten” subdivision and no other divisions could be made for 10 years.  The request has VDOT 
and Health Dept. approvals. 
 
Fay Utz’s committee was asked to review Zoning Article 14, Minimum Off-Street Parking, as it 
pertains to the new Venue/Event policy reducing the minimum size to 10 acres.  The 
suggestion is one space for every two people, and one space for each employee.  Francoise 
Seillier-Moiseiwitsch asked if cropland would be included as open space, and everyone agrees it 
would.    
 

Steve Carpenter reported on the review of the Planning Commission’s By-Laws to reflect more 
accurate and modern ways of doing business, and responsibilities.  Sean Gregg reported the 
State Code allows attendance through electronic means for two meetings per calendar year. 

Other items included: 
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- Francoise Seillier-Moiseiwitch reported she is continuing with the viticulture education 
program. 

- Mike Fisher reported the cell tower in Uno/Somerset has met resistance from Orange 
County, but the company is still pursuing it.  He and Pete Elliott support it for public 
safety concerns. 

- Ligon Webb distributed detailed plans for the event venue, Crescere, in Uno. 
- Mike Snyder reported the RV campground at Oak Hill is making progress in their 

remodeling. 
- Peter Work commented how important the need is for high speed and reliable internet 

service throughout the entire county. 
- Steve Carpenter remarked that with little tourism business since March 2020, 

comparing the tax revenue with March-May 2019 might be a way to show how much 
tourism revenue is generated. 

  

Because of the Covid-19 pandemic, the Planning Commission will next meet at 5:30 p.m. on 
June 3, with the BOS meeting at 7:00 p.m. 

There being no further business, the meeting was adjourned at 8:00 p.m. 

 

_________________________  
Nan Coppedge, Secretary 

________________________  
Approved 

 
________________________  

Certified 
 



Published in the Madison Eagle on Thursday, June 18th & Thursday, June 25th, 2020 

 

PUBLIC NOTICE  

Notice is hereby given that Madison County’s Planning Commission and Board of Supervisors will hold a joint 
public hearing in the Madison County Administrative Center Auditorium on Wednesday, July 1st, 2020. The 
meeting will begin at 7:00 p.m. The Planning Commission’s recommendation(s) will be forwarded to the Board 
of Supervisors; the Board of Supervisors’ meeting will begin immediately after the Planning Commission’s 
meeting has adjourned.  

Case No. S-07-20-12: A subdivision request by Scott & Katherine Devitt to subdivide an existing 90.9 acre 
parcel creating three (3) new lots/parcels with a residue parcel. The subject parcel is zone A1 (Agriculture) and 
the four (4) parcels (including residue) would contain 20 acres, 20.7 acres, 20.1 acres and 30 acres. In the A1 
zoning district the minimum lot size is three (3) acres. The subject parcel is located on Leon Road (Rt. 631) and 
is identified on Madison County’s Tax Map as 43-2.  

 
Case No. S-07-20-13: A subdivision request by Robert & Allison Yeaman to subdivide an existing 82.7 acre 
parcel creating three (3) new lots/parcels with a residue parcel. The subject parcel is zoned A1 (Agriculture) 
and the four (4) parcels (including residue) would contain 7.54 acres, 16.81 acres, 6.9 acres and 46.56 acres. In 
the A1 zoning district the minimum lot size is three (3) acres. The survey also includes a boundary line 
adjustment of roughly 4.89 acres to an adjoining parcel also owned by the Yeaman’s. The subject parcel is 
located on Beautiful Run Road (Rt. 621)) and is identified on Madison County’s Tax Map as 64-11B.  
 
Case No. SU-07-20-14: A special use permit request by Crystallis LLC (Barbara Miller) for an event/venue use 
located on seven (7) parcels totaling 749.3 acres. The subject properties are zoned A1 (agriculture) and in this 
district event/venue uses are allowable by special use permit. The applicant has submitted a conceptual site 
plan showing at build-out numerous lodging areas, a welcome center & restaurant, a spa, a pavilion, an event 
center and several other associated buildings/structures; a project narrative estimates site build-out will 
contain roughly 60,000 sq. ft. of permanent and temporary structures. In addition, developed areas will 
include parking, roadways, hiking trails and equestrian trails and facilities. If approved, prior to the 
development of any area(s) or structures the applicant would be required to submit a site plan to be reviewed 
by County staff, receive a recommendation by the Planning Commission and approval by the Board of 
Supervisors. The subject parcels are identified on Madison County Tax Map’s as 64-71, 64-73, 64-73A, 68-1, 
68-2A, 68-2 and 69-1. An existing single-family dwelling on the on parcel 73A has a postal address of 2427 S. 
Blue Ridge Turnpike, Rochelle, VA.  
 

The public is invited to attend the hearing and comment. However, due to Covid-19 comments may be 
submitted by email or in writing beforehand. The meeting will be livestreamed online via multiple platforms. 
The public may go to the following website for information regarding livestream access and to view 
documents related to the cases: www.madisonco.virginia.gov/meetings Copies of the County’s ordinances and 
documents related to the cases are available for review in Madison County’s Building & Zoning Office, 414 
North Main Street, Madison, VA 22727; documents can be inspected Monday through Friday from 8:30 a.m. 
to 4:30 p.m. These documents can also be sent electronically by request. Comments or questions can be sent 
by email to lwebb@madisonco.virginia.gov, or by calling 540-948-7513.  

Ligon Webb, County Planner  

http://www.madisonco.virginia.gov/meetings
mailto:lwebb@madisonco.virginia.gov








 
 

 

 

 

 

 

 

 

                                                                             
 

DEPARTMENT OF TRANSPORTATION 
Stephen C. Brich, P.E.                1401 East Broad Street         (804) 786-2701 
Commissioner                                                           Richmond, Virginia 23219 Fax:  (804) 786-2940 
                                                                                                                                   

VirginiaDOT.org 

WE KEEP VIRGINIA MOVING 

May 19, 2020 

Madison County Zoning 

Attn: Ligon Webb 

P.O. Box 1206 

Madison, Virginia 22727-1206 

 

Re: (T.M. #43-2) – Scott and Katherine Devitt- Subdivision Plat 

      Rte. (Route 631 Leon Road), Madison County, VA 

 

 

Dear Mr. Webb: 

 

The Department of Transportation, Charlottesville Residency Transportation and Land Use 

Section has reviewed the plat for the above-referenced parcel dated February 05, 2020 as 

prepared by Sullivan Donahoe and Ingalls, and offer the following comment: 

 

1. The existing entrance will need to be improved to a low volume commercial entrance and 

will need to meet VDOT’s access management requirements on stopping sight distance.  

Please provide sight distance lines, please refer to VDOT’s Road Design Manual 

appendix F-, pg., F-105 for details. 

 

If you have further questions, please contact Willis Bedsaul at (434) 422-9866. 

 

 

     Sincerely,  

 

 

 

Adam J. Moore, P.E.  

Area Land Use Engineer 

            VDOT - Charlottesville Residency 
 

 

 

 











 
 

 

 

 

 

 

 

 

                                                                             
 

DEPARTMENT OF TRANSPORTATION 
Stephen C. Brich, P.E.                1401 East Broad Street         (804) 786-2701 
Commissioner                                                           Richmond, Virginia 23219 Fax:  (804) 786-2940 
                                                                                                                                   

VirginiaDOT.org 

WE KEEP VIRGINIA MOVING 

March 16, 2020 

Madison County Zoning 

Attn: Ligon Webb 

P.O. Box 1206 

Madison, Virginia 22727-1206 

 

Re: (T.M. #64-11B & 11C) – Robert & Allison Yeaman- Subdivision Plat 

      Rte. (Route 621 Beautiful Run Road), Madison County, VA 

 

 

Dear Mr. Webb: 

 

The Department of Transportation, Charlottesville Residency Transportation and Land Use 

Section has reviewed the plat for the above-referenced parcel dated December 05, 2019 as 

prepared by Roger W. Ray & Assoc., Inc., and find it to be generally acceptable. 

 

If you have further questions, please contact Willis Bedsaul at (434) 422-9866. 

 

 

     Sincerely,  

 

 

 

Adam J. Moore, P.E.  

Area Land Use Engineer 

            VDOT - Charlottesville Residency 
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June 3, 2020  

To: Barbara Miller, Owner & CEO; Sue Miller, EVP Business Development; Justin Shimp, 
Shimp Engineering  

From: Ligon Webb, County Planner  

RE: Special Use Permit – Crescere Agri-Resort:  Project Overview, Ordinance Requirements & 
Project Consideration  

Project Overview: The proposed Crescere Agri-Resort is an event/venue and recreational 
resort located on multiple parcels in Madison County totaling roughly 749 acres. The subject 
parcels are zoned A1 (agriculture) and in this district the proposed uses of the property 
requires a special use permit.  Per the submitted project narrative the proposed uses include 
the following: 1) a welcome center & restaurant, 2) an event center, 3) numerous “glamping” 
and lodging areas, 4) a spa, and 5) other additional support buildings (dam bar, farm center, 
open air pavilion). In addition, the site’s development would include the redevelopment and 
expansion of existing site roadways and construction of several parking areas.  

As described in the project narrative the development would provide (and offer) “conference 
and retreat facilities; educational and entertainment facilities; dining and picnicking facilities; 
camping and glamping facilities; hiking, cycling, fishing, canoeing, rafting, tubing, wildlife 
observation shelters, boat landings/docks, ad equestrian trails and facilities…Approximately 
60,000 sq ft of permanent and temporary structures are proposed on the property. 280,000 sq 
ft of the property entrance and new parking area are proposed to be paved and nearly 9,000 
linear feet of existing dirt roads will be widened to 12’ to ensure safer circulations throughout 
the site and adequate road surface improvements to serve any emergency vehicles.” Our 
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recent discussions, and the project’s narrative, indicate the proposed venue would host 
private events and possible public events too.    

Ordinance Requirements: As you are aware in May of 2019 the Rural Resort ordinance 
was adopted by the Madison County Board of Supervisors; and being that Barbara advocated 
for this ordinance as related to this site, the public hearing(s) associated with the adoption of 
this ordinance (essentially) served as a de facto hearing for this proposal. However, the 
adoption of the Rural Retreat ordinance simply provides an avenue for this proposal, or other 
similar proposals, to apply for a special use permit for the uses described in the Rural Resort 
ordinance.  

In the spring of 2020 Madison County’s Board of Supervisors amended the Rural Resort 
ordinance and subsequently changed its name to “Event Venue” ordinance; other changes 
were made, but mostly minor revisions.  

The submitted site plan and narratives appear to satisfy all requirements under Article 14-18 
(Event Venue) of the Madison County Zoning Ordinance. However, it is recommended the 
following item be addressed:    

14-18.4 Application Requirements: 

B. The anticipated installation timetable or phasing plan. 

Per our conversations, if approved potential build-out would be unpredictable. However, 
developing a simple timetable is required. Of course site plans would be required for new 
construction/development as the project advances. Therefore it is recommended a narrative 
be developed addressing potential phasing plans, with the understanding phasing timelines 
are often fluid.  

Project Considerations: From a planning perspective the proposal’s predictability moving 
forward is key; and (in my opinion) ensuring predictability can be achieved through a 
proffer/condition letter which accompanies the submittal. A signed letter detailing voluntary 
project conditions would be helpful and provide increased certainty regarding the project’s 
development; and in some instances conditions could simply reiterate existing code 
requirements. However, as discussed, submitted proffers are voluntary in nature, and would 
become “binding” and be fully transferable; and changes/revision to proffered conditions 
would require a public hearing. Regardless, submitting such a letter would be helpful, but 
doing so does not ensure project approval or that all potential concerns have been met.  It is 
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my opinion that the following items should be considered (in no particular order):  

• The project’s entrance will conform to VDOT recommendations and requirements; with 
the understanding that improvements could likely be phased as the project is built-out 
(see VDOT email dated 6/3/2020).  

 

• Per the Madison County Site Plan Ordinance, each phase of the project’s 
construction/development would require a formal site plan submittal to be reviewed by 
the Planning Commission and approved by the Board of Supervisors.  

 

• The submitted site plan (sheet 6 of 9) is recommended to be the project’s proffered 
layout; and any potential changes thereto will be minimal in nature and would be 
discussed/reviewed during site plan submittals.  
 

• Substantial changes or revisions to the site’s layout or services/activities would 
necessitate amending the special use permit and require a public hearing. (e.g. 
additional lodging units, new structures in direct support of the event and venue 
components, or expansions of existing structures)  
 

• The total number of lodging units located on the site; and the total maximum number of 
overnight guests.  

 

• Acknowledge all non-farm related structures must meet the Virginia Uniform Statewide 
Building Code.  
 

• No structures will be located in an identified floodplain, unless a dock or pier.  
 

• The site’s external lighting will substantially adhere to the “Night Skies Best Practices” as 
recommended by the National Park Service (NPS). 
https://www.nps.gov/subjects/nightskies/practices.htm 
 

• Clearly define/state a cut-off time for outdoor activities and music.  
 

• Consider limiting the number of annual public events to two (2); and any additional 
public events above this number (2) would require specific approval by the Madison 
County Board of Supervisors. A public event would be defined as an advertised event or 
gathering in which the general public is invited regardless if a fee is collected or not.  
 

https://www.nps.gov/subjects/nightskies/practices.htm
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• Consider placing a maximum limit on the number of guests/attendees for private 
events.  
 

• Acknowledge the Virginia Department of Health will be responsible for review and 
approval of all wells and septic systems developed on the site.   
 
 

 

   

 

 

 

 



From: Ligon Webb
To: Moore, Adam; "Bedsaul, Willis"
Bcc: April Clements; Jamie Wilks; Jack Hobbs; "Sean Gregg"; "Carty Yowell"; "Michael Mosko"; Clay Jackson
Subject: re: Special Use Permit - Entrance Requirements
Date: Wednesday, June 3, 2020 11:37:09 AM
Attachments: Crescere-SitePlan.pdf

 
Hello Adam & Willis –
 
Madison County recently received a special use permit application from Crescere Resort, LLC
(Barbara Miller) to develop portions of a 749 site (made up of multiple parcels) located in Uno off
Route 231. I have attached the project’s site plan too….the proposed resort would provide various
overnight accommodations and event/venue space for special events (weddings, reunions, retreats,
etc.…)…The number and frequency of these special events is unknown at this moment but it is
assumed that during the “season” (April – November ?) the site would be active, naturally mostly
during weekends.
 
The attached site plan provides a detail narrative of the proposed development, but here’s an
overview: the proposed event/venue site (with overnight accommodations) is anticipated to be
developed in multiple phases, and at build-out the site (as presented) would contain 1) 40 lodging
sites, with capacity of 80-100 overnight guests, 2) a welcome center & restaurant(6,600 sq ft
proposed), 3) an event center (11,500 sq ft proposed), 4) a spa (2,500 sq ft proposed) & bar
(unknown sp ft), and 5) various other support and accessory structures…in total the project narrative
states it would contain 60,000 sp ft of permanent & temporary structures “under roof”…
 
In conjunction with overnight guests, the event center is proposed to have an occupancy of 300
people…large scale events (say weddings) could likely accommodate 500 guest (utilizing outdoor
space too), with (again) the potential for 100 guest to be accommodated on site in the various
lodging components.
 
I have discussed a potential phasing plan with the applicants, and at this moment there is no true
phasing plan; however, the applicants acknowledge potential build-out could take many years. The
first phase would likely be items number 1 (welcome center restaurant), 2 (Event Center) and 3
(Four Season Cottages) as described on sheet six (6) of the site plan.
 
However, if the SUP is approved as presented any subsequent construction/development, which is
anticipated to be done so incrementally, would be required to submit a site plan for review by
County staff and Planning Commission and approved by the Board of Supervisors…County staff
would engage VDOT during these site plan submittals too.
 
Regarding the entrance at Rt. 231, the applicants understand the entrance design/type is under the
purview and review of VDOT, and ultimately the design/type of entrance will be dependent upon
existing traffic counts on Rt. 231, and the estimated traffic counts generated by the proposed uses
on the site. I indicted to the applicants at build-out I imagine a right-taper lane and a left turn lane
would likely be required. However, I also believe entrance improvements could likely be phased, and
review could be coordinated between VDOT and County staff during each site plan submittal(s)…

mailto:lwebb@madisonco.virginia.gov
mailto:adam.moore@vdot.virginia.gov
mailto:willis.bedsaul@vdot.virginia.gov
mailto:aclements@madisonco.virginia.gov
mailto:jwilks@madisonco.virginia.gov
mailto:jhobbs@madisonco.virginia.gov
mailto:sdgregg@sdgregglaw.com
mailto:cartyyowell@yahoo.com
mailto:michaelmosko64@gmail.com
mailto:cjackson@madisonco.virginia.gov







































 
Anyhow, given that I just received this SUP several weeks ago, and we (tentatively) have a joint

Planning Commission and Board of Supervisors hearing scheduled for this on Wednesday, July 1st, I
wanted to get your thoughts on this project regarding VDOT’s entrance review timeline and
potential recommendations, with the understanding that (if approved) future site plan submittals
will provide opportunities for additional entrance review, recommendations and requirements…
 
Ok, thanks again for your time and attention to this matter, thanks - Ligon
 
 
Ligon Webb
County Planner
Madison County
414 N. Main Street
Madison, VA 22727
(540) 478-2240 (Cell)
 
 
 
 



 
 

 

 

 

 

 

 

 

                                                                             
 

DEPARTMENT OF TRANSPORTATION 
Stephen C. Brich, P.E.                1401 East Broad Street         (804) 786-2701 
Commissioner                                                           Richmond, Virginia 23219 Fax:  (804) 786-2940 
                                                                                                                                   

VirginiaDOT.org 

WE KEEP VIRGINIA MOVING 

June 10, 2020 

Madison County Zoning 

Attn: Ligon Webb 

P.O. Box 1206 

Madison, Virginia 22727-1206 

 

Re: Special Use Permit – Barbara Miller-Crescere Resort, LLC 

      Rte. (Route 231), Uno, Madison County, VA 

 

 

Dear Mr. Webb: 

 

The Department of Transportation, Charlottesville Residency Transportation and Land Use 

Section has reviewed the above-referenced special use permit/conceptual plan dated May 15, 

2020 as prepared by Shimp Engineering, and offer the following comment: 

 

1. Specific entrance elements like turn lanes, would determine at the site plan stage but both 

right and left turn lanes may be required.  If phased improvements are desired then there 

must be a trigger with the County to require a new plan.  Otherwise VDOT may not be 

aware when additional buildout occurs. 

 

If you have further questions, please contact Willis Bedsaul at (434) 422-9866. 

 

 

     Sincerely,  

 

 

 

Adam J. Moore, P.E.  

Area Land Use Engineer 

            VDOT - Charlottesville Residency 
 

 

 

 





















Suggested Changes for By-Laws

Red for words to be removed.  Italics for new wording.

BY-LAWS
MADISON COUNTY PLANNING COMMISSION

Adopted: March 18, 1968
Amended: January 1, 1977

February 21, 2007
March 17, 2010

January 18, 2012
April 17, 2013
April 20, 2016

January 17, 2018
January 2, 2019

February 19, 2020
JUNE XX, 2020

ARTICLE 1 – OBJECTIVES 

1-1. This Commission, established by the Madison County Board of 
Supervisors on the twelfth day of April, 1966, has adopted the 
subsequent Articles in order to facilitate its powers and duties in 
accordance with the provisions of Title 15.2, Chapter 22, Article 2, Code 
of Virginia. 

1-2 The official title of this Commission shall be the “Madison County Planning
Commission.”

ARTICLE 2 – MEMBERS

2-1 The Madison County Planning Commission shall consist of 9 members 
appointed by the Board of Supervisors, all of whom shall be residents of 
Madison County. 

2-2 The members shall be appointed for staggered terms of four (4) years, 
not to exceed three (3) successive terms. Their successors shall be 
appointed for terms of four (4) years. Any vacancy in membership shall 
be filled by appointment by the Board of Supervisors, and such 
appointment in the case of an appointed member shall be for an 
unexpired term. A member may be removed by the Board of Supervisors 
for cause.  The Board may provide for the payment of expenses and a 
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reasonable compensation for members of the Commission who are not 
county employees. 

2-3 A member may be removed from office by the Board of Supervisors 
without limitation in the event that the member is absent from any three 
(3) consecutive meetings of the Commission or is absent from any four 
(4) meetings of the Commission within any twelve (12) month period. 

2-4 All requests for funding by the Planning Commission or its members must 
be presented to the Planning Commission for approval.  The Commission 
may approve such requests if budgetary funds are available. 

ARTICLE 3 – OFFICERS AND THEIR SELECTION 

3-1 The officers of this Commission shall be a chairman Chairman and a 
vice-chairman Vice-Chairman elected annually from the membership of 
the Commission, whose duties are outlined in Article 4. At any meeting 
where both the chairman Chairman and vice-chairman Vice-Chairman 
are not present, the members shall select from their number a chairman 
Chairman pro tem to preside over such meeting and certify the minutes 
of such meeting. The Commission shall also select a secretary who need 
not be a member of the Commission. 

3-2 A nominating committee for officers shall be appointed by the chairman 
Chairman at the regular meeting in December, and shall report its 
nominations to the Commission at the workshop meeting in January. 
Further nominations may be made from the floor at this time. Election of 
officers shall follow immediately thereafter. 

3-3 A candidate receiving a majority vote of the members present shall be 
declared elected and shall take office immediately and serve for one (1) 
year or until his successor shall take office. 

3-4 Vacancies in office shall be filled immediately by regular election 
procedures. 

ARTICLE 4 – DUTIES OF OFFICERS 

4-1 The chairman Chairman shall be a member of the Commission and shall:
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4-1-1 Preside at all meetings. 
4-1-2 Appoint committees. 
4-1-3 Rule on all procedural questions subject to a reversal by a 

two-thirds (2/3) majority vote of the members present. 
4-1-4 Be informed immediately of any official communications and 

report same and correspondence he has received and sent at 
the next regular meeting. Aforesaid communications and 
correspondence shall be made a part of the Commission’s 
permanent files. 

4-1-5 Sign all official papers involving the authority of the 
Commission. 

4-1-6 Certify all minutes. 
4-1-7 Carry out other duties as assigned by the Commission. 

4-2 The vice-chairman  Vice-Chairman shall be a member of the 
Commission and shall: 

4-2-1 Act in the absence or inability of the chairman Chairman to 
act. 

4-2-2 Have the powers to function in the same capacity as the 
chairman Chairman in cases of the chairman’s Chairman's 
inability to act. 

4-3 The secretary shall be a resident of Madison County and shall:
 

4-3-1 Keep a written and tape recorded electronic record of all 
business transacted by the Commission at its meetings. 

4-3-2 Notify all members of all meetings. A copy of the published 
agenda for all regular meetings shall be sent to all members. 

4-3-3 Keep a file of all official records and reports of the 
Commission, certifying same. 

4-3-4 Attend to the correspondence of the Commission, as it 
designates, necessary for the execution of its duties and 
functions, utilizing telephone and telegraph e-mail when 

necessary.
4-3-5 Maintain Compile a set of minutes and related public records

as hereinafter prescribed. 
4-3-6 Serve notice of all special meetings and public hearings. 
4-3-7 Prepare and be responsible for the publishing of 

advertisements relating to public hearings. 
4-3-8 Maintain the roll, and make quarterly reports to the Board of 

Supervisors of each member’s attendance and compensation 
due. 

ARTICLE 5 – COMMITTEES 
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5-1 Special Committees may be appointed by the chairman. 

5-1-1 Reports by Committees of the Commission shall be submitted
in written form when necessary. 

5-1-2 A minimum of three Commission members must serve on 
every committee. Committees may have advisory members 
that are not members of the Planning Commission. 

5-1-3 The Chair of all committees must be a member of the 
Planning Commission. 

5-1-4 Only Planning Commission members have the authority to 
vote on issues for recommendations to the full Planning 
Commission. 

ARTICLE 6 – MEETINGS 

6-1 The Planning Commission shall meet at least every two months.  
Unless otherwise specified by the Chair, the Planning Commission 
shall meet twice each month.  One such meeting shall be a 
Regular Meeting to be followed immediately by a meeting of the 
Board of Supervisors.  The other meeting shall be a Workshop 
Meeting. Meetings of the Commission shall be held on the first and third 
Wednesdays of each month.  When a workshop or regularly scheduled 
meeting falls on a legal holiday, the meeting shall be held on the following
business day rescheduled.  A workshop or regular meeting may be 
canceled by the Chairman, or the Vice-Chairman if the Chairman is unable
to act, upon a finding that weather or other conditions are hazardous for 
the members of the public to attend the meetings.  Meetings canceled 
due to weather or other hazardous conditions may be held on the next 
business day on which County office are open shall be rescheduled.

6-2 6-1-1 All workshop meetings shall be held on the third Wednesday of 
each month and shall commence at 6:30 P.M. and continue until 
adjourned by vote of the Planning Commission.

6-3 6-1-2 All regular meetings shall be held on the first Wednesday of each 
month and shall commence at 7:00 P.M. and continue until adjourned by 
vote of the Planning Commission.

6-4  6-2 Special meetings shall be called at the request of the chairman or 
at the written request of two (2) members of the Commission, such request 

4



being made to the secretary. Notice of all special meetings shall be in 
accordance with the requirements of the Virginia Freedom of Information Act. 

6-5 6-3   All meetings, hearings, records and accounts shall be open to the 
public, except as permitted by the Virginia Freedom of Information Act.  

 
6-6 6-4  A quorum for the transaction of business at meetings shall 
consist of one-half of the Planning Commission members then in office  
A majority of the membership of the Commission shall constitute a quorum, and
the number of votes necessary to transact business shall be a majority of the 
quorum present and voting. Voting may be by roll call, in which case a record 
shall be kept as a part of the minutes. 

6-7  6-5  Each person speaking before the hearing shall be asked to state name
 and address, and a record shall be kept. 

6-8  During times of local, state, or national emergency, the Planning 
Commission may conduct its meetings through electronic 
communication, when meeting in person is unsafe or 
impractical(Virginia Code 2.2-3708.2).

6-9  The Madison County Planning Commission may conduct any 
meeting in which public business is discussed or transacted through 
electronic communications if, on or before the day of the meeting, a 
member of the Planning Commission notifies the Chairman of the 
Planning Commission that they are unable to attend the meeting for 
any of the following reasons:

a.  Due to a temporary of permanent disability or other medical 
conditions that prevents that member’s personal attendance.

b. The member is unable to attend the meeting due to a personal 
matter, and the member provides a description of the specific 
nature of the personal matter to the Chairman. 

No member of the Planning Commission shall be entitled to rely on this 
provision more than twice in any calendar year.

If the Chairman of the Planning Commission approves he electronic 
participation set forth in this Section, The Planning Commission shall 
record in its minutes the fact that a member participated remotely 
through electronic communications and specific the remote location 
from which the member participated electronically. The Planning 
Commission shall also include in its minutes the reason(s) the member 
participated remotely.
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If the Chairman denies participation from a remote location, the basis 
for such disapproval shall be recorded in the minutes with specificity. 

ARTICLE 7 – ORDER OF BUSINESS 

7-1 The order of business for both regular and workshop meeting shall be: 

(these come directly from Roberts Rules of Order but it does not require 
that all of them be used.)

7-1-1 Call to order by chairman. 
7-1-2 Pledge of Allegiance followed by moment of silence. (This 

item will not be followed at workshop meetings.)
7-1-3 Roll call. 
7-1-4 Determination of a quorum. 
7-1-5 Adopt the agenda. Items not appearing on the published 

agenda must have the unanimous approval of all members 
present. 

7-1-6 Reading of the minutes. 
7-1-7 Report of the chairman. 
7-1-8 Report of the secretary. 
7-1-9 7-1-6 Report of special committees. 
7-1-10 Unfinished business. 
7-1-117-1-7 Adjournment. 

7-2 Motions shall be restated by the chairman or secretary before a vote 
is taken. The names of persons making and seconding motions shall 
be recorded as well as the vote. 

7-3 Parliamentary procedure in Commission meetings shall be governed 
by Robert’s Rules of Order, current edition. 

7-4 The Commission shall maintain a set of minutes and tape recordings 
electronic records of all meetings and these shall become a public 
record. 

7-4-1 The secretary shall prepare a set of minutes for all regular,  
workshop, and special meetings; as well as committee 
meetings when requested. 

7-4-2 All minutes must be signed by the secretary and certified by 
the Chairman, which shall become the official record.
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ARTICLE 8 – HEARINGS 

8-1 In addition to those required by law, the Commission may, at its 
discretion, hold public hearings when it decides decided that such 
hearings will be in the public interest. 

8-2 Notice of such hearings shall be published in accordance with Title 15.2, 
1950 Code of Virginia, as amended. 

8-3 The cases before the Commission or the purpose of the hearing shall be
summarized by the chairman or other designated member of the 
Commission, and parties in interest shall have the privilege of the floor. 

8-4 Each person speaking before the hearing shall be asked to state name 
and address, and a record shall be kept. 

ARTICLE 9 – AMENDMENTS 

9-1 These By-Laws rules may be changed by a recorded two-thirds (2/3)      
vote of the entire membership Commission if notice of such change is 
mailed distributed at least five (5) days before the meeting. However, 
should notice of proposed rule changes be mailed distributed to each 
member at least fifteen (15) days before said meeting, the rules may be 
changed by two-thirds (2/3) vote of those present, providing a quorum is 
in attendance.
 

9-2 The Commission may temporarily suspend any of these By-Laws rules by
a unanimous vote of the members present, provided a quorum is in 
attendance.
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