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COUNTY OF MADISON

Deadline:   Monday, January 13, 2020
Please review these instructions carefully before completing your submission.  Please be detailed when completing your submission.  Your agency’s request for funding involves two parts:
· Agency Application
· Required supplemental information (financial reports, verification of non-profit status, budget)
An electronic copy may be sent via e-mail to mjcostello@madisonco.virginia.gov.  It is recommended that a hard copy be mailed to the following address:
Madison County
Finance Department
Attention:  Mary Jane Costello
302 Thrift Road
PO Box 705
Madison, Virginia   22727


General Instructions for Completing Application

IDENTIFICATION:

· Agency Name:  List the full name of the agency requesting funding.
· Street Address:  Provide the agency’s physical address.
· Mailing Address:  Provide the agency’s mailing address if different from the physical address. 
· Agency Contact:  List the name of the agency contact, his/her telephone number and e-mail address.   This should be the person completing the application. 
· Agency Web Address:   Please provide your agency’s web address if there is one available.
· Federal Tax ID#:  Please provide your agency’s federal tax identification number.
· Audit:  Please indicate if your agency has an independent audit.   If so, you are required to submit a copy of the most recent audited financial statements. 
PURPOSE:
· Organization’s missions and goals:  Briefly provide your agency’s missions and goals for FY 2021.
· Narrative:

· Explain your organizations experience, accomplishments and the current programs or activities serving Madison County.
· Outline how awarding of the funds would respond to a need or needs of Madison County and how residents would benefit.
· Outline how you intend to use these funds (projects, event, etc).
FUNDING
· Category of Funding:  Indicated which category of funding your organization supplies to Madison County.
· Funding Request:   Complete the funding request for FY2021 from Madison County.
· Signature and Date:  Application must be signed and dated. 


Additional Information

In addition to the application, all submissions must be accompanied by:

· Copy of your organization’s most recent financial statements. If an audit is not required, please provide most recent IRS Form 990.
· IRS letter of exemption, if organization is a non-profit.  
· A comparative financial analysis with the following information:
· Date of fiscal year end 
· Proposed revenues & expenses for 2021
· YTD  budgeted revenues & expenses for 2020
· Actual revenues and expenses for 2019
· If your organization receives funding from multiple localities, the amounts from each locality must be reflected as separate revenue line items.
· Revenue & expense line items should be sufficiently detailed to provide an understanding of the organization’s finances.
· If your organization is a human services provider (see funding section), please provide an analysis of clients served for 2019 (actual), 2020 (budgeted) and 2021 (projected). 
· If your organization provides services to multiple localities, please provide an analysis of the number of clients served from each locality for each of the years included in the comparative analysis above. 
· Please explain how you arrived at the number of client served (face to face contact, correspondence, telephone contact, group contact, etc.)
· Client numbers should not be duplicated for different types of contact or attributed to more than one locality.
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