
Call to Order 

Call to Order, Pledge of Allegiance & Moment of Silence 

Determine Presence of a Quorum / Adopt Agenda  

Public Comment  

1. Budget Worksession

2. Joint Session with Planning Commission (7:00 PM)

A) Case No. OA-10-20-16: Amending article VII (Residential Multiple Family R3), section 7-3-3 (Maximum Building 
Groupings) of the zoning ordinance. Proposed additions to this section of the ordinance are bolded and deletions
are underlined:

7-3-3 Maximum Building Grouping - Not more than eight (8) townhouses or attached dwelling units shall be
included in any one grouping, and no more than eight (8) dwelling units shall be included within any multiple-
family dwelling, except affordable housing and/or for older persons senior housing not exceeding sixty (60)
dwelling units may be included within a multiple-family dwelling.  The maximum frontal length of any building or
structure in this zone shall not exceed two hundred (200) feet, except such maximum frontal length shall not apply
to a multiple-family dwelling used as affordable housing and/or senior housing for older persons not exceeding
sixty (60) dwelling units.

B) Case No. OA-10-20-17: Amending article 20 (definitions) and adding a new definition codified as 20-5B to the
zoning ordinance. This proposed definition would read as follows:

20-5B Affordable Housing – Housing intended for sale or rent to person(s) or families earning eighty (80) percent
or less of the Area Median Income as determined by the Department of Housing and Urban Development (HUD).

C) Case No. OA-10-20-18: Amending article 20 (definitions) and adding a new definition codified as 20-167A to the
zoning ordinance. This proposed definition would read as follows:

20-167A Senior Housing – Housing intended for sale or rent to person(s) in which one (1) owner or tenant is at
minimum fifty-five (55) years of age or older.

D) Case No. OA-10-20-19: Amending article 14 (general provisions), section 14-9 (minimum off-street parking) of
the zoning ordinance. Proposed additions to this section of the ordinance are bolded:

14-9 Minimum Off-Street Parking - There shall be provided at the time of erection of any main building or at the
time any main building is enlarged, or for outdoor event venues, minimum off-street parking space with adequate
provisions for entrance and exit by standard sized automobile.

E) Case No. OA-10-20-20: Amending article 14 (general provisions), section 14-9-8 (minimum off-street parking) of
the zoning ordinance. Proposed additions to this section of the ordinance are bolded:

14-9-8 For Churches, school auditoriums, theaters, general auditoriums, stadiums, event venues and other similar
places of assembly, there shall be provided at least one (1) off-street parking space for every four (4) fixed seats,
based on the maximum seating capacity in the main place of assembly for the building.  For assembly halls without
fixed seats, there shall be provided one (1) parking space for each one hundred (100) feet of gross floor area.  For
outdoor event venues without fixed seating, there shall be provided sufficient parking for customers/visitors
and staff members or owner(s). Parking on public roads and their right of ways is prohibited.

Agenda 
Board of Supervisors Meeting  

Wednesday, October 7, 2020 at 5:00 PM 
County Administration Building, Auditorium 
414 N Main Street, Madison, Virginia 22727 
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Other Board Matters 

3. Consideration of a Revised Codification Ordinance (Hobbs)

4. Preview of October 13 Board Agenda (Hobbs)

Information/Correspondence 

Public Comment 

5. Closed Session (Personnel)

Adjourn 
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Madison County Board of Supervisors Streaming Links 

For the Meeting on Wed, Oct 7, 2020 5:00 PM (EDT)  

Vimeo Live Stream. 
 
Primary Link BOS Budget Workshop 5PM Oct 7th  
https://vimeo.com/event/346439 
 
Primary Link BOS and Planning Commission  7PM Oct 7th  
https://vimeo.com/event/346456 
 
Secondary Links if needed due to technical problems. 
 
Secondary BOS and Budget Workshop 5PM 
https://vimeo.com/event/346433 
 
Secondary BOS and Planning Commission 7PM 
https://vimeo.com/event/346449 
 
 

GoTo Meeting 

Madison BOS Budget Workshop 5pm Oct 7th 2020  
Wed, Oct 7, 2020 4:50 PM - 5:50 PM (EDT)  

Please join my meeting from your computer, tablet or smartphone.  

https://global.gotomeeting.com/join/153353965  

You can also dial in using your phone.  
(For supported devices, tap a one-touch number below to join instantly.)  

United States: +1 (872) 240-3412  
- One-touch: tel:+18722403412,,153353965#  

Access Code: 153-353-965  

Madison BOS and Planning Commission 7pm Oct 7th  
Wed, Oct 7, 2020 6:50 PM - 9:00 PM (EDT)  

Please join my meeting from your computer, tablet or smartphone.  

https://global.gotomeeting.com/join/653189701  
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https://vimeo.com/event/346439
https://vimeo.com/event/346456
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You can also dial in using your phone.  
(For supported devices, tap a one-touch number below to join instantly.)  

United States: +1 (408) 650-3123  
- One-touch: tel:+14086503123,,653189701#  

Access Code: 653-189-701  

Also streaming live on the Madison County You Tube Channel. Search 
You Tube for Madison Virginia County Government  
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Planning Commission 
 

Call to Order 
 

Pledge of Allegiance & Moment of Silence 
 

1) Determine Presence of a Quorum 
 
2) Approval of Agenda (Additions or Changes)  

 
3) Review of Minutes from the August 25th, 2020 Committee Meeting & September 

2nd, 2020 Joint Meeting  
 

4) Public Hearings:   
 
A) Case No. OA-10-20-16: Amending article VII (Residential Multiple Family R3), section 7-

3-3 (Maximum Building Groupings) of the zoning ordinance. Proposed additions to this 
section of the ordinance are bolded and deletions are underlined:  

 
7-3-3 Maximum Building Grouping - Not more than eight (8) townhouses or attached 
dwelling units shall be included in any one grouping, and no more than eight (8) dwelling 
units shall be included within any multiple-family dwelling, except affordable housing 
and/or for older persons senior housing not exceeding sixty (60) dwelling units may be 
included within a multiple-family dwelling.  The maximum frontal length of any building or 
structure in this zone shall not exceed two hundred (200) feet, except such maximum frontal 
length shall not apply to a multiple-family dwelling used as affordable housing and/or 
senior housing for older persons not exceeding sixty (60) dwelling units. 
 

B) Case No. OA-10-20-17: Amending article 20 (definitions) and adding a new definition 
codified as 20-5B to the zoning ordinance. This proposed definition would read as follows:  

 
20-5B Affordable Housing – Housing intended for sale or rent to person(s) or families 
earning eighty (80) percent or less of the Area Median Income as determined by the 
Department of Housing and Urban Development (HUD).  

 
C) Case No. OA-10-20-18: Amending article 20 (definitions) and adding a new definition 

codified as 20-167A to the zoning ordinance. This proposed definition would read as follows: 

Agenda 
Joint Meeting 

Madison County Planning Commission &  
Madison County Board of Supervisors 
Wednesday, October 7th, 2020 7 p.m. 

Madison County Administrative Auditorium  
414 N. Main Street, Madison, Virginia 22727 
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20-167A Senior Housing – Housing intended for sale or rent to person(s) in which one (1) 
owner or tenant is at minimum fifty-five (55) years of age or older.  

 
D) Case No. OA-10-20-19: Amending article 14 (general provisions), section 14-9 (minimum 

off-street parking) of the zoning ordinance. Proposed additions to this section of the 
ordinance are bolded:  

 
14-9 Minimum Off-Street Parking - There shall be provided at the time of erection of any 
main building or at the time any main building is enlarged, or for outdoor event venues, 
minimum off-street parking space with adequate provisions for entrance and exit by standard 
sized automobile.   

 
E) Case No. OA-10-20-20: Amending article 14 (general provisions), section 14-9-8 (minimum 

off-street parking) of the zoning ordinance. Proposed additions to this section of the 
ordinance are bolded:  

 
14-9-8 For Churches, school auditoriums, theaters, general auditoriums, stadiums, event 
venues and other similar places of assembly, there shall be provided at least one (1) off-street 
parking space for every four (4) fixed seats, based on the maximum seating capacity in the 
main place of assembly for the building.  For assembly halls without fixed seats, there shall 
be provided one (1) parking space for each one hundred (100) feet of gross floor area.  For 
outdoor event venues without fixed seating, there shall be provided sufficient parking 
for customers/visitors and staff members or owner(s). Parking on public roads and 
their right of ways is prohibited.  

 
5) Items from Public or Planning Commission  

 
6) Adjournment 
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Madison County Planning Commission 

Business Committee Meeting 

August 25, 2020 

 

As advertised, the Business Committee met at 1:00 p.m. in the County Administration Building 
auditorium to discuss R3 (multiple family dwelling) zoning requirements.  All Commissioners were 
present: Fay Utz, Francoise Seillier-Moiseiwitsch, Peter Work, Nan Coppedge, Mike Mosko, Mike Fisher, 
Danny Crigler, Steve Carpenter, and Pete Elliott. 

Steve Carpenter, Chair, opened the meeting stating there is interest from a developer for 8 acres of land 
between Food Lion and Courthouse Mountain Road, zoned R3.  Current R3 zoning (section 7-3-3) allows 
by right, 8 units per grouping, except for senior housing, and the frontal length of the building not 
exceed 200 feet, except for senior housing and not exceeding 60 units.   The developer would like to 
provide “affordable housing” using “tax credits,” and increase the number of apartments to 48 in a 
single building, or 60 units in two buildings.  The issue for discussion is should the Ordinance be 
amended to allow this change, either as a by-right use, or be addressed by a SUP.  Mr. Carpenter stated 
there are very few R3 zoned properties in Madison County; an 80-acre parcel between Fishback Road 
and Gate Road; and land behind Maple Drive and Resettlement area.  Ligon Webb provided possible 
wording “apartment building(s) not conforming to all provisions of 7-3-1, 7-3-2, and/or 7-3-3 . . . may 
deviate from said articles provided a special use permit is issued.”  Mr. Webb stated with this wording, a 
SUP would allow analyzation concerning density, site design, impacts on adjacent land uses, traffic, etc.  
Mr. Carpenter also stated requiring a SUP maintains control for current and future projects. 

Danny Crigler disagrees.   

The Commission was mindful of separating this particular development from universal ordinance 
wording. 

Background information on the developer, Jen Surber, and her previous projects was distributed. Peter 
Work asked if Courthouse Mtn. Road would be widened, and no answer was given.  Proposed parking 
would be for 142 + 12 spaces, and two per unit is the standard. 

Mike Fisher said traffic, sidewalks, medical care, etc. would be impacted with influx of 150 tenants.   

Ms. Surber was reached by telephone, and replied to Ms. Seillier-Moiseiwitsch’s question about the 
sizes; there will be some 1 BR, but about half 2 BR, and half 3 BR.  She stated it could be a 3-story 
building, 459’ x 47’, one building and one elevator, vs. two buildings and two elevators, and building up 
is cheaper. All traffic would be from Courthouse Mtn. Road, and her purchase of the land is contingent 
on receiving the tax credits. 

After more discussion, by consensus, the PC will recommend the BOS allow multi-family dwellings be 
allowed by-right in R3 zones, for affordable housing and senior housing, rather than by SUP. 

The meeting was adjourned, and will be discussed at the Joint meeting on September 2, 2020. 

Notes by Nan Coppedge 
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Madison County Planning Commission 

Joint Meeting 

September 2, 2020 

 

The Madison County Planning Commission Joint meeting was called to order by Chair, Mike 
Mosko, in the County Administration Building auditorium at 7:00 p.m.  A quorum was 
established with all members present: Fay Utz, Francoise Seillier-Moiseiwitsch, Peter Work, Nan 
Coppedge, Mike Mosko, Mike Fisher, Danny Crigler, Steve Carpenter, and Pete Elliott.  Also 
present were: Ligon Webb, County Planner; Jack Hobbs, County Administrator; Sean Gregg, 
County Attorney; and Clay Jackson, BOS liaison. 

All rose for the Pledge of Allegiance, followed by a moment of silence.  Motion was made by 
Mr. Work to approve the agenda as submitted, seconded by Mrs. Utz, and carried, with all 
members voting aye. 

Motion was made by Pete Elliott to approve the minutes of the August 5, 2020 meeting as 
submitted.  Motion was seconded by Steve Carpenter, and carried, with all members voting 
aye, with Crigler and Fisher abstaining, who had recused themselves from the meeting. 

There was much discussion on increasing the number of apartments for affordable housing in 
R3 zoning (Article 7-3-3), and should the Ordinance be amended to allow “by-right,” or by a 
special use permit.  Mr. Mosko stated a new term “workforce development housing” is now 
used in applications for funding through the Virginia Housing Dept., and is understood to mean 
affordable housing.  The developer was reached by telephone who stated all of the apartments 
will be for those with less than 80% of the area median income.  General consensus is to 
advertise for an Ordinance Amendment to allow more than 8 units per building, and more than 
200 feet in length, for multi-family affordable and/or senior housing apartments. 

Potential Amendments: Articles 14-9 and 14-9-8, Off-Street Parking, were reviewed to require 
outdoor venues have sufficient parking, and no parking is allowed on public roads.  Also, add to 
Article 20-133 that open space may be used for crop land. 

Mr. Webb proposed that non-conforming minimum size lots that were established before 
Zoning (circa 1973) be administratively approved, if they meet all other requirements, rather 
than go to the BZA. 

Mr. Mosko reviewed attendance at BOS meetings: September – Steve Carpenter; October – 
Mike Mosko; November – Mike Fisher; and Peter Work will cover December.  Mr. Mosko stated 
he appreciates the PC members’ side conversations during meetings, but asked that we speak 
one at a time so all can hear clearly. 

There being no further business, the meeting was adjourned at 7:55 p.m. 
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September 2, 2020 meeting 
 
 

2 
 

  

 
 
 
______________________________ 
Nan Coppedge, Secretary 
 

____________________________  
Approved 

 
 

___________________________  
Certified 
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Published in the Madison Eagle on Thursday, September  17th  & Thursday,  September  24th, 2020 

 

PUBLIC NOTICE  
Notice is hereby given that Madison County’s Planning Commission and Board of Supervisors will hold a joint public hearing in the 
Madison County Administrative Center Auditorium on Wednesday, October 7th, 2020 at 7 p.m. The Planning Commission’s 
recommendation(s) will be forwarded to the Board; the Board of Supervisors’ meeting will begin after the Planning Commission’s 
meeting has adjourned.  

Case No. OA-10-20-16: Amending article VII (Residential Multiple Family R3), section 7-3-3 (Maximum Building Groupings) 
of the zoning ordinance. Proposed additions to this section of the ordinance are bolded and deletions are underlined:  

 
7-3-3 Maximum Building Grouping - Not more than eight (8) townhouses or attached dwelling units shall be included in any 
one grouping, and no more than eight (8) dwelling units shall be included within any multiple-family dwelling, except 
affordable housing and/or for older persons senior housing not exceeding sixty (60) dwelling units may be included within 
a multiple-family dwelling.  The maximum frontal length of any building or structure in this zone shall not exceed two 
hundred (200) feet, except such maximum frontal length shall not apply to a multiple-family dwelling used as affordable 
housing and/or senior housing for older persons not exceeding sixty (60) dwelling units. 

 
Case No. OA-10-20-17: Amending article 20 (definitions) and adding a new definition codified as 20-5B to the zoning 
ordinance. This proposed definition would read as follows:  

 
20-5B Affordable Housing – Housing intended for sale or rent to person(s) or families earning eighty (80) percent or less of 
the Area Median Income as determined by the Department of Housing and Urban Development (HUD).  

 
Case No. OA-10-20-18: Amending article 20 (definitions) and adding a new definition codified as 20-167A to the zoning 
ordinance. This proposed definition would read as follows: 

 
20-167A Senior Housing – Housing intended for sale or rent to person(s) in which one (1) owner or tenant is at minimum 
fifty-five (55) years of age or older.  

 
Case No. OA-10-20-19: Amending article 14 (general provisions), section 14-9 (minimum off-street parking) of the zoning 
ordinance. Proposed additions to this section of the ordinance are bolded:  

 
14-9 Minimum Off-Street Parking - There shall be provided at the time of erection of any main building or at the time any 
main building is enlarged, or for outdoor event venues, minimum off-street parking space with adequate provisions for 
entrance and exit by standard sized automobile.   

 
Case No. OA-10-20-20: Amending article 14 (general provisions), section 14-9-8 (minimum off-street parking) of the zoning 
ordinance. Proposed additions to this section of the ordinance are bolded:  

 
14-9-8 For Churches, school auditoriums, theaters, general auditoriums, stadiums, event venues and other similar places of 
assembly, there shall be provided at least one (1) off-street parking space for every four (4) fixed seats, based on the 
maximum seating capacity in the main place of assembly for the building.  For assembly halls without fixed seats, there shall 
be provided one (1) parking space for each one hundred (100) feet of gross floor area.  For outdoor event venues without 
fixed seating, there shall be provided sufficient parking for customers/visitors and staff members or owner(s). Parking on 
public roads and their right of ways is prohibited.  

 

The public is invited to attend the hearing and comment. Comments may be submitted by email or in writing beforehand. All 
comments will be included in the official meeting packet. The meeting will be online via multiple platforms. The public may go to the 
following website for information regarding livestream access and to view documents related to the above cases: 
www.madisonco.virginia.gov/meetings Copies of the ordinances and documents related to the cases are available for review in the 
Building & Zoning Office, 414 North Main Street, Madison, VA; documents can be inspected Monday - Friday from 8:30 a.m. to 4:30 
p.m. Documents can also be sent electronically by request. Comments or questions can be sent by email to 
lwebb@madisonco.virginia.gov, or by calling 540-948-7513.  Mr. Ligon Webb, County Planner  
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August 13, 2020 (see update at end of document dated 10/2/2020) 

To: Planning Commission  

From: Ligon Webb, County Planner  

RE: Considerations regarding developing apartments on an 8.19 acre R3 zoned 
parcel   

Overview – The subject 8.19 acre parcel is located on Courthouse Mountain Road and is zoned 
R3 (Residential Multi Family).  The property 
is owned by Carlyle Weaver; Jen Surber 
(Member/Manager at Surber Development 
& Consulting, LLC), a multi-family housing 
developer, is enquiring to potentially 
develop the site for apartment(s) using 
Virginia Housing (formerly known as VHDA) 
tax credits.  

The Virginia Housing tax credits are 
awarded though a completive application 
process each spring. If tax credits are 
awarded (once constructed) the rental units are offered at below market rates to qualifying 
individuals and families; depending on household income levels rents would fluctuate 
between a minimum of $310 up to $1,165 per month.  

Ms. Surber requests the Planning Commission, and ultimately the Board of Supervisors, 
consider potential R3 zoning changes/amendments allowing for increased site density by 
special use permit. Ms. Surber has submitted documents which are included in this packet for 
review. Applications for the next round of Virginia Housing tax credit funding are due in March 
of 2021.  

Property History - In February of 2009 the site was rezoned from B1 (Business) to R3 (multi-
family residential) with conditions; the principal condition being the proposed apartments 
would be restricted to senior housing (55 +). Subsequently several senior housing developers 
showed interest in the property, but after detailed study concluded regional demographics did 
not support an exclusively senior development.  

Food Lion  
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In January of 2019 the site was again the subject of a rezoning. This rezoning modified the 
previously approved rezoning conditions from 2009. This rezoning was approved and the most 
notable change was the removal of the “senior housing only” condition. Today the site is still 
zoned R3, but the previous rezoning conditions requiring the exclusive development of senior 
housing has been removed. The January 2019 conditions are attached to this report and 
remain in full-force.  

Existing Zoning & Proposed Zoning Text Amendments – In the R3 zoning district “multiple 
family dwelling (apartment)” is a use allowable by right; further in the R3 portion of the zoning 
ordinance, section 7-3-3, Maximum Building Grouping states (bolded for emphasis):  

Not more than eight (8) townhouses or attached dwelling units shall be included in any one 
grouping, and no more than eight (8) dwelling units shall be included within any multiple-
family dwelling, except housing for older persons not exceeding sixty (60) dwelling units may 
be included within a multiple-family dwelling.  The maximum frontal length of any building or 
structure in this zone shall not exceed two hundred (200) feet, except such maximum frontal 
length shall not apply to a multiple-family dwelling used as housing for older persons not 
exceeding sixty (60) dwelling units. 

Ms. Surber has indicated the non-age-restricted building(s) proposal could contain between 48 
units, but not exceed 60 units. Ideally, if only 48 units, a single apartment building would be 
preferred; but if 60 units two (2) apartment buildings would be a viable alternative.  

An initial conversation between Ms. Surber and the County Planner indicates the single 
building options would allow Ms. Surber increased flexibility for additional site amenities 
(playground, park area, walking trails, etc.).  

It is recommended the Planning Commission and Board of Supervisors consider a zoning text 
amendment providing Ms. Surber with an avenue to apply for a special use permit to 
development the property utilizing a single, or potentially multiple, apartment buildings. If the 
code is amended the potential special use permit application would be thoroughly scrutinized 
regarding access, traffic generation/trips, site layout/design, utilities, etc. 

Potential Code Amendment(s) – A fairly simple addition to the R3 zoning district allowing for 
an increased apartment building size/footprint would be necessary. This potential amendment 
could read as follows:  
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Special Permit Uses: 7-2-7 Multiple Family Dwelling (apartment); apartment building(s) 
not conforming to all provisions of articles 7-3-1, 7-3-2 and/or 7-3-3 of this ordinance 
may deviate from said articles provided a special use permit is issued.    

Summary – Multi-family housing has been discussed (and proposed) for the subject site for 
many years now. Particularly for older populations the site’s location adjacent to shopping 
amenities makes it an attractive site for such a use. Also included in this packet is a (draft) 
Regional Housing Study recently completed by the Rappahannock-Rapidan Regional 
Commission.  Below are a couple of points to consider from this study, and commentary 
provided by the County Planner:   

• Data collected from the Greater Piedmont Realtors shows that between 2016 and 2020 
(first quarter) the median house price in Madison County rose from $152,450 to 
$259,000 (69 percent increase). A search on the popular internet real estate aggregator 
Zillow lists fifty-two (52) housing units for sale in Madison County as of August 14, 2020. 
Of these 52 units for sale, 42 are priced $250,000 or above; 37 are priced above 
$300,000 and 25 are priced over $400,000. Conversely, 10 housing units are priced 
under $250,000.  

 

• In 2018 the U.S. Census estimated Madison County had a supply of 1,385 full time (year 
round) rental units. And Madison County’s rental vacancy rate was 0.3 percent, the 
lowest vacancy rate in the four (4) county region. This rate indicates a lack of supply. As 
of August 14th, Zillow lists eleven (11) rental properties available in Madison County; 
four (4) of these available properties have monthly rents under $1,000; and six (6) are 
over $1,500.  

When developing such a project “economies of scale” is tantamount; meaning increases in 
density (i.e. the total number of units) generally lowers the per unit development cost. The 
County Planner believes amending the R3 zoning ordinance would simply provide an avenue 
for submitting an alternative proposal for site; and this potential proposal will be guided by 
the economic realities associates with site development.  If the recommended R3 zoning 
amendments are effectuated, via a subsequent special use permit the proposal could be 
analyzed concerning  density, site design, impacts on adjacent land uses, traffic generation, 
access, utilities, and so forth. 
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Update: October 2nd, 2020 – The Planning Commission and Board of Supervisors considered 
two options for the development of larger non-age-restricted multi-family housing/buildings 
on the subject 8.19 acre R3 zoned site. As written, the R3 zoning ordinance allows the subject 
site to be developed for multi-family housing units similar to the density expected to be 
proposed by Ms. Surber; however, the ordinance prohibits larger buildings (containing up to 
60 units) unless the building is exclusively restricted to “older persons”. If restricted to older 
persons, a single building my contain up to sixty (60) separate apartment units and exceed 
two-hundred (200) feet of frontal length.  

The two R3 zoning ordinance amendment options considered by the Planning Commission and 
Board of Supervisors were as follows: 1) an amendment in which a larger “affordable” non-
age-restricted building would be allowable by special use permit, and 2) an amendment in 
which a larger “affordable” non-age-restricted building would be allowable by-right in the R3 
zoning district.  

After September’s joint meeting the Planning Commission and Board of Supervisors came to a 
consensus that amending the existing R3 ordinance thus allowing for a larger non-age-
restricted building by-right would be the preferred course of action (option 2); provided the 
amendment limits the larger by-right building exclusively to “affordable housing” as defined. 
Of course, if the amendments are approved a (future) proposed affordable housing 
building/development would be required to submit a detailed site plan and hold a public 
hearing before the Planning Commission and Board of Supervisors; and prior to the site plan’s 
public hearing the County Planner would analyze specific impacts of the proposal in detail.  

 

14



 

MADISON COUNTY BOARD OF SUPERVISORS AGENDA ITEM STAFF REPORT 

MEETING DATE: October 7, 2020 

AGENDA TITLE: Consideration of a Revised Codification Ordinance 

INDICATED MOTION(s): I move to approve Ordinance# 2020-15(Revision 1) captioned “ An ordinance to 
adjust the following sections of the codification of ordinances prepared by 
MuniCode and to correct scrivener errors in the September 22, 2020 
ordinance: 

1. Sec. 1-2  Definitions and rules of construction. 
2. Sec. 1-13 Copies of Code and supplements to be made available 

for public inspection. 
3. Sec. 2-25 Review of criminal history record information of 

applicants for County employment. 
4. Sec. 4-23 Permit required. 
5. Chapter 8 Buildings and building regulation (deletion of all 

MuniCode Chapter 8 text) 
6. Chapter 8 Buildings and building regulation (insertion of a 

replacement Chapter 8) 
7. Sec. 14-27 Procedures for plan review and administration. 
8. Sec. 14-28 Preconstruction conference. 
9. Sec. 14-30 Approval, expiration and extension. 
10. Sec. 24-31 Protocol concerning delinquent payments. 
11. Sec. 24-279  Court security fee 
12. Appendix 1 Article 11 Flood Protection. 

 
STAFF LEAD: County Administrator Jack Hobbs 

TIMING: After over three years of work the Board approved two ordinances to effect the 
Codification of County ordinances on September 22, 2020. While working to 
follow through with MuniCode, an oversight was discovered.  
 

DISCUSSION The revised floodplain ordinance adopted on August 5, 2020 was not included 
in the codification package. This oversight can be corrected via the adoption of 
a revised ordinance. 
 

FISCAL IMPACT: N/A 

REFERENCES: Links to the scanned MuniCode document and other material can be found at 
https://www.madisonco.virginia.gov/bos/page/madison-county-code. 
 

HISTORY: N/A 
 

RECOMMENDATION: Adopt the revised ordinance per the indicated motion. 
 

ENCLOSURES: • Proposed revised ordinance 
• Ordinance #2020-15 adopted on September 22, 2020 
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ORDINANCE # 2020-15 (Revision 1) 
 

An ordinance to adjust the following sections of the codification of ordinances prepared by 
MuniCode and to correct scrivener errors in the September 22, 2020 ordinance: 
 

1. Sec. 1-2  Definitions and rules of construction. 
2. Sec. 1-13 Copies of Code and supplements to be made available for public inspection. 
3. Sec. 2-25 Review of criminal history record information of applicants for County  

   employment. 
4. Sec. 4-23 Permit required. 
5. Chapter 8 Buildings and building regulation (deletion of all MuniCode Chapter 8 text) 
6. Chapter 8 Buildings and building regulation (insertion of a replacement Chapter 8) 
7. Sec. 14-27 Procedures for plan review and administration. 
8. Sec. 14-28 Preconstruction conference. 
9. Sec. 14-30 Approval, expiration and extension. 
10. Sec. 24-31 Protocol concerning delinquent payments. 
11. Sec. 24-279  Court security fee 
12. Appendix 1, Article 11 Flood Protection. 

 
BE IT ORDAINED by the Madison County Board of Supervisors that various sections of the 

Madison County Code are amended as follows: 
 

Section Page Amendment Text 
1 CD1:3 Sec. 1-2. Definitions and rules of construction. 

Health Officer. The term "Health Officer" means the Public Health Officer of the County or 
representative of the State Board of Health any duly appointed representative of the State 
Health Commissioner at the Virginia Department of Health serving the County. 
 

2 CD1:7 Sec. 1-13. Copies of Code and supplements to be made available for public inspection. 
At least three copiesone copy and every supplement thereto shall be kept in the office of the 
County Administrator and shall be available for public inspection, during normal business 
hours. 

3 CD2:5 Sec. 2-25. Review of criminal history record information of applicants for County 
employment. 
1. The County Administrator or his designee shall, in the interest of public welfare and 

safety, conduct investigations of all applicants to whom a conditional offer of employment 
is made to determine if the past criminal conduct of an applicant with a conviction record 
would be compatible with the nature of the employment under consideration, in 
accordance with Virginia Code § 15.2-1505.1, as amended. 

2. Except as set forth in (c) below, the County Administrator or his designee shall require 
such applicants to submit to fingerprinting and provide personal descriptive information 
to be forwarded along with the applicant's fingerprints through the central criminal records 
exchange and the Federal Bureau of Investigation for the purpose of obtaining criminal 
history record information. 

3. Applicants for the position of Officer of Election with the County's Office of the General 
Registrar shall not be required to submit to fingerprinting but shall be required to provide 
personal descriptive information to be forwarded through the central criminal records 
exchange for the purpose of obtaining criminal history record information. 

4. Criminal history record information shall be confidential. 
5. If an applicant is denied employment because of information appearing in his criminal 
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history record, the County Administrator or designee shall notify the applicant that 
information obtained from the central criminal records exchange contributed to such 
denial. 

(Ord. No. 2019-14, 11-26-20162019) 
4 CD4:3 Sec. 4-23. Permit required. 

No person shall stage, promote, or conduct any music or entertainment festival in the 
unincorporated areas of the County and not, or on lands owned by the County, the County 
School Board, the County Parks and Recreation Authority, the State, or the United States of 
America, unless there shall first be obtained a permit from the Board of Supervisors a special 
entertainment permit for such festival. 

5 CD8:1-
CD8:6 

Repeal Sec. 8-1 through 8-75 in their entirety (all of Chapter 8 in the MuniCode codification 
document) 

6 New 
sheets in 
CD8 

8-1. Short Title 
This ordinance may be known and referred to as the Madison County Building Code. 

 
8-2. Adoption 

(a) The Virginia Uniform Statewide Building Code, Part I and Part II, and future 
revisions or amendments thereof, are hereby adopted and incorporated, as a 
part hereof to the 7same extent as if set out herein at length, and shall control 
a8ll matters concerning the construction, rehabilitation or repair of new or 
existing structures; 

 
(b) Chapters 1, 2, and 3 of Part III of the Virginia Uniform Statewide Building 

Code, and future revisions or amendments thereof, are hereby adopted and 
incorporated as a part hereof, to the same extent as if set out herein at length, 
and shall be adopted for the following purposes for the portions of Madison 
County that are not located within the Town of Madison: 
(1) the maintenance or razing of unoccupied, unsafe buildings and 

structures when the Code Official receives a complaint that alleges a 
violation of the Madison County Building Code; and 

(2) the procedures for the administration and enforcement of the provisions 
adopted herein; provided, the Code Official shall only enforce the 
provisions of Chapters 1, 2, and 3 of Part III, of the Virginia Uniform 
Statewide Building Code, concerning buildings and structures deemed 
by the Code Official to be unoccupied and unsafe, except as provided in 
Section Four of this ordinance. 
 

(c) Section 15.2-906 of the Virginia Code, and any future revisions or 
amendments thereof, is hereby adopted and incorporated as a part hereof, to 
the same extent as if set out herein at length for the portions of Madison 
County that are not located within the Town of Madison. 

 
8-3. Enforcement 

(a)  The Building Department is hereby designated to act as the enforcing 
agency for the enforcement of the provisions of the Virginia Uniform 
Statewide Building Code, Parts I, II, and for the portions of Madison County 
that are not located within the Town of Madison Chapters 1, 2, and 3 of Part 
III, as promulgated by the Virginia Board of Housing and Community 
Development under authority of §§ 36-99, 36-103 and 36-105 of the Code of 
Virginia, and any future revisions or amendments thereof. 

 
(b) A copy of the Virginia Uniform Statewide Building Code shall be 

maintained on file in the Department of Planning and Community 
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Development.  
 

8-4. General Requirements  
In addition to adopting the Virginia Uniform Statewide Building Code, Part III, as 
cited in Section 8-1 above, the following provision is hereby adopted and incorporated 
as part of this ordinance:  

(a) Swimming pools shall be maintained in a clean and sanitary condition, and 
in good repair. All swimming pools, reported to the Code Official, shall be 
subject to the barrier maintenance requirements of Section 303 of Chapter 3 
of Part III of the Virginia Uniform Statewide Building Code, regardless of 
property occupancy. Improperly maintained barriers shall be cited as unsafe 
as cited in this Code.  

 
8-5. Appeals  

The Board of Building Code Appeals is hereby designated as the appeals board to hear 
appeals arising from the application of the provisions of this chapter.  
 

8-6. Administrative Practices  
The Building Official shall establish such procedures or requirements as may be 
necessary for administration and enforcement of this ordinance.  
 

8-7. Severability  
Should any provision of this ordinance be declared by the courts unconstitutional or 
invalid, such decision shall not affect the validity of the ordinance as a whole, or any 
part thereof other than the part so declared to be unconstitutional or invalid. 

7 CD14:9 Sec. 14-27. Procedures for plan review and administration. 
(a) Plan review. 

(1) All final plans shall be approved by the County's Plan-Approving Authority, 
after recommendation by the County's Certified Program Reviewer, which is 
the Commonwealth of Virginia Department of Environmental Quality, for 
purposes of this Article. 

(2) In reviewing plans, the plan-approving authority and the district may seek or 
receive recommendations or comments from the State Division of 
Environmental Quality, the State Department of Transportation, the Health 
Department and such other agencies that are deemed to have some 
responsibility in this area. 

(3) The preparation and submission of an erosion and sediment control plan to be 
administered shall be the responsibility of the owner, lessee, or duly authorized 
agent of either the owner or lessee. 

(4) In determining the adequacy of the plan, the Certified Plan Reviewer shall be 
guided by the recommendations contained in the Virginia Erosion and 
Sediment Control Handbook and/or the Virginia Erosion and Sediment Control 
Regulations. 

(b) Performance guarantees. The plan-approving authority, as a condition of approval of 
any erosion and sediment control plan, may require of the applicant a reasonable 
performance bond with surety, cash escrow, letter of credit, or combination thereof, 
or such other legal arrangement as is acceptable to the plan-approving authority to 
ensure that measures could be taken by the County at the expense of the person 
conducting the land disturbing activity should he fail, after proper notice, within the 
time specified to initiate or maintain appropriate conservation action which may be 
required of him in order to be in compliance with this article. 
(1) If the County takes such measures upon such failure by the person conducting 

the land disturbing activity and the costs of required corrective action exceed 
the security held, the County Board of Supervisors may collect from such person 
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the difference between the cost of the corrective action required and the amount 
of security held. 

(2) Within 60 days of the achievement of adequate stabilization of the land 
disturbing activity, such bond, cash escrow, letter of credit or other legal 
arrangement, or the unexpended or unobligated portion thereof, shall be 
refunded by the plan-approving authority to the owner or his agent or 
terminated, as the case may be. 

(3) The amount of performance guarantee shall be set by the plan-approving 
authority in accordance with Code of Virginia, § 62.1-44.15:57. 

(Ord. No. 2014-7, § 9, 7-1-2014)  
8 CD14-10 Sec. 14-28. Preconstruction conference. 

No land disturbing activity under an approved erosion and sediment control plan 
shall commence until the owner and/or his agent has met with the Administrator and/or 
his agent on site for a preconstruction conference to review the requirements of said plan. 
The owner or his agent may request a preconstruction conference at any time after the plan 
is approved, and the Administrator and/or his agent shall schedule such conference within 
15 days of such request. The requirement for a preconstruction conference may be waived 
by the County Administrator or his agent at the time the plan is approved. 

(Ord. No. 2014-7, § 10, 7-1-2014) 
9 CD14-11 Sec. 14-30. Approval, expiration and extension. 

Approval of an Erosion and Sediment Control Plan under the provisions of this 
Article shall expire 12 months after the date of such approval. A single one-year extension 
may be granted by the County Board of SupervisorsAdministrator or his agent upon a 
written request by the applicant to the Administrator. Such request shall be made no more 
than 60 days, nor less than 30 days before the expiration date of the approved Erosion and 
Sediment Control Plan. The Administrator or his agent shall acknowledge the request upon 
receipt, and the Administrator or his agent County Board of Supervisors shall make a 
decision on the requested extension within 30 days of the request receipt. If such extension 
is granted, the Administrator or his agent County Board of Supervisors may require that 
performance guarantees as set forth herein be given or extended by the applicant as a 
condition of the extension approval. 

 (Ord. No. 2014-7, § 12, 7-1-2014) 
10 CD24:9 Sec. 24-31. Protocol concerning delinquent payments. 

If on June April 1 of any year the taxes for any prior year on any parcel of real property 
which has a special assessment as provided for in this Article are delinquent, the Treasurer 
of the County shall send notice of that fact and the general provisions of Code of Virginia, § 
58.1-3235, as amended, to the property owner by first class mail. If after sending such notice, 
such delinquent taxes remain unpaid on November June 1, the Treasurer shall notify the 
Commissioner of Revenue of the County who shall remove such parcel from the land use 
program. 

(Code of Virginia §58.1-3235, Ord. of 6-9-1987(01), § 5) 
11 CD24:24 Sec. 24-279. Court security fee.  

A fee of twenty dollars ($20.00) is imposed as part of the costs in each criminal and traffic 
case in the Madison County General District Court and Madison County Circuit Court in 
which the defendant is convicted of the violation of any statute or ordinance. This fee shall 
be collected by the Clerk of the Court in which the case is heard, remitted to the Madison 
County Treasurer, and held by the Madison County Treasurer subject to appropriation from 
the Madison County Board of Supervisors to the Madison County Sheriff to fund the cost of 
courthouse security personnel.  

(Ord. No. 2020-12, 6-23-2020, effective July 1, 2020) 
   

12. BE IT FURTHER ORDAINED that Appendix 1, Article 11 (Floodplain Protection) is hereby  amended to 
read as per the provisions of Ordinance# 2020-13 that was adopted on August 5, 2020 and became effective on 
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September 18, 2020, said amendment having the effect of amending and updating the flood protection provisions 
of the Zoning Ordinance. (Reference page CDA1:40) 

 

Adopted this 7th day of October, 2020 on motion of Supervisor __________ seconded by Supervisor 
____________. 

 
 

______________________________ 
R. Clay Jackson, Chair 
Madison County Board of Supervisors 

 
 
Attest:  

__________________________ 
Clerk 
 
 

  Aye  Nay  Abstain  Absent 

R. Clay Jackson        

Charlotte Hoffman        

Kevin McGhee        

Amber Foster        

Carlton Yowell        
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General Policies 
 

Core Provisions 

A. Operation as a Public Animal Shelter. Madison County’s Public Animal Shelter consists 

of facilities operated by the government of Madison County for the purpose of 

impounding or harboring seized, stray, homeless, abandoned or unwanted animals, 

known to the public as the “Madison County Animal Shelter (MCAS).” 

i. Primary oversight of shelter operations shall be the responsibility of the County’s 

designated Animal Shelter Manager. 

ii. Day-to-day operations of the shelter shall be under the supervision and direction 

of the Animal Shelter Manager. 

iii. To the extent practical, shelter business is to be conducted via electronic means 

(telephone or internet).  

iv. As a public animal shelter, access to the premises is restricted to individuals who 

have a legitimate business reason to be to in the Madison County Animal Shelter 

building or on the nearby grounds. 

 

B. Governing Laws and Regulations. 

i. This facility shall be operated and maintained in accordance with applicable laws 

and regulations governing operation of a shelter, specifically: 

1. The Code of Virginia (Ref. Title 3.2, Chapter 65) 

2. The Virginia Administrative Code (Ref. 2VAC5-111-10)  

3. The Madison County Animal Control Ordinance (Ref. Madison County 

Code, Chapter 6) 

4. The Madison County Animal Shelter Medical Policy 

ii. Reference is made to the Madison County Animal Control Policy. 

iii. In the event staff has questions about whether a particular circumstance or 

practice meets the requirements of applicable laws and regulations, staff shall 

present the questions to the Animal Shelter Manager who shall contact other 

resources for any assistance that may be necessary. 

 

C. Definitions. For the purposes of this policy:  

The term “adoption,” for the purposes of this policy, means the transfer of a dog or 

cat, or any other companion animal, from the possession of the County or a 

releasing agency to an individual, under circumstances where that individual 

becomes the rightful owner of the animal.  

  

The term “animal” does not include agricultural animals;  

  

The term “releasing agency,” as used in this policy, refers to a humane society, 

animal welfare organization, and society for the prevention of cruelty to animals, or 

another similar entity or home-based rescue, which releases animals for adoption.  

  

The term “rightful owner” means a person with a legal property right in an animal  
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Other terms. Other terms shall have the meanings set forth in the Code of Virginia 

(Ref. 3.2-6500) and the Virginia Administrative Code (Ref. 2VAC5-111-10). 

  

D. Hours Open to the Public. The facility shall be open for business on Monday, Tuesday, 

Thursday and Friday from 11 AM to 4 PM and Saturday from 11 AM to 2 PM, County 

holidays excepted. Hours and information regarding access for services shall be 

posted on signs located on the gate at the entrance to the shelter and at the front door 

to the office. 

  

E. Required Statements. Every staff member providing care or working at the facility shall 

provide a signed, written statement certifying that he or she has never been convicted 

of animal cruelty, neglect or abandonment. This statement shall be maintained in a 

file at the facility by the Animal Shelter Manager and each staff member shall be 

advised of his or her obligation to update the statement as changes occur.  

  

F. Record-keeping.  The Animal Shelter Manager shall maintain written records at the 

shelter for a period of five years required by the Code of Virginia.  

i. Records that pertain to the animal’s disposition while housed at the MCAS, 

such as adoptions, custody records, medical records, daily observations, 

reclaims, and release agency forms.  

ii. Animal Shelter Manager shall maintain written records of contacts with 

individuals who have found a companion animal and who are providing care or 

safekeeping of that animal. The records shall include the following information: 

1. Name and a contact telephone number of the person who is holding the 

animal;  

2. A description of the animal, including information from any tag, license, 

collar, tattoo, microchip, or other identification or markings; and  

3. The location where the animal was found.  

iii. If a person contacts the shelter inquiring about a lost companion animal, Animal 

Shelter Manager shall advise the person (i) if the companion animal is confined 

at the shelter, or (ii) if a companion animal of similar description is confined 

there. The Animal Shelter Manager shall also check shelter records maintained 

and provide the person with any other information that it may have regarding 

the lost companion animal, or animals fitting that description. Upon request, a 

person inquiring about a lost companion animal shall be allowed to view the 

shelter’s written records containing information about companion animals that 

have been found or that have been placed for adoption.  

 

G. Record keeping: (B) general inquires.  

i. Custody--Animal Shelter Manager shall maintain an animal custody record for 

each of the animals received into the shelter.  In addition, Animal Shelter 

Manager shall keep detailed, written records of the disposition and euthanasia 

of individual animals. 

ii. Data required for State Report--Animal Shelter Manager shall keep and 

maintain records and information sufficient to complete the annual Animal 

Record Summary Report required by the Virginia Department of Agriculture & 
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Consumer Services.  This annual report shall be filed with the state each 

calendar year by the Animal Shelter Manager. 

iii. Monthly Animal Shelter Manager Report—The Animal Shelter Manager shall 

provide the County Administrator with a monthly Animal Record Summary 

Report. 

iv. Inventory—An inventory of all items housed at the at the shelter shall be 

maintained by the Animal Shelter Manager and produced at the request of the 

County Administrator.  

v. Records of donations—The Animal Shelter Manager shall keep a record of cash, 

equipment and supplies donated by specific individuals or organizations, 

including the date on which the donation was made, the nature, quantity and 

condition of the equipment or supplies, and the name of the donor.  Gift cards 

are prohibited and shall not be accepted. Each month, donations of equipment 

and supplies shall be incorporated into the ongoing inventory.  

vi. Cash management—Animal Shelter Manager shall keep a daily record the 

amount of cash and checks received, the names of the individuals from whom 

it’s taken, and the purpose (e.g., donation, or adoption payment). Animal 

Shelter Manager shall provide individuals with receipts for cash taken in. 

Animal Shelter Manager shall store cash and checks on hand in a secure, 

locked location. Cash and checks shall be promptly deposited with the County 

Treasurer, no less frequently than once per week.  

vii. Adoption resources. Animal Shelter Manager shall keep a current list of 

individual volunteers and animal welfare organizations willing to assist with 

locating appropriate adoptive placements for animals. It is the policy of the 

County to find good homes for as many animals as possible. Toward that end, 

Animal Shelter Manager will welcome and seek out assistance from all 

appropriate resources. 

viii. Signed Statement- The Madison County Public Animal Shelter shall obtain a 

signed statement from each of its staff, volunteer or other animal caregivers 

specifying that each individual has never been convicted of animal cruelty, 

neglect, or abandonment, and each shall update such statement as changes 

occur.  

  

H. Required holding periods.   

i. An animal received at the Public Animal Shelter shall be kept for a period of not 

less than five days, such stray hold period to commence on the day immediately 

following the day the animal is initially confined in the facility, unless sooner 

claimed by the rightful owner thereof.  

ii. Upon receiving an animal into the Public Animal Shelter, the Animal Shelter 

Manager shall determine whether the animal has a collar, tag, license, tattoo, 

microchip, or other form of identification. If such identification is found on the 

animal, the animal shall be held for an additional five-day stray hold period, 

unless sooner claimed by the rightful owner. If the rightful owner of the animal 

can be readily identified whether by identification or reviewing the Found 

Reports. The Animal Shelter Manager shall make a reasonable effort to notify 

the owner of the animal’s confinement within the next 48 hours following its 

confinement.  
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iii. If an animal confined in the Public Animal Shelter has not been claimed upon 

expiration of the required holding period, then (a) it will be deemed abandoned 

and will become the property of the County, and (b) Animal Shelter Manager 

shall promptly arrange for disposition of the animal through one of the 

alternatives set forth within subparagraph (l) Disposition of Animals 

iv. Nothing in this section shall preclude Animal Shelter Manager from arranging 

for the euthanasia or other disposition of animals prior to the required holding 

period, under the following circumstances: 

1. A critically injured, critically ill, or un-weaned animal may be immediately 

euthanized for humane purposes;  

2. An animal whose owner has read and signed a statement surrendering all 

property rights may be immediately euthanized or disposed of, if the owner in 

his or her written statement has acknowledged that this may take place.  

3. Feral dogs or cats not bearing any collar, tag, tattoo or other form of 

identification, may be euthanized after being kept for a period of not less than 

three days, at least one of which shall be a full business day, such period to 

commence on the day the animal is initially confined in the facility, unless 

sooner claimed by the rightful owner. [Reference §3.2-6546(G)] 

a. The feral dog or cat exhibits behavior that poses a risk of physical injury to any 

person confining the animal, and 

b. The risk is documented in a written statement of a disinterested person (the 

disinterested person must be someone other than a person releasing or reporting 

the animal) 

 

I. Disposition of animals. Upon expiration of the required holding period, the Animal 

Shelter Manager shall promptly arrange one of the following dispositions for an animal: 

J. Transfer of custody: 

i. Transfer of custody of the animal to a Releasing Agency. 

1. A releasing agency within the Commonwealth of Virginia, if the agency has 

provided Animal Shelter Manager with the written statements required by Va. 

Code § 3.2-6546(D)(1); or  

2. Release for the purposes of adoption or euthanasia only, to an animal shelter, 

or any other releasing agency located in and lawfully operating under the laws 

of another state, provided that such animal shelter, or other releasing agency: 

(i) maintains records that would comply with 3.2-6557; (ii) requires that 

adopted dogs and cats be sterilized; (iii) obtains a signed statement from each 

of its directors, operators, Animal Shelter Manager, and animal caregivers 

specifying that each individual has never been convicted of animal cruelty, 

neglect, or abandonment, and updates such statement as changes occur; and 

(iv) has provided to the public or private animal shelter, or other releasing 

agency within the Commonwealth a statement signed by an authorized 

representative specifying the entity's compliance with clauses (i) through (iii), 

and the provisions of adequate care and performance of humane euthanasia, 

as necessary in accordance with the provisions of this chapter.  

3.  For purposes of recordkeeping, release of an animal by a pound to a pound, 

animal shelter or other releasing agency shall be considered a transfer and not 
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an adoption. If the animal is not first sterilized, the responsibility for sterilizing 

the animal transfers to the receiving entity.  

4. Each transfer of an animal to a releasing agency shall be documented by a written 

agreement. An animal transferred to a releasing agency shall be immediately 

removed from the Public Animal Shelter premises by the agency; however, case-

by- case exceptions may be made if the releasing agency is willing to enter into a 

written agreement that sets forth in detail the terms and conditions under which 

the animal will remain on the premises of the Public Animal Shelter, including a 

specific date on which the releasing agency will be required to remove the animal 

from the premises. 

 

A. Adoption:    

c. In-county adoption. Adoption of the animal by a resident of Madison County (a) 

who pays the required license fee, and (b) who signs a written statement 

specifying that he or she has never been convicted of animal cruelty, neglect or 

abandonment. No shelter shall release more than two animals or a family of 

animals during any 30-day period to any one person under subdivisions 2, 3, or 

4, under Virginia Code § 3.2-6546(D)(5). 

d. Neighboring Jurisdictions. Adoption of the animal by any other person who (a) 

signs a written statement specifying that he or she has never been convicted of 

animal cruelty, neglect or abandonment, and (b) pays the costs of a pre-adoption 

sterilization of the animal. No shelter shall release more than two animals or a 

family of animals during any 30-day period to any one person under subdivisions 

2, 3, or 4, under Virginia Code § 3.2-6546(D)(5). 

e. Other People. Adoption of the animal by any other person who (a) signs a written 

statement specifying that he or she has never been convicted of animal cruelty, 

neglect or abandonment, and (b) pays the costs of a pre-adoption sterilization of 

the animal. No shelter shall release more than two animals or a family of animals 

during any 30-day period to any one person under subdivisions 2, 3, or 4, under 

Virginia Code § 3.2-6546(D)(5). 

  

Animal Housing, Care, and Disposition  

A. Shelter Capacity:  

i. The maximum number of dogs that may be sheltered at the Public Animal 

Shelter (i.e., indoor cages or confinement areas) at any one time is:  

1. 18 dogs, within indoor confinement areas with outdoor runs; and  

2. 4 dogs, within the indoor cages reserved for animals under observation;   

3. 3 litters of puppies, within the indoor “puppy space” cages; and  

ii. The maximum number of cats that may be sheltered at the Public Animal 

Shelter at any time is 35. 

iii. There shall be no animal cages within the office area, except temporarily during 

brief periods when an animal is being received into or transferred out of the 

Public Animal Shelter.  

iv. No animal cages shall be placed in any location(s) that would block any drain, 

air vent, window or any entrance/exit to the building.  

v. Outdoor enclosures shall not be used as the primary confinement area for any 

dogs. The outdoor enclosures shall only be used as a temporary basis when 
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needed such as confining during cleaning the kennels or during a meet and 

greet with a potential adopter. All guidelines and regulations shall be followed 

and meet the requirements of Virginia Code § 3.2-6500, as defined under 

adequate shelter.  

 

B. Foster Care: 

i. Placement of the animal in a foster home, if the foster care provider meets the 

requirements of Va. Code §§ 3.2-6503 and 3.2-6546 and the provider signs a 

written statement specifying that he or she has never been convicted of animal 

cruelty, neglect or abandonment.  

  

C. Care of Animals. Every companion animal on the premises of the Public Animal Shelter 

shall be provided with the following:  

i. Adequate food, which means food: that  

1. is of sufficient quantity and nutritive value to maintain each animal in 

good health;   

2. is accessible;   

3. is prepared to permit ease of consumption for the age, species, 

condition, size and type of animal;   

4. is provided in a clean and sanitary manner;   

5. is placed so as to minimize contamination by excrement and pests; and   

6. is provided at suitable intervals for the species, age and condition of the 

animal, but at least once daily, except as prescribed by a veterinarian or 

as dictated by naturally occurring states of hibernation or fasting normal 

for the species. 

ii. Adequate water, which means:   

1. Every animal shall be provided with clean, fresh, potable water of a 

drinkable temperature. Water shall be provided in sufficient volume, and 

at suitable intervals, but at least once every 12 hours, to maintain 

normal hydration for the age, species, condition, size and type of animal, 

except: 

a. as may otherwise be provided by a veterinarian; or 

b. as dictated by naturally occurring states of hibernation or fasting 

normal for the species.  

2. Water shall be provided to animals in confinement areas by use of 

automatic watering devices, or non-toxic water bowls that are secured 

in a fixed position or a type that cannot be tipped over by the animal. 

Water receptacles must be clean and accessible to each animal and 

shall be placed to minimize contamination of the water by excrement 

and pests.  

iii. Adequate shelter, which means shelter that: 

1. is suitable for the species, age, condition, size and type of each animal;  

2. is safe and protects each animal from injury, rain, sleet, snow, hail, direct 

sunlight, the adverse effects of heat or cold;  

3. physically enables each animal to be clean and dry, except when detrimental to 

the species;  
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4. for dogs and cats, provides a solid surface, resting platform, pad, floor mat or 

similar device that is large enough for the animal to lie on in a normal manner 

and can be maintained in a sanitary manner;   

5. Additional specifications for cages and enclosures:  

a. Cages must be made of stainless steel, fiberglass, heavy galvanized 

metal, galvanized wire or equivalent, and shall have solid bottoms.  

b. Pallets or resting boards made of non-porous materials shall be 

provided, so that animals can rest or sleep off the floor.   

c. Blankets made of porous materials shall be removed and either 

replaced or laundered at least once per day.   

d. Solid wastes shall be removed from animal cages and enclosures and 

with sufficient frequency to keep the enclosures clean, dry and sanitary 

for the animals; and 

6. All cages and enclosures shall provide adequate space for each animal 

contained therein. 

7. “Adequate space” means space sufficient to allow each animal to:  

a. easily stand, sit, lie, turnabout, and make all other normal body 

movements in a comfortable, normal position for the animal, and  

b. interact safely with other animals in the same cage or enclosure.  

c. other objects or animals, or from extending over an object or edge that 

could result in the strangulation or injury of the animal, and that is at 

least three times the length of the animal, as measured from the tip of 

its nose to the base of its tail.  

d. When freedom of movement would endanger the animal, temporarily 

and appropriately restricting the movement of the animal according to 

professionally accepted standards for the species is considered 

adequate space. 

iv. Adequate exercise, which means an opportunity for an animal to move, 

sufficient to maintain normal muscle tone and mass for the age, species, size 

and condition of the animal.  

v. Adequate care and treatment, as those terms are defined within Va. Code § 

3.2-6500, including veterinary treatment when needed or to prevent suffering 

or disease transmission.  

1. Upon being received into the Public Animal Shelter, animals which are 

unlikely to be euthanized immediately at the end of the required holding 

period shall be promptly de-wormed and vaccinated, as appropriate for 

their age and type of animal.  

 

Disposal Of Solid Wastes and Dead Animals  

A. Dead Animals. Un-refrigerated dead animals shall be disposed of within 24 hours by 

off-site burial, incineration or other methods acceptable to the Department of Health. 

 

B. Disposal of Solid Wastes. Disposal of all solid wastes shall meet the requirements of 

applicable federal and state laws and local ordinances  
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Euthanasia 

A. Delivery. No person(s) other than a licensed veterinarian shall euthanize any animal at 

the Public Animal Shelter.  

 

B. Drug Storage. No drugs for euthanasia shall be stored at the Public Animal Shelter.  

 

Buildings and Grounds  

A. Food Preparation and Storage  

i. Food shall not be stored directly on the floor or on the ground but shall be 

placed on shelves or pallets a minimum of 12 inches above the ground or floor. 

ii. Perishable food shall be refrigerated or promptly disposed of. 

iii. Equipment and utensils used in the preparation and serving of food to animals 

shall be made of materials which are easily cleanable, non-corrosive and non-

toxic. 

iv. Food not eaten by animals in outside enclosures shall be promptly removed so 

as not to attract insects, rodents or other pests.  

  

B. Isolation and Observation Area  

i. There shall be an area marked and maintained as an isolation area for 

incoming animals that are ill or suspected of being ill. 

 

C. Confinement Areas  

i. Cages and confinement areas shall be cleaned at least once daily with 

disinfectants or germicidal agents 

 

D. Maintenance of Building; Air Circulation Systems  

i. Filters for appliances and air circulation systems shall be changed in 

accordance with manufacturers’ schedules.  

ii. Animal Shelter Manager shall follow the requirements of the County’s Facilities 

Director as to maintenance of the buildings, grounds, facilities and equipment 

of the Public Animal Shelter. 

  

E. Grounds Upkeep, Generally:  

i. There shall be no outside storage of any food  

ii. There shall be no storage of equipment or supplies except within the main 

building or an accessory storage building.  

iii. All accumulated waste, rubbish and trash shall be stored in covered containers 

outside the main building, in a designated location.  The contents of the covered 

containers shall be taken to the transfer station at least once daily.  

iv. Animal Shelter Manager shall keep the exterior grounds free of accumulations 

of litter and trash. Paved parking lot surfaces, and other impervious ground 

surfaces open to the public shall be kept broom-clean at all times. 

 

Motor Vehicles and Transportation Of Animals  

A. Operation of County-Owned Motor Vehicles.   

i. No person other than a County employee or County volunteer shall be permitted 

to operate a County-owned motor vehicle. Supervisors of employees and 
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volunteers shall allow only those who meet the following eligibility criteria to 

drive on vehicles assigned to the Public Animal Shelter: 

1. Be at least 18 years old. 

2. Possess a valid Virginia driver's license. 

3. A Department of Motor Vehicles driving record request (“MVR”) is required for 

each prospective driver whose position requires driving. Prospective drivers 

must cooperate by completing the necessary forms to obtain their driving 

records. The MVR will be reviewed prior to the driver performing the required 

driving duties. The MVR will continue to be monitored throughout the driver’s 

affiliation with the County. 

4. Volunteers are only authorized to drive vehicles assigned to the Public Animal 

Shelter if they obtain written permission from their supervisor within the area 

to which they are assigned. 

ii. It shall be the responsibility of the Animal Shelter Manager to obtain 

documentation of an employee’s and volunteer’s license and prior to allowing 

any employee to operate a County-owned vehicle. 

iii. No County-owned motor vehicle assigned to the Public Animal Shelter shall be 

used for any purposes other than official County business. 
1. The more restrictive of the above motor vehicle policies or provisions of the 

Madison County Personnel Policy shall apply. 
 

B. Transportation of Animals  

i. When transporting any animal, no Animal Shelter Manager member or 

volunteer shall allow the animal to be confined in any type of conveyance for 

more than 24 consecutive hours without being exercised, properly rested, fed 

and watered, as necessary for that particular type and species of animal. A 

reasonable extension of this time is permitted when an accident, storm or other 

act of God causes a delay.  

ii. Adequate space in the primary enclosure crate within any type of conveyance 

shall be provided for each animal being transported and shall be properly 

restrained.  

 

Amendments of Policy 

A. This Madison County Public Animal Shelter Operations Manual may be amended from 

time to time by the County Administrator.  

 

B. The effective date of this SOP is:_____________________________________ 
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Forms 
 

The following section contains relevant forms pertaining to the operation of the Madison 

County Public Animal Shelter. Forms will appear in the order that they are listed in the 

Manual's table of contents. 
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Madison County Public Animal Shelter 
Phone: (540) 948-6945 

Fax: (540) 948-7052 

 

Address: 4590 Shelby Road 

P.O. Box 705 

Madison VA, 22727 

 

 

Animal Record 
 

Animal’s Name: ____________________________ Shelter #: ____________________________ 

 

Species:  ____________________________ Spay/Neuter Date: ______________________ 

 

Color & Markings:  ____________________________ Sex: ______ Vet: ________________ 

 

 

Date Treatment & Progress 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

56



P a g e  | 15 

 

AGENCY NAME:  

Madison County 
ANIMAL CUSTODY RECORD  

This form includes all mandated information as required by §3.2-6557.B of 

the Code of Virginia.  

ANIMAL 

ID 
 CUSTODY DATE ____ / ____ / 20___ TIME AM  /  PM  

REASON FOR CUSTODY (mark appropriate box)  LOCATION WHERE  
CUSTODY WAS TAKEN  

Stray/ 
At Large/ 
Unowned 

Owner 
Surrender Seized 

Bite Case 
Quarantine 

Transfer from 

Another 
Releasing Agency 

Other 

 
 

 

 
   

 Virginia 

 

 Out of  State 

 

OWNER’S NAME & ADDRESS (if known) ADDITIONAL INFORMATION 

  

  

ANIMAL DESCRIPTION  

Species Breed Color/markings Sex Approx. Age Approx. Weight Other 

              

ANIMAL IDENTIFICATION (check for all forms and complete all boxes. If not found, write NONE)  
City/county 

License number 
Rabies tag 

Number Tattoo Collar (color, type, etc.) Other identification (microchip, ID tag, 
etc.) 

          

CUSTODY RECORD PREPARED BY:                                                            DATE:            ____/ ___ / 20__ 

Signature & title  

DISPOSITION OF ANIMAL                                                                               DATE:           ____/ ___ / 20__  

Return to 
owner Adopted Euthanized Died in 

Custody 

Transferred to another 
Virginia releasing agency 

(name of agency) 

Transferred to Out-of-state 
releasing agency (name of 

agency) 
Other 

    

 

        

This form may be used by animal control officers, custodians of any public or private animal shelter, representatives of a humane 

society, or humane investigators to record and maintain the information required by §3.2-6557.B of the Code of Virginia.  This record 

shall be maintained for at least five years, and must be made available for public inspection upon request.  Information on 

this form is to be summarized and submitted annually to the State Veterinarian in the prescribed format.  Questions regarding the use 

of this form may be directed to the Office of Animal Care and Emergency Response, (804) 692-4001, P.O. Box 1163, Richmond, 

Virginia 23218.  

Effective 7/2015 

Ever Bitten: Yes / N
o 

Explain: 
D

ate of bite: 
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                 RELEASE BY FINDER OR CUSTODIAN 

I hereby certify that I am not the legal owner of the above animal(s). I release to the Madison 
County Animal Shelter all property right which I hold or may hold in that animal(s) as finder or 
custodian, and agree that said animal(s) shall be disposed of at the discretion of Madison 
County Animal Shelter in any manner authorized by the  Virginia law, including euthanasia, 
without recourse on my part. 

 DATE:_____________________SIGNED:____________________________________ 

                 RELEASE BY OWNER 

I hereby release and surrender all property rights, which I hold in the animal(s)   described 
above. I understand and acknowledge that the described animal(s) may be immediately 
euthanized or otherwise disposed of by any methods listed in Va. Code Sec. 3.2-6546 (E) (2)-(5). 
I certify that no other person has a right of property in the described animal(s). I understand 
that falsely representing the ownership of an animal to an animal shelter is a Class 1 
misdemeanor under Va. Code Sec. 18-2-144.2 carrying a maximum penalty of 12 month in jail 
and a $2,500 fine.  

 Date:_____________________SIGNED:_____________________________________ 

  

Body Condition Score: 1 (emaciated)   2     3     4     5     6     7     8     9     10 (obese) 

 

Gait: Walks normally Limps on ____________ Will not walk Other: ____________ 

 

Skin: Normal  Missing Hair  Itchy, red 

 

Mucus membranes: Pink     Red     Yellow     Blue     Pale / White     Other: _______________ 

 

Ears:  Clean / No debris  Little debris  Lots of debris 

 

Eyes:  Clean  Discharge  Red  Not opening eye(s) 

 

Fleas?  Yes  None seen 

 

Ticks?  Yes  None seen 

 

Visible injuries or wounds? No Yes, Describe: ___________________________________ 

 

Temperament/Disposition: ______________________________________________________ 
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DAILY OBSERVATION SHEET 
Animal #: ____________________ 
Animal Name: ____________________ 
Note your observations by writing your 
Initials in the appropriate boxes below 

Date AM PM AM PM AM PM AM PM AM PM AM PM AM PM 

Time               

APPETITE DRY               

Normal               

Nibbling               

Not Eating               

APPETITE WET               

Normal               

Nibbling               

Not Eating               

STOOLS               

Formed               

Diarrhea                
Bloody               

None               

URINE               

Normal               

Excessive               

Bloody               

Straining               

None               

VOMITING               

None               

Food               

Bile               

Hairball               

Other:               

COUGHING               

Yes               

No               

SNEEZING               

Yes               
No               

NASAL DISCHARGE               

None               

Clear               

Cloudy/Opaque/Green/Yellow               

Blood               

EYES               

Clear               

Pus/Mucus               

Red/Irritated               

Swollen               

BEHAVIOR               

Friendly               

Scared/Shy               

Listless/Depressed               

Aggressive/Feral               

Urine Outside of Litterbox               

Stool Outside of Litterbox               
 Notes:
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Madison County Public Animal Shelter 

Agreement with Outside Releasing Agency 
 

 

In consideration of receiving an animal from the Madison County Public Animal Shelter, and 

by my signature on this agreement: 

 

1. I certify that I am authorized to make this agreement on behalf of the Agency whether 

for an animal shelter, humane society, animal welfare organization, society for the 

prevention of animal cruelty to animals, animal rescue organization, or other similar 

entity. 

 

Organization Name: ____________________________________________________________ 

Address: __________________________________________________________________ 

Telephone: _____________________________  Fax: __________________________ 

Email:  __________________________________________________________________ 

 

I also certify that the above referenced organization has obtained a signed statement from 

each of its directors, operators, Animal Shelter Manager and animal caregivers specifying 

that each individual has never been convicted of animal cruelty. These records are updated 

from time to time, as necessary. 

 

2. I certify that I am not taking possession of this animal for, or on behalf of, any pet 

shop dealer, or research facility I agree that I will not sell or transfer this animal to 

any pet shop, dealer, or research facility. 

 

3. I acknowledge that Virginia law requires me to provide this animal with adequate 

food, water, shelter, and veterinary treatment as may be necessary. I agree to provide 

such care at my own Agency’s cost.  

 

4. I acknowledge that Madison County officials and employees do not make any 

warranties regarding the health or ownership of this animal, or of the animal's 

temperament or suitability as a pet. 

 

5. I understand that the Agency may not place this animal for adoption unless or until 

the animal has been sterilized by a licensed veterinarian or the Individual adopting 

on animal signs an agreement to have the animal sterilized by a licensed 

veterinarian. 

 

 

 
 

VA Code 3.1-796.67 defines “releasing agency” as including any animal shelter humane society, animal welfare society, society for the 

prevention of cruelty to animals and other similar entities. 3.2-6
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Name of Authorized Accepting Animal: __________________________________________ 

 Signature: ____________________________________________________________ 

Date:  ________________________ 

Accepting Agency Physical Address: _______________________________________________ 

Mailing Address (if different): ________________________________________________ 

Telephone: _____________________________ Email: ______________________________ 

 

Released by Madison County Public Animal Shelter 

Mailing Address: P.O. Box 705, Madison, Virginia, 22727 

Physical Address: 4590 Shelby Road, Madison, Virginia, 22727 

Telephone: (540) 948-6945  Fax: (540) 948-7052 

 

Date of Release: ____________________________________________________________ 

Animal #:  _________________________ Name: ________________________ 

Species/Breed: ____________________________________________________________ 

Color: _______________ Sex: _______ Weight: _______ Approx. Age: _____________ 

Additional Information: __________________________________________________________ 

______________________________________________________________________________ 

DHPP: ______________________ Bordetella: ______________________________________ 

Rabies 1 Year: _______________ FVRCP: ________________ FELV: __________________ 

FELV Test:  _______________ Heartworm Test: _________________________________ 

Worming Medications: __________________________________________________________ 

Sterilized Prior to Release?:  Yes: __________ No: __________ 

Other Notes: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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Madison County Public Animal Shelter 

Animal Adoption Agreement 
 

 

In consideration of receiving an animal from the Madison County Public Animal Shelter, and 

by my signature on this agreement, I make the following certification and 

acknowledgements and I agree to the following terms and conditions: 

 

1. I certify that I have never been convicted of animal cruelty, neglect, or abandonment. 

Further, I certify that no person residing in my household has ever been convicted of 

animal cruelty, neglect, or abandonment and has not adopted 2 animals in the last 

30 days from the Madison County Animal Shelter. 

 

2. I certify that I am not adopting this for, or on behalf of, any pet shop, dealer, or 

research facility. 

 

3. I acknowledge that Virginia law requires me to prove this animal with adequate food, 

water, shelter, and veterinary treatment as may be necessary. I agree to provide such 

care at my own cost. 

 

4. I acknowledge that Madison County officials and employees do not make any 

warranties regarding the health or ownership of this animal, or the animal's 

temperament or suitability for my home. Within 15 days from the date of adoption, if 

for any reason I decide to return/ surrender the animal back to the shelter, the MCAS 

spay/neuter cost will not be refunded. After 15 days of the adoption none of the 

Adoption Fee shall be nonrefundable. We advise within five days of adoption to 

complete a wellness exam by your veterinarian.  

 

5. I acknowledge that the law requires any dog 4 months or older: (i) to be currently 

vaccinated for rabies and (ii) to wear a collar with a current County issued tag. I agree 

to comply with this requirement. 

 

6. I acknowledge that VIRGINIA LAW REQUIRES THIS ANIMAL TO BE STERILIZED WITHIN 

30 DAYS OF THE AGREEMENT (ON OR BEFORE ____________________) OR WITHIN 

30 DAYS AFTER THE ANIMAL REACHES 6 MONTHS OF AGE, IF THE ANIMAL IS NOT 

SEXUALLY MATURE AT THE TIME OF ADOPTION (ON OR BEFORE 

____________________). If this animal has not already been sterilized at the time of 

adoption, I agree to have the animal sterilized by a licensed veterinarian. Within 7 

days after sterilization I will deliver or mail to Madison County written confirmation of 

compliance with this requirement, signed by the veterinarian who performed 

sterilization. I UNDERSTAND THAT IF I FAIL TO COMPLY WITH THIS REQUIREMENT 1 

WILL BE SUBJECT TO A CIVIL PENALTY OF UP TO $150. 
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Name of Adopting Individual: ______________________________________________ 

 

   Signature: ______________________________________________ 

 

   Date:  ______________________________________________ 

 

Driver’s License #: ____________________________________________________ 

 

Residence Address: ____________________________________________________ 

 

Mailing Address (if different): ____________________________________________ 

 

Home #: ____________________________ Cell: ____________________________ 

 

Work:  ____________________________ Email:____________________________ 

 

 

 
Releasing Agency:  Madison County Public Animal Shelter 

 

Mailing Address:  P.O. Box 705, Madison, Virginia, 22727 

 

Physical Address:  4590 Shelby Road, Madison, Virginia, 22727 

 

Telephone:   (540) 948-6945  Fax: (540) 948-7052 

 

Animal Number:  ______________________________ 

 

Animal Name:  ______________________________ 

 

Species/Breed:  ______________________________ 

 

Color:   ______________________________ 

 

Sex:    ______________________________ 

 

Approximate Age:  ______________________________ 

 

Date of Release:  ______________________________ 

 

Sterilized:   Yes or No 

 

Sterilization Fee: ______________________________ 

 

Adoption Fee:  ______________________________ 

 

Rabies: __________ Distemper: __________ Worming: __________ 

 

Heartworm Test: __________ 

 

 

Total: ____________________________ 
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                                          Madison County Public Animal Shelter  

                                                             PO Box 705 

Madison, Virginia 22727 

540-948-6945 
 

Sterilization Agreement 
 

Date: __________________ 

Name: ________________________________________ 

Address: ______________________________________ 

     _______________________________________ 

Phone:______________________ 

Email:___________________________________ 

 

Animal Name: ______________________ 

Animal Number: ____________________ 

Species: ___________________________ 

Breed: ____________________________ 

Color: ____________________________ 

Sex: Male or Female  

Approximate Age: __________________ 

Approximate Weight: ________________ 
 

 

Sterilization is required by state law, pursuant to Section 3.2-6575 of the 

Virginia Comprehensive Animal Laws. Violation of this article is subject to a 

civil penalty and that the new owner may be compelled to comply with the 

provisions of this article. 

 
 

The above named person, as the new owner of the described animal, is required to 

have the animal sterilized no later than 

________________________.  

 

Signature of Representative of Madison County Public Animal Shelter: 

____________________________ Date: __________________ 

 

Signature of New Owner: 

____________________________ Date: ___________________ 
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    Madison County Public Animal Shelter 

Waiting List 
 

 
Name:  ______________________________ Date: ____________________ 

Address: ______________________________  

  ______________________________  Email: _____________________ 

 

Phone: (_____) _____ - _____   Cell: (_____) _____ - _____ 

 

Description of animal he/she is waiting for: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

Name:  ______________________________ Date: ____________________ 

Address: ______________________________ 

  ______________________________ Email: _____________________ 

 

Phone: (_____) _____ - _____   Cell: (_____) _____ - _____ 

 

Description of animal he/she is waiting for: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

Name:  ______________________________ Date: ____________________ 

Address: ______________________________ 

  ______________________________ Email: _____________________ 

 

Phone: (_____) _____ - _____   Cell: (_____) _____ - _____ 

 

Description of animal he/she is waiting for: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 
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Madison County Public Animal Shelter 

Lost Animal Report 
 

 

Date:  _____ / _____ / _____ 

 

Date Lost: _____ / _____ / _____ 

 

Lost From: ________________________________________________________________________ 

 

Species: Cat _____ Dog _____ Other: ________________________________________ 

 

Breed: ____________________ Micro-chipped: ____________________Tattoo: ___________________ 

 

Collar:  Yes  No  Color: ________________________________________ 

 

Approximate Age: ___________   

 

Approximate Weight: ___________   Photo Provided:  Yes   No 

 

Description of Animal: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

 

Owner’s Name: ________________________________________ 

 

Address: ______________________________________________ 

 

   ______________________________________________ 

 

Phone: ( _____ ) _____ - _____ Cell: ( _____ ) _____ - _____  

 

 

Email: ________________________ 

 

Additional Information: 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

Animal Shelter Manager Completing Report: ___________________ 
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Madison County Public Animal Shelter 

Found Animal Report 
 

 

Date:  _____ / _____ / _____ 

 

Date Found: _____ / _____ / _____ 

 

Area Found At: ________________________________________________________________________ 

 

Species: Cat _____ Dog _____ Other: ________________________________________ 

 

Breed: _______________________________________________________________________________ 

 

Collar:  Yes  No  Color: _______________ Tags: Yes No 

 

Approximate Age: ___________  Approximate Weight: ___________ 

 

Sex:  Male  Female     Sterilized: Yes No 

 

Microchipped:____________________ Tattoo: ____________________ Photos: ___________________ 

 

Description of Animal: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Finder’s Name: ________________________________________________________________________ 

 

Address: ________________________________________ 

 

________________________________________ Email: _________________________ 

 

Phone: ( _____ ) _____ - _____  Cell: ( _____ ) _____ - _____ 

 

Okay to Give Out Number?: Yes No 

 

Animal Shelter Manager Completing Report: __________________ 

 

 

** PLEASE NOTIFY ANIMAL SHELTER IF YOU FIND THE OWNER ** 

Date Comments Initials 
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Madison County Public Animal Shelter 
P.O. Box 705 

Madison, Virginia 22727 
Office: (540) 948-6945 

 

Madison County Public Animal Shelter 

Reclaim/Repayment Form 
 

Animal #:  ________________ Name: ________________ Breed: ________________ 

 

Color:   ________________ Age: ________ 

 

Date In: ________________ Date Released to Owner: ________________ 

 

Released By:  ________________ Pick-Up/Boarding Fees: ________________ 

 

     Cash or Check #:  ________________ 
  

** NOTICE: ANIMALS CAN ONLY BE RELEASED TO THEIR OWNER! ** 
 

Important: The following is to be filled in completely: 

I hereby certify that I am the legal owner of the above animal(s) & shall be confined at all 

times on own property and not running at large. You are hereby officially notified by Animal 

Control to contain your animal(s). 

Please Print Legibly: 

 

Owner Name: _______________________________________ 

 

Full Address: _______________________________________ 

 

Driver’s #: _____________________Phone #: _______________________ 

 

Email:   _______________________________________ 

 

Do you have a current Rabies Shot? Yes No 

 

Do you have current County Tags?  Yes No 

 

Important: Proof of Rabies and County Tags are to be sent to or brought by the Madison 

County Animal Control Office to verify WITHIN 5 BUSINESS DAYS (Monday-Friday) from date 

reclaimed.  

 

Owner’s Signature: ____________________________________________________________ 
By signing this, I hereby acknowledge that I have read, understand and agree that I am the legal owner of 
the above animal(s) and agree the animal(s) is in good condition upon reclaiming from the Madison 
County Public Animal Shelter.  
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Madison County Public Animal Shelter 

P.O. Box 705 

Madison, Virginia 22727 (540) 948-6945 

Fax: 540-948-7052 

 

 

Madison County Public Animal Shelter 

Employment/Volunteer Agreement 
 

 

Please check one:  Employee    Volunteer   

 

In the animal care field, we will see and deal with many difficult situations. Many of these include 

animals that have been abused, abandoned, mistreated, and exposed to disease. We will also have 

to perform euthanasia on animals that we have become attached to. We will deal with aggressive 

animals and animals that are known to be biters. We will take every precaution to prevent injury to 

any human as well as animals. Please sign and date the statement below. 

 

 

I, ____________________, have never been convicted of animal cruelty, neglect, abuse, or 

abandonment. I will notify my employer of any charges that may be filed against me concerning 

animal cruelty, neglect, abuse, or abandonment immediately. 

 

Employee/Volunteer Signature: 

 

________________________________________  Date: _______________________ 

 

Supervisor’s Signature 

 

________________________________________  Date: _______________________ 

 

 

Employee/Volunteer Name: _____________________________________ 

 

Address:  __________________________________________ 
 

___________________________________________Email: _______________________ 

 

Phone:  _________________________  Cell: _________________________________ 

 

Hire Date:  _________________________  Reason for Termination: _______________________ 
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Parental Permission 
(To be completed by Parent/Legal Guardian) 

 

 
Name of Volunteer:  ___________________________________________________________ 

 

Home Phone:   _____________________________ 

 

Email: ___________________________________________ 

 

Emergency Contact: _____________________________ Phone: _______________________ 
(Include Relationship) 

 

Email: ___________________________________________________________ 

 

I/We grant permission for the above named volunteer to participate in volunteering at the Madison 

County Public Animal Shelter. 

 

 

__________________________________________________ Date: __________________ 
Printed Name of Parent/Legal Guardian  

 

__________________________________________________ Date: __________________ 
Signature of Parent/Legal Guardian 
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Madison County Public Animal Shelter 
P.O. Box 705 

Madison, VA 22727 
540-948-6945 

 

Madison County Public Animal Shelter 

Cat Trap / Carrier Loan Agreement 
 

 
Havahart Trap #: _____________________________ Carrier #: _______________________________ 

 

Name: ______________________________________________________________________________ 

 

Phone: ______________________________________ Cell: ________________________________ 

 

Address: ____________________________________ Work: ________________________________ 

 

Mailing: _____________________________________ City: ____________  State: ______ 

 

Zip-code: ____________________________________  Email: _________________________________ 

 

 

I, _________________________, the undersigned, do hereby declare that I am aware: 

 

1. There is a $50.00 deposit on the trap/carrier. 

2. The trap must be returned to Madison County Public Animal Shelter within two 

weeks_______________ 

in good working order, or I forfeit my deposit.  

3. I take full responsibility for any injury caused while using the trap/carrier. I hereby accept the 

terms and conditions of the loan of a trap/carrier. I hereby accept release Madison County 

form any liability for any injury caused while using this trap and any causes of action, claims, 

suits, or demands whatever that may arise as a result of such injuries. 

 

 

Signature: ___________________________________________  Date: ___________________ 

 

MCPAS Representative: _________________________________ Date: ___________________ 

 
Loan Date: _________________________ Return Date: __________________________________ 

 

Notes: ______________________________________________________________________________ 

71



 
 

Suggested Closed Session Actions: October 7, 2020 v1 
 

I move that the Board convene in a closed session pursuant to Virginia Code Section 2.2-3711(A)(1) for 
discussion on the assignment, appointment, promotion, performance, demotion, salaries, disciplining, or 
resignation of the County Administrator and the County Attorney. 

 Foster Jackson Hoffman McGhee Yowell 
Motion:      
Second:      
“Aye”:      
“Nay”:      

Absent:      
 
 
 
Motion to Reconvene In Open Session:  
I move that the Board re-convene in open session. 

 Foster Jackson Hoffman McGhee Yowell 
Motion:      
Second:      
“Aye”:      
“Nay”:      

Absent:      
 
 
Motion to Certify Compliance:  
I move to certify by roll-call vote that only matters lawfully exempted from open meeting requirements 
pursuant to Virginia Code Section 2.2-3711(A) (1) only matters that were identified in the motion to 
convene in a closed session were heard, discussed or considered in the closed meeting. 

 Foster Jackson Hoffman McGhee Yowell 
Motion:      
Second:      
“Aye”:      
“Nay”:      
Absent      
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§ 2.2-3711. Closed meetings authorized for certain limited purposes. (Excerpts) 
A. Public bodies may hold closed meetings only for the following purposes: 
Personnel 1. Discussion, consideration, or interviews of prospective candidates for employment; assignment, 
appointment, promotion, performance, demotion, salaries, disciplining, or resignation of specific public officers, 
appointees, or employees of any public body; and evaluation of performance of departments or schools of public 
institutions of higher education where such evaluation will necessarily involve discussion of the performance of 
specific individuals. Any teacher shall be permitted to be present during a closed meeting in which there is a 
discussion or consideration of a disciplinary matter that involves the teacher and some student and the student 
involved in the matter is present, provided the teacher makes a written request to be present to the presiding officer 
of the appropriate board. Nothing in this subdivision, however, shall be construed to authorize a closed meeting 
by a local governing body or an elected school board to discuss compensation matters that affect the membership 
of such body or board collectively. 
Real Estate 3. Discussion or consideration of the acquisition of real property for a public purpose, or of the 
disposition of publicly held real property, where discussion in an open meeting would adversely affect the 
bargaining position or negotiating strategy of the public body. 

Privacy 4. The protection of the privacy of individuals in personal matters not related to public business. 
Economic Development 5. Discussion concerning a prospective business or industry or the expansion of an 
existing business or industry where no previous announcement has been made of the business' or industry's 
interest in locating or expanding its facilities in the community. 
Legal 7. Consultation with legal counsel and briefings by staff members or consultants pertaining to actual or 
probable litigation, where such consultation or briefing in open meeting would adversely affect the negotiating or 
litigating posture of the public body. For the purposes of this subdivision, "probable litigation" means litigation 
that has been specifically threatened or on which the public body or its legal counsel has a reasonable basis to 
believe will be commenced by or against a known party. Nothing in this subdivision shall be construed to permit 
the closure of a meeting merely because an attorney representing the public body is in attendance or is consulted 
on a matter. 
Legal 8. Consultation with legal counsel employed or retained by a public body regarding specific legal matters 
requiring the provision of legal advice by such counsel. Nothing in this subdivision shall be construed to permit 
the closure of a meeting merely because an attorney representing the public body is in attendance or is consulted 
on a matter. 
Public Safety 19. Discussion of plans to protect public safety as it relates to terrorist activity or specific 
cybersecurity threats or vulnerabilities and briefings by staff members, legal counsel, or law-enforcement or 
emergency service officials concerning actions taken to respond to such matters or a related threat to public safety; 
discussion of information subject to the exclusion in subdivision 2 or 14 of § 2.2-3705.2, where discussion in an 
open meeting would jeopardize the safety of any person or the security of any facility, building, structure, 
information technology system, or software program; or discussion of reports or plans related to the security of 
any governmental facility, building or structure, or the safety of persons using such facility, building or structure. 
Negotiations 29. Discussion of the award of a public contract involving the expenditure of public funds, including 
interviews of bidders or offerors, and discussion of the terms or scope of such contract, where discussion in an 
open session would adversely affect the bargaining position or negotiating strategy of the public body. 
Economic Development 39. Discussion or consideration of information subject to the exclusion in subdivision 
3 of § 2.2-3705.6 related to economic development. 
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