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NOTICE OF 

INVITATION FOR BIDS (IFB) 
 
SEALED BIDS ARE INVITED FOR THE CONSTRUCTION OF MADISON COUNTY ADMINISTRATION 
CENTER RENOVATION PROJECT, 410-414 MADISON, VA,  22727. 
 

THE PROJECT IS GENERALLY DESCRIBED AS:  INTERIOR REMODELING AND RENOVATIONS OF THE 
TWO BUILDINGS LOCATED AT 414 NORTH MAIN STREET (THE CURRENT ADMINISTRATION 
BUILDING/BUILDING 414) AND 410 NORTH MAIN STREET (THE FORMER HEALTH DEPARTMENT 
BUILDING/BUILDING 410).  THERE IS NO EXTERIOR SITE WORK OR HARDSCAPE INCLUDED IN THE BASE 
BID SOW 

 
THE BID OFFICER IS COUNTY ADMINISTRATOR JACK HOBBS, JHOBBS@MADISONCO.VIRGINIA.GOV. 
 
SEALED BIDS WILL BE RECEIVED AT THE OFFICE OF THE COUNTY ADMINISTRATOR OF MADISON 

COUNTY, 414 NORTH MAIN STREET, MADISON, VA 22727.  THE DEADLINE FOR SUBMITTING BIDS 

IS 2:00 P.M. SHARP, LOCAL PREVAILING TIME, ON SEPTEMBER 11, 2020.   
THE BIDS WILL BE OPENED PUBLICLY AND READ ALOUD IN THE  BOARD OF SUPERVISORS 
AUDITORIUM IMMEDIATELY AFTER THE BID DUE DEADLINE AT THE SAME LOCATION.   
 
A BID BOND IS REQUIRED.  A PERFORMANCE AND PAYMENT WILL BE REQUIRED FROM THE 
SELECTED BIDDER 
 

EVA VENDOR REGISTRATION:  THE BIDDER OR OFFEROR SHALL BE A REGISTERED VENDOR IN 

EVA.  SEE THE ATTACHED EVA VENDOR REGISTRATION REQUIREMENTS. 

 

PROCEDURES FOR SUBMITTING A BID, CLAIMING AN ERROR, WITHDRAWAL OF BIDS AND OTHER 
PERTINENT INFORMATION ARE CONTAINED IN THE INSTRUCTIONS TO BIDDERS, WHICH IS PART OF 
THE INVITATION FOR BIDS. WITHDRAWAL DUE TO ERROR IN BID SHALL BE PERMITTED IN 
ACCORD WITH SECTION 9 OF THE INSTRUCTIONS TO BIDDERS AND § 2.2-4330, CODE OF VIRGINIA. 
THE OWNER RESERVES THE RIGHT TO REJECT ANY OR ALL BIDS. 
 
A PRE-BID CONFERENCE WILL BE HELD AT THE  BOS AUDITORIUM, 414 NORTH MAIN STREET, ON  
AUGUST 26, 2020 .  ATTENDANCE SHALL BE OPTIONAL FOR THOSE SUBMITTING A BID. 
 

THE CONTRACT SHALL BE AWARDED ON A LUMP SUM BASIS AS FOLLOWS: THE TOTAL BASE 

BID AMOUNT INCLUDING ANY PROPERLY SUBMITTED AND RECEIVED BID MODIFICATIONS 

PLUS SUCH SUCCESSIVE ADDITIVE BID ITEMS AS THE OWNER IN ITS DISCRETION DECIDES TO 
AWARD IN THE MANNER SET FORTH IN PARAGRAPH 12 OF THE INSTRUCTIONS TO BIDDERS. 

‘NOTICE OF AWARD’ OR ‘NOTICE OF INTENT TO AWARD’ WILL BE POSTED ON EVA, VIRGINIA 

DEPARTMENT OF GENERAL SERVICES’ CENTRAL ELECTRONIC PROCUREMENT WEBSITE, AT 

HTTPS://EVA.VIRGINIA.GOV [AND ON THE AGENCY’S WEBSITE AT                                   ]. 
 
CONTRACTOR REGISTRATION IS REQUIRED IN ACCORDANCE WITH SECTION 54.1-1103 OF THE CODE 
OF VIRGINIA.  SEE THE INVITATION FOR BIDS FOR ADDITIONAL QUALIFICATION REQUIREMENTS. 
 
UNDER EXECUTIVE ORDER 20, JULY 22, 2014, CABINET SECRETARIES AND ALL EXECUTIVE BRANCH 
AGENCIES ARE DIRECTED TO CONTINUE AND ADVANCE THE FOLLOWING ON A RACE AND GENDER 
NEUTRAL BASIS: EXCEED A TARGET GOAL OF 42% OF DISCRETIONARY SPENDING WITH SMALL 
BUSINESSES CERTIFIED BY DSBSD. 
 
HARD-COPY SETS OF THE DRAWINGS WILL NOT BE MADE AVAILABLE UNLESS SPECIFICALLY 
REQUESTED BY A BIDDER.  THE INVITATION FOR BIDS FOR THE ABOVE PROJECT, INCLUDING THE 
DRAWINGS AND THE DRAWING SPECIFICATIONS CONTAINING THE INFORMATION NECESSARY FOR 
BIDDING, MAY BE OBTAINED THRU THE OFFICE OF   THE ARCHITECT, NORMAN SMITH 
ARCHITECTURE, 3637 SLATE MILLS RD, SPERRYVILLE, VA 22740, TELEPHONE _202-462-5886 X 240 OR 
540-547-4839 VIA THE WEBSITE AS A FREE DOWNLOAD.  
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HARDCOPY AND DIGITAL DRAWINGS WILL NOT BE AVAILABLE AT THE PHYSICAL ADDRESS. IF 
HARD COPIES ARE REQUESTED, A NON-REFUNDABLE DEPOSIT OF $260.00 FOR EACH SET OF THE 
INVITATION FOR BIDS DOCUMENTS (INCLUDING THE DRAWINGS AND THE BID DOCUMENTS) WILL 
BE REQUIRED AND A NON-REFUNDABLE SHIPPING CHARGE OF $ 150.00 PER SET IS REQUIRED FOR 
ALL SETS. 
 
 
 
THE INVITATION FOR BIDS DOCUMENTS, INCLUDING THE PLANS AND THE SPECIFICATIONS, WILL BE 
AVAILABLE FOR INSPECTION AT THE FOLLOWING LOCATIONS:   

A/E'S WEBSITE WWW.NORMANSMITHARCHITECTURE.COM VIA DOWNLOAD THRU THE WEBSITE 

DOWNLOAD CENTER USING THE FOLLOWING PROJECT SPECIFIC PASSWORD; XXXXXXXXX   

 

 
Attachment: eVA Vendor Registration Requirements 
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INSTRUCTIONS TO BIDDERS 
 
The Invitation For Bids (IFB) consists of the Notice, this Instructions To Bidders, the Bid Form, the 
Pre-Bid Question Form, the General Conditions of the Construction Contract, the Supplemental General 
Conditions (if any), the Special Conditions (if any), the Forms to be used, and the Scope of Work as 
described by the Plans and Specifications, other documents listed in the Specifications, and any addenda 
which may be issued, all of which request qualified bidders to submit competitive prices or bids for 
providing the described work on the project.  
 
eVA Vendor Registration:  The bidder or offeror shall be a registered vendor in eVA.  See the attached 
eVA Vendor Registration Requirements. 
 
 
1.  CONDITIONS AT SITE OR STRUCTURE: Bidders shall visit the site and shall be responsible 

for ascertaining pertinent local conditions such as location, accessibility, general character of the 
site or building, and the character and extent of existing conditions, improvements or work within 
or adjacent to the site.  Claims, as a result of failure to have done so, will not be considered by the 
Owner.  See Section 7 of the General Conditions entitled "Conditions at Site."  

 
2.  EXPLANATIONS TO BIDDERS: No oral explanation in regard to the meaning of drawings and 

specifications will be made and no oral instructions will be given before the award of the contract.  
The Owner shall not be responsible for any conclusions, assumptions or interpretations made by 
bidders during the preparation of bids that are contrary to the drawings and specifications and their 
clear intent.  Discrepancies, conflicts, errors, omissions or doubts as to the meaning of drawings and 
specifications shall be communicated in writing to the Architect / Engineer for interpretation. 
Bidders must use the "Prebid Question Form" provided in the bid documents.  Bidders must so act 
to assure that questions reach the Architect/Engineer at least six (6) days prior to the time set for the 
receipt of bids to allow a sufficient time for an addendum to reach all bidders before the 
submission of their bids.  If, however, there are two (2) weeks or less between the first bid 
advertisement and the time set for receipt of bids, then bidders must submit questions so that they 
reach the A/E no later than three (3) days prior to the time set for receipt of bids. Any interpretation 
made will be in the form of an addendum to the specifications which will be forwarded to all 
bidders, and its receipt shall be acknowledged by the bidder on Bid Forms. If such discrepancies, 
conflicts, errors, omissions or doubts are reasonably apparent or should have been reasonably 
apparent to the bidder, and the bidder failed to submit questions to the A/E in the time and manner 
required herein and the Contract is awarded to the bidder, then any claims shall be deemed waived 
and the bidder shall not be entitled to additional compensation or time, or entitled to sue the Owner 
based on such discrepancies, conflicts, errors, omissions, or doubts.   

 
3.  TIME FOR COMPLETION:  
 

(a)  "Time for Completion" shall be designated by the Owner on the Invitation for Bids or other 
prebid documents and shall mean the number of consecutive calendar days following the 
issuance of the Notice to Proceed which the Contractor has to substantially complete all Work 
required by the Contract. In some instances, the Time for Completion may be stated in the form 
of a Contract Completion Date based on a stipulated date of Notice to Proceed.    

 
Unless otherwise specified, the Contractor shall achieve Final Completion within thirty (30) 
days after the date of Substantial Completion.  

 
(b)  When the Notice to Proceed is issued, it will state a Contract Completion Date, which has been 

set by the Owner based on date of the Notice to Proceed and the Time for Completion.  
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(c)  The Contractor, in preparing and submitting his bid, is required to take into consideration 

normal weather conditions. Normal weather does not mean statistically average weather, but 
rather means a range of weather conditions which might be anticipated, (i.e., conditions which 
are not extremely unusual). Normal weather conditions shall be determined from the public 
historical records available, including the U.S. Department of Commerce, Local Climatological 
Data Sheets, Oceanic and Atmospheric Administration/Environmental Data and Information 
Service, National Climatic Center and the National Weather Service.  The data sheets to be 
used shall be for the locality or localities closest to the site of the work. No additional 
compensation will be paid to the Contractor because of adverse weather conditions; however, 
an extension of time for abnormal weather will be considered by the Owner as indicated in the 
General Conditions.  

 
(d)  If the Owner designates the public historical climatological records to be used, the bidder shall 

use those records in computing bids.  If the Owner requests each bidder to indicate the records 
used, each bidder may select the public historical climatological records upon which he will 
rely in computing his bid.  In the latter situation, each bidder shall designate in the space 
provided which of such climatological data records he used when formulating his bid.  A 
bidder's failure to designate climatological records when submitting a bid shall not disqualify 
his bid, but shall constitute a waiver of the right to claim any extension of time as the result of 
abnormal weather.  In either case, the bid submitted and the time of completion shall be 
presumed to have been based upon normal weather derived from the climatological records 
used.  

 
4.  PREPARATION AND SUBMISSION OF BIDS:  
 

(a)  Bids shall be submitted on the forms furnished, or copies thereof, and shall be signed in ink.  
Erasures or other changes in a bid must be explained or noted over the signature of the bidder.  
Bids containing any conditions, omissions, unexplained erasures, alterations or items not called 
for in the proposal, or irregularities of any kind, may be rejected by the Owner as being 
incomplete or nonresponsive.  

 
(b)  Each bid must give the complete legal name and full business address of the bidder and be 

signed by the bidder, or the bidder's authorized representative, with his usual signature.  Bids by 
partnerships must be signed in the partnership name by one of the general partners of the 
partnership or an authorized representative, followed by the designation/title of the person 
signing, and a list of the partners. Bids by joint ventures must be signed in the joint venture 
name by one of the joint venturers or an authorized representative of one of the joint venturers, 
followed by the designation/title of the person signing, and a list of the joint venturers.  Bids by 
corporations must be signed with the legal name of the corporation followed by the name of the 
state in which it is incorporated and by the signature and title of the person authorized to bind it 
in this matter.  The name of each person signing shall be typed or printed below the signature.  
A signature on a bid by a person who identifies his title as "President," "Secretary," "Agent" or 
other designation without disclosing the principal firm, shall be held to be the bid of the 
individual signing.  When requested by the Owner, satisfactory evidence of the authority of the 
officer signing on behalf of the corporation shall be furnished.  Trade or fictitious names may 
be referenced by using "t/a _ _ _ ," but bids shall be in the legal name of the person or entity 
submitting the bid.    

 
(c)  Bids with the bid guarantee shall be enclosed in a sealed envelope which shall be marked and 

addressed as indicated by the advertisement.  If a contract is for one hundred twenty thousand 
dollars ($120,000) or more, or if the total value of all construction, removal, repair or 
improvements undertaken by the bidder within any twelve-month period is seven hundred fifty 
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thousand dollars ($750,000) or more, the bidder is required under Title 54.1, Chapter 11, 
Section 1100, Code of Virginia, as amended, to be licensed in Virginia as a "Class A 
Contractor."  If a contract is for ten thousand dollars ($10,000) or more, but less than one 
hundred twenty thousand dollars ($120,000), or if the total value of all construction, removal, 
repair or improvements undertaken by the bidder within any twelve-month period is one 
hundred fifty thousand dollars ($150,000) or more, but less than seven hundred fifty thousand 
dollars ($750,000), the bidder is required to be licensed in Virginia as a "Class B Contractor."  
The bidder shall place on the outside of the envelope containing the bid and shall place in the 
bid over his signature whichever of the following notations is appropriate and insert his 
Contractor license/registration number:  

 
Licensed Class A Virginia Contractor No. ______________  
or  
Licensed Class B Virginia Contractor No. ______________  

 
If the bidder is not properly licensed in Virginia at the time the bid is submitted, or if the bidder 
fails to provide this information on his bid or on the envelope containing the bid and fails to 
promptly provide said Contractor license number to the Owner in writing when requested to do 
so before the opening of bids, he shall be deemed to be in violation of Section 54.1-1115 of the 
Code of Virginia, as amended, and his bid will not be considered.    

 
(d)  The Board for Contractors has interpreted its regulations to mean "a licensed Contractor  can 

bid on a contract which contains work outside his license classification(s) as long as he 
subcontracts those items for which he is not qualified to perform to licensed contractors with 
the appropriate License Classification and the work of the second party is incidental to the 
contract."  Therefore, the Owner may, as a part of determining whether the bidder is 
"responsible," require the apparent low bidder to submit a listing of his subcontractors along 
with the license number and classification or specialty of each.  

 
(e)  The bidder must also place its Employer Identification Number (SSN or FEIN) in the space 

provided on the Bid Form.  
 
(f)  Every bidder organized as a stock or nonstock corporation, limited liability company, business 

trust, or limited partnership or registered as a registered limited liability partnership must be 
authorized to transact business in the Commonwealth as a domestic or foreign business entity if 
so required by Title 13.1 or Title 50 of the Code of Virginia, as amended, or as otherwise 
required by law.  Any bidder organized or authorized to transact business in the 
Commonwealth pursuant to Title 13.1 or Title 50 must include in its bid the identification 
number issued to it by the State Corporation Commission. Any bidder that is not required to be 
authorized to transact business in the Commonwealth as a foreign business entity under Title 
13.1 or Title 50 or as otherwise required by law shall include in its bid or proposal a statement 
describing why the bidder or offeror is not required to be so authorized. A bidder required to be 
authorized to transact business in Virginia that fails to provide the required information shall 
not receive an award unless a waiver of this requirement and of any administrative policies and 
procedures established to implement Section 2.2-4311.2 of the Code of Virginia, as amended, is 
granted by the chief executive of the Owner. 
 
If awarded the Contract, the bidder shall not allow its existence to lapse or its certificate of 
authority or registration to transact business in the Commonwealth, if so required under Title 
13.1 or Title 50, to be revoked or cancelled at any time during the term of the Contract. Doing 
so shall be deemed to be a violation of Section 2.2-4311.2 and the bidder understands and 
agrees that the Owner may void the Contract if the bidder fails to comply with this provision.   
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5.  BID GUARANTEE:  
 

(a)  Any bid (including the Total Base Bid plus all Additive Bid Items) which exceeds five hundred 
thousand dollars ($500,000) shall be accompanied by a Commonwealth of Virginia Standard 
Bid Bond, Form CO-10.2, payable to the Owner as obligee in an amount equal to five percent 
(5%) of the amount of the bid.  For construction contracts in excess of $100,000 but less than 
$500,000, where bid bond requirements are waived, prospective contractors shall be 
prequalified in accordance with §2.2-4317.  A Bid Bond may be required for projects having 
bids of less than five hundred thousand dollars ($500,000) if such requirement is stated in the 
Notice of Invitation for Bids.  The Bid Bond must be issued by a surety company which is 
legally authorized by the Virginia State Corporation Commission to do surety business in the 
Commonwealth of Virginia.  Such Bid Bond shall guarantee that the bidder will not withdraw 
his bid during the period of thirty (30) days following the opening of bids; that if his bid is 
accepted, he will enter into a formal contract with the Owner in accordance with the Contract 
Between Owner and Contractor, Form CO-9, included as a part of the IFB Documents; that he 
will submit a properly executed and authorized Standard Performance Bond and Standard 
Labor and Material Payment Bond on the forms included in the IFB documents; and that in the 
event of the withdrawal of said bid within said period, or failure to enter into said contract and 
give said bonds within ten (10) days after he has received notice of acceptance of his bid, the 
bidder shall be liable to the Owner for the difference between the amount specified in said bid 
and such larger amount for which the Owner may contract with another party to perform the 
work covered by said bid, up to the amount of the bid guarantee.  This amount represents the 
damage to the Owner on account of the default of the bidder in any particular hereof.  See §2.2-
4336 of the Code of Virginia, as amended. 

 
(b)  See § 2.2-4338 of the Code of Virginia for provisions allowing alternative forms of bid security 

in lieu of a Bid Bond. Forms of Security listed in § 2.2-4338.B must be approved prior to 
submission of a Bid on the Bid Receipt date and time to be acceptable as Bid Security.    

 
(c)  The Bid Bonds or other bid security will be returned to all except the three lowest bidders after 

the formal opening of bids.  The remaining Bid Bonds or bid security will be returned to the 
bidders after the Owner and the accepted bidder have executed the Contract and the 
Performance Bond and the Payment Bond have been approved by the Owner.  

 
(d)  If the required Contract and bonds have not been executed within thirty (30) days after the date 

of the opening of the bids, then the bond or other bid security of any bidder will be returned 
upon his request, provided he has not been notified of the acceptance of his bid prior to the date 
of such request.  

 
6.  WITHDRAWAL OR MODIFICATION OF BIDS: Bids may be withdrawn or modified by 

written or telefaxed notice received at the designated location from bidders prior to the deadline 
fixed for bid receipt. E-mail modifications are not acceptable.  The withdrawal or modification may 
be made by the person signing the bid or by an individual(s) who is authorized by him on the face 
of the bid. Written modifications may be made on the bid form itself, on the envelope in which the 
bid is enclosed, or on a separate document.  Written modifications, whether the original is delivered 
or telefaxed, must be signed by the person making the modification or withdrawal.  The 
modification must state specifically what is to be modified and by what amount or it must state the 
item to be modified and what the corrected amount should be. (e.g. “Deduct $25,000 from Part A 
and from the Total Base Bid Amount”; or “Add $23,456 to the Total Base Bid Amount”; or 
“Deduct $15,650 from the Additive # 2 amount”. A modification to “Deduct $25,000 from Part A” 
will only be applied to Part A and not to the Total Base Bid Amount) Unless otherwise specified 
by the Bidder in the modification, the modification will be applied to the TOTAL BASE BID 
AMOUNT shown on the Bid Form. (e.g. a modification stating only “Deduct $25,000” which is 
properly signed will be deducted from the Total Base Bid Amount shown on the Bid Form) 
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7.  RECEIPT OF BIDS:  
 

(a)  Bids will be received at or before the date and the hour and at the place stipulated in the 
Invitation for Bids as may be modified by subsequent Addenda.  

 
(b)  It is the responsibility of the bidder to assure that his bid and any bid modifications are 

delivered to the place designated for receipt of bids by the date and hour (deadline) set for 
receipt of bids. Therefore, it is the bidder’s responsibility to take into account all factors 
which may impact on its bid deliverer / courier’s ability to deliver the bid and to 
implement whatever actions are necessary to have the bid delivered to the proper bid 
receipt location prior to the bid receipt deadline.  No bids or bid modifications submitted or 
offered after the date and hour designated for receipt of bids will be accepted or considered.    

 
(c)  The Bid Officer is the Owner's representative designated to receive bids at the time and place 

noted in the IFB and to open the bids received at the appointed time.  
 
(d)  The official time used for the receipt of responses is determined by reference to the clock 

designated by the Bid Officer.  The Bid Officer shall determine when the Bid Receipt 
Deadline has arrived and shall announce that the Deadline has arrived and that no further bids 
or bid modifications will be accepted.  All bids and bid modifications in the possession of the 
Bid Officer and his assistants at the time the announcement is completed are deemed to be 
timely, whether or not the bid envelope has been physically date/time stamped or otherwise 
marked by the time the Bid Officer makes the deadline announcement.  

 
(e) In the event the bid receipt occurs during a period of suspended state business operations, the 

receipt and opening will be delayed one business day. 
 
8.  OPENING OF BIDS:  
 

(a)  Bids will be opened at the time and place stated in the Invitation for Bids or as modified by 
subsequent Addenda, and their contents publicly announced.  The Bid Officer shall decide 
when the specified time for bid opening has arrived.  No responsibility will be attached to any 
officer or agent for the premature opening of a bid not properly addressed and identified.  Bid 
opening shall be no sooner than 24 hours after the time set for receipt of bids.  

(b)  The provisions of § 2.2-4342 of the Code of Virginia, as amended, shall be applicable to the 
inspections of bids received.  

 
(c)  In the event the bid opening occurs during a period of suspended state business operations, the 

opening will be delayed until the next business day. 
 
9.  ERRORS IN BIDS:  A bidder may withdraw his bid from consideration if the price bid was 

substantially lower than the other bids due solely to a mistake therein, provided the bid was 
submitted in good faith, and the mistake was a clerical mistake as opposed to a judgment mistake, 
and was actually due to an unintentional arithmetic error or an unintentional omission of a quantity 
of work, labor or material made directly in the compilation of a bid, which unintentional arithmetic 
error or unintentional omission can be clearly shown by objective evidence drawn from inspection 
of original work papers, documents and materials used in the preparation of the bid sought to be 
withdrawn.  

 
In accordance with § 2.2-4330.B.(ii) of the Code of Virginia, the bidder must submit to the Owner 
his original work papers, documents and materials used in the preparation of the bid within one day 
after the date fixed for submission of bids.  Such work papers must be submitted in an envelope or 
package separate and apart from the envelope containing the bid and marked clearly as to the 
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contents and shall be delivered to the Owner by the bidder in person or by registered mail prior to 
the time fixed for the opening of bids and may not be withdrawn until after the two-hour period 
(referred to later) has elapsed.  The bids shall be opened at the time designated in the IFB, as 
amended by addendum.  Bid opening is usually one day following the time fixed by the Owner for 
the submission of bids, but no sooner.  Once the bids have been opened, the bidder shall have two 
(2) hours after the opening of bids within which to claim in writing any mistake as defined herein 
and withdraw his bid.  The Contract shall not be awarded by the Owner until such two-hour period 
has elapsed.  Such mistake shall be proved only from the original work papers, documents and 
materials delivered to the Owner prior to bid opening.  This procedure (ii) shall not apply to when 
the entire bid is required to be submitted on a unit price basis.  

 
Failure of a bidder to submit his original work papers, documents and materials used in the 
preparation of his bid on or before the time, date and place required shall constitute a waiver by that 
bidder of his right to withdraw his bid due to a mistake.  

 
No bid may be withdrawn under this section when the result would be the awarding of the Contract 
on another bid of the same bidder or of another bidder in which the ownership of the withdrawing 
bidder is more than five (5%) percent.  

 
No bidder who is permitted to withdraw a bid shall, for compensation, supply any material or labor 
to or perform any subcontract or other work agreement for the person or firm to whom the Contract 
is awarded or otherwise benefit, directly or indirectly, from the performance of the project for 
which the withdrawn bid was submitted.  The person or firm to whom the Contract was awarded 
and the withdrawing bidder are jointly liable to the Owner in an amount equal to any compensation 
paid to or for the benefit of the withdrawing bidder without such approval.  

 
If a bid is withdrawn under authority of this section, the lowest remaining bid shall be deemed to be 
the low bidder on the project.  

 
10. REJECTION OF BIDS: The Owner reserves the right to cancel the Invitation for Bids, to reject 

any and all bids at its sole discretion when such rejection is in the interest of the Owner, or to reject 
the bid of any bidder who is determined to be not responsive or not responsible.  See § 2.2-4319, 
Code of Virginia, as amended.  

 
11.  DETERMINATION OF RESPONSIBILITY  
 

Each bidder shall be prepared, if so requested by the Owner, to present evidence of his experience, 
qualifications and financial ability to carry out the terms of the Contract.  

 
Prior to award of the Contract, an evaluation will be made to determine if the low bidder has the 
capability, in all respects, to perform fully the contract requirements and the moral and business 
integrity and reliability which will assure good faith performance, and who has been prequalified, if 
required. Factors to be evaluated include, but are not limited to:  

 
(a)  sufficient financial ability to perform the contract as evidenced by the bidder's ability to 

obtain payment and performance bonds from an acceptable surety;  
(b)  appropriate experience to perform the Work described in the bid documents;  
(c)  any judgments entered against the bidder, or any officers, directors, partners or owners for 

breach of a contract for construction;  
(d)  any substantial noncompliance with the terms and conditions of prior construction contracts 

with a public body without good cause where the substantial noncompliance is 
documented; or  

(e)  a conviction of the bidder or any officer, director, partner, project manager, procurement 
manager, chief financial officer, or owner in the last five years of a crime relating to 
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governmental or nongovernmental construction or contracting;  
(f)  any current debarment of the contractor, any officer, director or owner, from bidding or 

contracting by any public body of any state, any state agency, or any agency of the federal 
government.  

 
The Owner reserves the right to disqualify or refuse to accept the bid of any bidder who has been 
convicted, or entered a plea of guilty or nolo contendere, in any federal or state court to any charge 
involving any unlawful, corrupt or collusive practice involving a public contract whether federal, 
state, or local, or who has been determined in any judicial proceeding to have violated any antitrust, 
bid-rigging or collusive practice statute in connection with any public contract, or against whom 
such formal criminal prosecution or other judicial proceeding has been initiated.  

 
A bidder who, despite being the apparent low bidder, is determined not to be a responsible bidder 
shall be notified in writing in conformance with the procedures in §2.2-4359 of the Code of 
Virginia, as amended.  

 
12. AWARD OF CONTRACT  
 

(a)  Basis for Contract Award: The Contract, if awarded, will be awarded to the lowest responsive 
and responsible bidder, if any, provided his bid is reasonable and it is in the best interest of the 
Owner to accept it and subject to the Owner's right to reject any and all bids and to waive 
informality in the bids and in the bidding. The Bid Form contains a multi-part Base Bid and 
may contain Additive Bid Items.  Determination of the lowest responsible bidder, if any, will be 
based on the Total Base Bid Amount entered on the Bid Form including any properly 
submitted bid modifications plus as many Additive Bid Items taken in sequence as the Owner 
in its discretion chooses to Award.  Where the sum of the values entered in the multiple 
parts do not agree with the Total Base Bid amount, the Total Base Bid amount entered on 
the bid form, including any properly submitted bid modifications,  shall take precedence.  

 
In the event that the Total Base Bid from the lowest responsible bidder exceeds available funds, 
the Owner may negotiate the Total Base Bid amount with the apparent low bidder to obtain a 
contract price within available funds, pursuant to § 2.2-4318 of the Code of Virginia, as 
amended, and Section 12(c) herein.  

 
(b)  Informalities:  The Owner reserves the right to waive any informality in the bids when such 

waiver is in the interest of the Owner.    
 
(c)  Negotiation With Lowest Responsible Bidder: If award of a contract to the lowest responsive 

and responsible bidder is precluded because of limitations on available funds, under the 
provisions of § 2.2-4318 of the Code of Virginia (the Public Procurement Act), the Owner 
reserves the right to negotiate the Total Base Bid amount with the lowest responsive, 
responsible bidder to obtain a contract price within the available funds.  This may involve 
changes in either the features or scope of the work include in the Base Bid.  Such negotiations 
with the apparent low bidder may include reducing the quantity, quality, or other cost saving 
mechanisms involving items in the Total Base Bid. Negotiations for Additive Bid Items are 
excluded.  The Owner shall notify the lowest responsive and responsible bidder that such a 
situation exists and the Owner and bidder shall then conduct their negotiations in person, by 
mail, by telephone or by any means they find convenient.  If an acceptable contract can be 
negotiated, the changes to the Invitation for Bid documents agreed upon in the negotiations 
shall be summarized in a "Post Bid Modification" and included in the contract. If an acceptable 
contract cannot be negotiated, the Owner shall terminate negotiations and reject all bids.  

 
(d)  Notice of Intent to Award or Notice of Award:  The Notice of Award or the Notice of Intent 

to Award will be posted at the Agency’s standard location for posting notices as shown on the 
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“Notice of Invitation to Bid”.  In addition the Agency may also post such notice on the 
Agency’s Website and/or the DGS central electronic procurement Website. Any bidder or 
offeror who desires to protest the award or decision to award a contract shall submit the protest 
in writing to the public body no later than ten days after the posting of the Notice of Award or 
Notice of Intent to Award, whichever comes first (§ 2.2-4360).  

 
13. CONTRACT SECURITY: For contracts which exceed five hundred thousand dollars ($500,000), 

the Standard Performance Bond (Form CO-10) and the Standard Labor and Material Payment Bond 
(Form CO-10.1) shall be required, as specified in the Invitation for Bids documents.  For 
construction contracts in excess of $100,000 but less than $500,000, where bid bond requirements 
are waived, prospective contractors shall be prequalified in accordance with §2.2-4317.  See the 
General Conditions and §2.2-4337 and §2.2-4338 of the Code of Virginia, as amended.  The Owner 
reserves the right to require such bonds for contracts less than five hundred thousand dollars 
($500,000).  If the Owner so elects, the requirement shall be set forth in the Invitation For Bids.  

 
14. CERTIFICATION: The bidder, by his signature on the Bid Form, certifies that neither his 

organization nor any of its officers, directors, partners or owners is currently barred from bidding 
on contracts by any Agency of the Commonwealth of Virginia, or any public body or agency of 
another state, or any agency of the federal government.  See the statement "Disqualification of 
Contractors" in the Bid Form.  

 
15. ETHICS IN PUBLIC CONTRACTING:  The provisions, requirements and prohibitions as 

contained in Title 2.2, Chapter 43, Article 6, §2.2-4367 et seq., Code of Virginia, as amended, 
pertaining to bidders, offerers, contractors, and subcontractors are applicable to this project.  

 
16. BUILDING PERMITS:  Because this is a Project of the Commonwealth of Virginia, codes or 

zoning ordinances of local political subdivisions do not apply.  However, the Virginia Uniform 
Statewide Building Code shall apply to the Work and shall be administered by the Building Official 
for State-owned Buildings.  The Building Permit will be obtained and paid for by the Owner.  All 
other permits, local license fees, business fees, taxes, or similar assessments imposed by the 
appropriate political subdivision shall be obtained and paid for by the Contractor.  See Section 25 of 
the General Conditions for utility connection fees and services.  

 
17. UTILIZATION OF SMALL BUSINESSES:  It is the policy of the Commonwealth of Virginia to 

maximize the participation of small businesses in state contracting. The participation of these 
businesses directly and through partnerships, joint ventures, subcontracts and other contractual 
opportunities may be encouraged by stating the Owner’s requirements (if applicable) on the Bid 
Form. Bidders shall provide a small business procurement plan in conjunction with their sealed bid. 
The small business procurement plan is the bidder’s proposed percentage of participation by small 
businesses in the overall total base bid amount, and is indicated on the Bid Form. An entry on the 
line for “Contractor’s Proposed Small Business Participation” is required for the bid to be 
considered responsive. If the bidder is a DSBSD certified small business, the proposed percentage 
of small business participation shall be entered as 100%.  A bidder may enter a proposed percentage 
of small business participation of 0% and be considered responsive unless the Bid Form states the 
Owner’s required percentage of small business participation, in which case the bidder shall enter a 
percentage equal to or greater than the Owner’s required small business participation percentage in 
order to be considered responsive. 

 
18. BID DOCUMENTS:  Bid Documents are the property of the Owner and a deposit in an amount as 

stated in the Invitation for Bids is required for each paper set or for each set provided on removable 
electronic media as a guarantee of the safe return of the documents within ten (10) days of bid 
opening. This deposit will be refunded in full on not more than two paper sets or sets provided on 
removable electronic media to each bidder who submits a prime contract bid and who returns the 
documents in good condition.  Refund will be made on paper sets and sets provided on removable 
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electronic media to non-bidders and subcontractors in the amount of half of the deposit when the 
sets are returned in good condition within 10 days.  A deposit is not required for downloading of 
electronic construction documents through an FTP site.  A non-refundable shipping charge may be 
required for paper sets or sets provided on removable electronic media if stated in the Notice or the 
Invitation For Bids.  

 
19. GENERAL CONDITIONS:   The General Conditions of the Construction Contract, G. S. Form 

E&B CO-7, are incorporated in the bid documents.  If the General Conditions are incorporated by 
reference, the bidder may obtain a copy of the current edition of the General Conditions of the 
Construction Contract, G. S. Form E&B CO-7 at no cost by written request to the A/E and/or the 
Agency where the bid documents are obtained.  Copies may also be obtained from the DGS Forms 
Center (http://forms.dgs.virginia.gov).  

 
20. PREBID CONFERENCE: See the Invitation For Bids for requirements for a prebid conference 

and whether such conference is mandatory or optional.    
 
21. INSPECTION OF BID DOCUMENTS:   Copies of the Invitation for Bids documents including 

Plans and Specifications and the General Conditions of the Construction Contract, G. S. Form 
E&B, CO-7, current edition, will be available for inspection at the Agency, at the A/E's office, and 
at the locations listed in the Notice of the Invitation for Bids.   

 
22. DRUG-FREE WORKPLACE REQUIRED:  Bidders are reminded that Section 2.2-4312 of the 

Code of Virginia requires that the during the performance of the contract resulting form this 
solicitation, the contractor agrees to (i) provide a drug-free workplace for the contractor's 
employees; (ii) post in conspicuous places, available to employees and applicants for employment, 
a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, 
possession, or use of a controlled substance or marijuana is prohibited in the contractor's workplace 
and specifying the actions that will be taken against employees for violations of such prohibition; 
(iii) state in all solicitations or advertisements for employees placed by or on behalf of the 
contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of 
the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions 
will be binding upon each subcontractor or vendor.  

 
For the purposes of this section, "drug-free workplace" means a site for the performance of work 
done in connection with a specific contract awarded to a contractor in accordance with this 
solicitation, the employees of whom are prohibited from engaging in the unlawful manufacture, 
sale, distribution, dispensation, possession or use of any controlled substance or marijuana during 
the performance of the contract. Paragraphs which have been added or revised since prior edition 
are identified with a line to the right of the paragraph. 
 
  

 
NOTE: These CO-7A, Instructions to Bidders, have been created specifically for the use of agencies of the 
Commonwealth of Virginia, which may not alter their provisions without the express written approval of the 
Virginia Department of General Services, Division of Engineering and Buildings. These Instructions to Bidders 
have significant legal implications and shall  not be altered or modified. Nothing in the CO-7A, Instructions to 
Bidders, shall be amended or deleted or its intent changed, except by an approved and properly issued 
‘Supplemental Instruction to Bidders’. The Commonwealth makes no representation as to their suitability for any 
other purpose. 
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MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

ARCHITECT: NORMAN SMITH ARCHITECTURE 

 

MADISON COUNTY, VIRGINIA 

MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

410-414 NORTH MANIN STREET 

MADISON, VIRGINA, 22727 

 

 

SUPPLEMENTAL INSTRUCTION TO BIDDERS 

 

THE FOLLOWING INSTRUCTIONS MODIFY THE INSTRUCTIONS TO BIDDERS 

 

RE #16: DELETE IN ITS ENTIRETY AND REPLACE WITH THE FOLLOWING: THIS IS A PROJECT OF 

THE COUNTY OF MADISON, VIRGINIA AND THE COUNTY’S CODES AND ZONING ORDINANCES 

OF LOCAL POLITICAL SUBDIVISIONS APPLY.  THE COUNTY WILL PROVIDE PERMIT REVIEW AND 

APPROVAL.  IN ADDITION, THE VIRGINIA UNIFORM STATEWIDE BUILDING CODE SHALL APPLY 

TO THE WORK AND SHALL BE ADMINISTERED BY THE BUILDING OFFICIAL FOR THE COUNTY. 

THE BUILDING PERMIT WILL BE OBTAINED AND PAID FOR BY THE OWNER. ALL OTHER 

PERMITS, LOCAL LICENSE FEES, BUSINESS FEES, TAXES, OR SIMILAR ASSESSMENTS 

IMPOSED BY THE APPROPRIATE POLITICAL SUBDIVISION SHALL BE OBTAINED AND PAID FOR 

BY THE CONTRACTOR.  

RE #16: DELETE IN ITS ENTIRETY AND REPLACE WITH THE FOLLOWING: DRAWINGS AND BID 

DOCUMENTS WILL BE AVAILABLE THRU THE ARCHITECT’S WEBSITE FOR FREE DOWNLOAD.  

DIGITAL AND HARD COPIES WILL NOT BE AVAILABLE AT THE ARCHITECT’S PHYSICAL 

ADDRESS. HARD COPIES WILL NOT BE MADE AVAILABLE UNLESS SPECIFICALLY REQUESTED 

AND, IF REQUESTED, THERE WILL BE A NON-REFUNDABLE PRINTING AND SHIPPING COST AS 

NOTED IN THE INVITATION TO BID. 

RE #19:  DELETE IN ITS ENTIRETY AND REPLACE WITH THE FOLLOWING:  THE GENERAL 

CONDITIONS ARE THOSE CONTAINED WITHIN THE CONTRACT FOR CONSTRUCTION AIA A105. 

RE #21: DELETE IN IT’S ENTIRETY AND REPLACE WITH THE FOLLOWING:  COPIES OF THE 

INVITATION FOR BIDS DOCUMENTS INCLUDING PLANS AND DRAWING SPECIFICATIONS CAN BE 

OBTAINED, AS NOTED IN THE INVITATION TO BID, THRU THE ARCHITECT’S WEBSITE 

DOWNLOAD CENTER OR, FOR THE CHARGE NOTED, HARD COPIES WILL BE PRINTED AND 

SHIPPED TO BIDDERS.  NOTE THAT NEITHER HARD COPIES NOR DIGITAL FILES WILL BE 

AVAILABLE AT THE ARCHITECT’S PHYSICAL OFFICE. 

PLEASE NOTE THE FOLLOWING CONDITIONS AND REQUIREMENTS: 

1. AV/IT/DATA/SECURITY IS OWNER FURNISHED AND OWNER INSTALLED (OFOI) AS 

SHOWN AND NOTED ON THE DRAWINGS. SEE NOTE AV/IT SCOPE OF WORK AND 

EXTENT OF RESPONSIBILITIES FOR CFCI AND OFOI ITEMS. ALSO SEE MEP AND RCP 

DRAWINGS AND OTHER BID DOCUMENTS FOR ADDITIONAL INFORMATION 

2. OFOI ITEMS: 

a. TREASURER SHELVING FOR BANKER BOXES 

b. B+Z TACK BOARD 

c. 414 LOBBY BULLETIN BOARD CASE 
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d. TREASURER VAULT SHELVING 

e. TREASURER FILE CABINETS ( SOME EXISTING) UNDER THEIR WORK SURFACE 

f. TREASURER CASHIER STATION FILE  

3. PLUMBING FIXTURES AND FAUCETS ARE CFCI WITHIN THE BASE BID BUT SHALL BE 

STORED OFF-SITE AND VERIFIED AND INVOICED IN ACCORDANCE WITH THE GENERAL 

CONDITIONS AND THE PAYMENT APPLICATION INSTRUCTIONS SEPARATELY, NO LATER 

THAN 12/01/20.  

4. BASE BID WORK INCLUDES THE ACM REMEDIATION AND TESTING FOR BUILDING 414 

THAT IS NOTED ON THE DRAWINGS AND WHOSE SCOPE IS GENERALLY NOTED IN THE 

REPORT FROM HURT AND PROFFITT THAT IS INCLUDED IN THE BID DOCUMENTS. 

5. ANY JUDGEMENTS THAT HAVE BEEN OBTAINED AGAINST THE CONTRACTOR/BIDDER 

WILL MAKE THE BIDDER INELIGIBLE TO BID THE PROJECT BUT, THE OWNER’S AT IT’S 

SOLE DISCRETION, MAY WAIVE THIS CONDITION. 

6. DELETE ANY PROVISIONS RELATED TO ARBITRATION AND MEDIATION IN THE BID 

DOCUMENTS.  ANY CLAIM, DISPUTE OR OTHER MATTER IN QUESTION ARISING OUT OF 

OR RELATED TO THE OWNER/CONTRACTOR AGREEMENT SHALL BE ADJUDICATED BY 

TRIAL AND THE TRIAL VENUE SHALL BE IN THE MADISON COUNTY, VIRGINIA CIRCUIT 

COURT. 

7. INSURANCE: 

a. $2M GENERAL LIABILITY 

b. STATUTORY LIMITS FOR WORKMAN’S COMP 

c. OTHER 
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ARCHITECT: NORMAN SMITH ARCHITECTURE 

 

PREBID QUESTION FORM 
(Use separate Form for each question submitted.) 

 

Date:              
 

Project Title: MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

 

Project Code No.:      

 
The following question concerns Drawing Sheet (number)       : 
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
The following question concerns Specifications Section (number)         , page _________, paragraph _______:  
 
NA; ALL SPECIFICATIONS ARE ON THE DRAWINGS AND THERE IS NOT A SEPARATE SPECIFICATION 
MANUAL          
 
 

 

All responses to questions will be made by Addendum. 

 

Question submitted by:             
Name      Organization 

 

Bidders shall submit form to: NORMAN SMITH,   NORMAN SMITH ARCHITECTURE 
    Name      Organization 
 

Email address:  NSMITH@NORMANSMITHARCHITECTURE.COM 
   RZUBYK@NORMANSMITHARCHITECTURE.COM 
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ARCHITECT: NORMAN SMITH ARCHITECTURE 

 

PREBID QUESTION FORM 
(Use separate Form for each question submitted.) 

 

Date:              
 

Project Title: MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

 

Project Code No.:      

 
The following question concerns Drawing Sheet (number)       : 
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
The following question concerns Specifications Section (number)         , page _________, paragraph _______:  
 
NA; ALL SPECIFICATIONS ARE ON THE DRAWINGS AND THERE IS NOT A SEPARATE SPECIFICATION 
MANUAL          
 
 

 

All responses to questions will be made by Addendum. 

 

Question submitted by:             
Name      Organization 

 

Bidders shall submit form to: NORMAN SMITH,   NORMAN SMITH ARCHITECTURE 
    Name      Organization 
 

Email address:  NSMITH@NORMANSMITHARCHITECTURE.COM 
   RZUBYK@NORMANSMITHARCHITECTURE.COM 
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MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

ARCHITECT: NORMAN SMITH ARCHITECTURE 

 

 
 

BID FORM 
 
DATE:    
 
PROJECT: MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT, 410-
414 NORTH MAIN STREET, MADISON, VA 22727  

 
PROJECT CODE: NA 

 

TO: MADISON COUNTY, VIRGINIA 
414 NORTH MAIN STREET 
MADISON, VA 22727 

 
BIDDER REPRESENTS THE FOLLOWING: 

1. BIDDER HAS VISITED THE SITE, CONDUCTED A THOROUGH, ALERT VISUAL 
EXAMINATION OF THE SITE AND ADJACENT AREAS, AND BECOME FAMILIAR 
WITH AND SATISFIED ITSELF AS TO THE GENERAL, LOCAL, AND SITE CONDITIONS 
THAT MAY AFFECT COST, PROGRESS, AND PERFORMANCE OF THE WORK. 

2. BIDDER IS FAMILIAR WITH AND HAS SATISFIED ITSELF AS TO ALL LAWS AND 
REGULATIONS THAT MAY AFFECT COST, PROGRESS, AND PERFORMANCE OF THE 
WORK. 

3. BIDDER HAS CAREFULLY STUDIED ALL: REPORTS OF CONDITIONS, INCLUDING 
HAZARDOUS ENVIRONMENTAL CONDITIONS AT OR ADJACENT TO THE SITE AND 
ALL DRAWINGS OF PHYSICAL CONDITIONS RELATING TO EXISTING CONDITIONS 
AT THE SITE.  

4. BIDDER HAS CONSIDERED THE INFORMATION KNOWN TO BIDDER ITSELF; 
INFORMATION COMMONLY KNOWN TO CONTRACTORS DOING BUSINESS IN THE 
LOCALITY OF THE SITE; INFORMATION AND OBSERVATIONS OBTAINED FROM 
VISITS TO THE SITE; THE BIDDING DOCUMENTS; THE PHASING NOTES; AND ANY 
SITE-RELATED REPORTS AND DRAWINGS IDENTIFIED IN THE BIDDING 
DOCUMENTS, WITH RESPECT TO THE EFFECT OF SUCH INFORMATION, 
OBSERVATIONS, AND DOCUMENTS ON 

(1) THE COST, PROGRESS, AND PERFORMANCE OF THE WORK;  
(2) THE MEANS, METHODS, TECHNIQUES, SEQUENCES,AND PROCEDURES OF 

CONSTRUCTION TO BE EMPLOYED BY BIDDER; AND  
(3) BIDDER’S SAFETY PRECAUTIONS AND PROGRAMS. 

5. BIDDER AGREES, BASED ON THE INFORMATION AND OBSERVATIONS REFERRED 
TO IN THE PRECEDING PARAGRAPH, THAT NO FURTHER EXAMINATIONS, 
INVESTIGATIONS, EXPLORATIONS, TESTS, STUDIES, OR DATA ARE NECESSARY 
FOR THE DETERMINATION OF THIS BID FOR PERFORMANCE OF THE WORK AT 
THE PRICE BID AND WITHIN THE TIMES REQUIRED,AND IN ACCORDANCE WITH 
THE OTHER TERMS AND CONDITIONS OF THE BIDDING DOCUMENTS. 

6. BIDDER IS AWARE OF THE GENERAL NATURE OF WORK TO BE PERFORMED BY 
OWNER AND OTHERS AT THE SITE THAT RELATES TO THE WORK AS INDICATED 
IN THE BIDDING DOCUMENTS. 
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7. BIDDER HAS GIVEN ARCHITECT WRITTEN NOTICE OF ALL CONFLICTS, ERRORS, 
AMBIGUITIES, OR DISCREPANCIES THAT BIDDER HAS DISCOVERED IN THE 
BIDDING DOCUMENTS, AND CONFIRMS THAT THE WRITTEN RESOLUTION 
THEREOF BY ARCHITECT IS ACCEPTABLE TO BIDDER. 

8. BIDDERS AGREES THAT THE BIDDING DOCUMENTS ARE GENERALLY SUFFICIENT 
TO INDICATE AND CONVEY UNDERSTANDING OF ALL TERMS AND CONDITIONS 
FOR THE PERFORMANCE AND FURNISHING OF THE WORK. 

9. THE SUBMISSION OF THIS BID CONSTITUTES AN INCONTROVERTIBLE 
REPRESENTATION BY BIDDER THAT BIDDER HAS COMPLIED WITH EVERY 
REQUIREMENT OF THE BID DOCUMENTS, AND THAT WITHOUT EXCEPTION, THE 
BID AND ALL PRICES IN THE BID ARE PREMISED UPON PERFORMING AND 
FURNISHING THE WORK REQUIRED BY THE BIDDING DOCUMENTS. 

 
IN COMPLIANCE WITH AND SUBJECT TO YOUR INVITATION FOR BIDS AND THE 
DOCUMENTS THEREIN SPECIFIED AND IN COMPLIANCE WITH THE CONDITIONS NOTED 
ABOVE, ALL OF WHICH ARE INCORPORATED HEREIN BY REFERENCE, THE 
UNDERSIGNED BIDDER PROPOSES TO FURNISH ALL LABOR, EQUIPMENT, AND 
MATERIALS AND PERFORM ALL WORK NECESSARY FOR CONSTRUCTION OF THIS 
PROJECT, IN ACCORDANCE WITH THE PLANS AND DRAWING SPECIFICATIONS DATED 
BID SET 08/11/20, AND THE ADDENDA NOTED BELOW, AS PREPARED BY NORMAN SMITH 
ARCHITECTURE, 3637 SLATE MILLS RD, SPERRYVILLE, VA 22740  FOR THE 
CONSIDERATION OF THE FOLLOWING AMOUNT: 
 
BASE BID (INCLUDING THE FOLLOWING PARTS BUT EXCLUDING WORK IN 

ADDITIVE BID ITEMS): 
 
PART A.  
LUMP SUM PRICE FOR INTERIOR CONSTRUCTION OF THE BUILDING AND 
INCLUDING CONNECTIONS TO EXISTING UTILITIES, COMPLETE AND IN 
ACCORDANCE WITH THE PLANS AND DRAWING SPECIFICATIONS, INCLUDING 
ACM REMEDIATION AND TESTING AND ALSO IN CONFORMANCE WITH 
ADDITIONAL REQUIREMENTS NOTED IN THE SUPPLEMENTAL INSTRUCTIONS 
TO BIDDERS: 
 
PART A =  ________________________________________ DOLLARS ($               ).
 

 

TOTAL BASE BID AMOUNT (SUM OF PARTS A IS: 
 

__________________________________________________ DOLLARS ($  )                            
 

 
 
ADDITIVE BID ITEM 1: LUMP SUM PRICE FOR ALL WORK TO INSTALL BATH TILE 
WAINSCOTING INCLUDING INSTALLATION OF TILE TRIMS NOTED AND TILE BACKER 
BOARD  
COMPLETE, IN ACCORDANCE WITH THE DRAWINGS AND SPECIFICATIONS IS 
 
____________________________________________ DOLLARS ($  )                                               
 
 
ADDITIVE BID ITEM 2: LUMP SUM PRICE FOR ALL WORK TO INSTALL PANELING IN 410 
AND 414 LOBBIES, INCLUDING FURRING OVER CMU, METAL TRIM STRIPS AS NOTED, 
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SUBSTRATE PAINT AND FINISHING OF PLYWOOD PANELS;  NOTE THAT PANELING IN BOS 
AUDITORIUM IS PART OF BASE COMPLETE, IN ACCORDANCE WITH THE DRAWINGS AND 
SPECIFICATIONS IS 
 
______________________________________________ DOLLARS ($  )      
 
ADDITIVE BID ITEM 3: LUMP SUM PRICE FOR ALL WORK TO INSTALL TILE WALL 
TREATMENT IN 410 AND 414 AROUND THE BATHROOM DOORS, INCLUDING 
INSTALLATION OF TILE BACKER BOARD AND CMU SUBSTRATE PREPERATION, TILE TRIM, 
ETC. AS NOTED COMPLETE, IN ACCORDANCE WITH THE DRAWINGS AND SPECIFICATIONS 
IS 
 
______________________________________________ DOLLARS ($  )     
 
ADDITIVE BID ITEM 4: LUMP SUM PRICE FOR ALL WORK TO INSTALL STOREFRONT 
WALL AND DOOR SYSTEM AT BLDG 410 IN ACCORDANCE WITH THE DRAWING NOTE 
SHOWN ON THE PLAN COMPLETE, IN ACCORDANCE WITH THE DRAWINGS AND 
SPECIFICATIONS IS 
 
______________________________________________ DOLLARS ($  )                                            
                                        
                                       

 
CONTRACT AWARD WILL BE BASED ON THE TOTAL BASE BID AMOUNT SHOWN 

ABOVE (INCLUDING ANY PROPERLY SUBMITTED BID MODIFICATIONS) PLUS AS 
MANY ADDITIVE BID ITEMS TAKEN IN SEQUENCE AS THE OWNER IN ITS 
DISCRETION DECIDES TO AWARD. 

 
THE BIDDER HAS RELIED UPON THE FOLLOWING PUBLIC HISTORICAL 
CLIMATOLOGICAL RECORDS: 
NATIONAL WEATHER SERVICE FOR MADISON, VA. 

 
THE UNDERSIGNED UNDERSTANDS THAT TIME IS OF THE ESSENCE AND AGREES 
THAT THE TIME FOR SUBSTANTIAL COMPLETION OF THE ENTIRE PROJECT SHALL BE 
NO MORE THAN 320 CONSECUTIVE CALENDAR DAYS FROM THE DATE OF 
COMMENCEMENT OF THE WORK AS SPECIFIED IN THE NOTICE TO PROCEED, AND 
FINAL COMPLETION SHALL BE ACHIEVED WITHIN 30 CONSECUTIVE CALENDAR 
DAYS AFTER THE DATE OF SUBSTANTIAL COMPLETION AS DETERMINED BY THE 
A/E. 

 
 
 *   *   *   OR FOR A SPECIFIC SUBSTANTIAL COMPLETION DATE   *   *   *  
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 ACKNOWLEDGMENT IS MADE OF RECEIPT OF THE FOLLOWING ADDENDA:  
 

            . 
 
IF NOTICE OF ACCEPTANCE OF THIS BID IS GIVEN TO THE UNDERSIGNED WITHIN 30 
DAYS AFTER THE DATE OF OPENING OF BIDS, OR ANY TIME THEREAFTER BEFORE 
THIS BID IS WITHDRAWN, THE UNDERSIGNED WILL EXECUTE AND DELIVER A 
CONTRACT IN THE PRESCRIBED FORM (AIA A105) WITHIN 10 DAYS AFTER THE 
CONTRACT HAS BEEN PRESENTED TO HIM FOR SIGNATURE.  THE REQUIRED 
PAYMENT AND PERFORMANCE BONDS, ON THE FORMS PRESCRIBED, SHALL BE 
DELIVERED TO THE OWNER ALONG WITH THE SIGNED CONTRACT. 
 
IMMIGRATION REFORM AND CONTROL ACT OF 1986: THE UNDERSIGNED CERTIFIES 
THAT IT DOES NOT AND SHALL NOT DURING THE PERFORMANCE OF THE CONTRACT 
FOR THIS PROJECT VIOLATE THE PROVISIONS OF THE FEDERAL IMMIGRATION 
REFORM AND CONTROL ACT OF 1986, WHICH PROHIBITS EMPLOYMENT OF ILLEGAL 
ALIENS, OR KNOWINGLY EMPLOY AN UNAUTHORIZED ALIEN AS DEFINED IN THE 
FEDERAL IMMIGRATION REFORM AND CONTROL ACT OF 1986. 
 
DISQUALIFICATION OF CONTRACTORS: BY SIGNING THIS BID OR PROPOSAL, THE 
UNDERSIGNED CERTIFIES THAT THIS BIDDER OR ANY OFFICER, DIRECTOR, 
PARTNER OR OWNER IS NOT CURRENTLY BARRED FROM BIDDING ON CONTRACTS 
BY ANY AGENCY OF THE COMMONWEALTH OF VIRGINIA, OR ANY PUBLIC BODY OR 
AGENCY OF ANOTHER STATE, OR ANY AGENCY OF THE FEDERAL GOVERNMENT, 
NOR IS THIS BIDDER A SUBSIDIARY OR AFFILIATE OF ANY FIRM/CORPORATION 
THAT IS CURRENTLY BARRED FROM BIDDING ON CONTRACTS BY ANY OF THE 
SAME.  WE HAVE ATTACHED AN EXPLANATION OF ANY PREVIOUS DISBARMENT(S) 
AND COPIES OF NOTICE(S) OF REINSTATEMENT(S). 
 
EITHER THE UNDERSIGNED OR ONE OF THE FOLLOWING INDIVIDUALS, IF ANY, IS 
AUTHORIZED TO MODIFY THIS BID PRIOR TO THE DEADLINE FOR RECEIPT OF BIDS 
BY WRITING THE MODIFICATION AND SIGNING HIS NAME ON THE FACE OF THE BID, 
ON THE ENVELOPE IN WHICH IT IS ENCLOSED, OR ON A SEPARATE DOCUMENT: 
 

_________________________________________________________ 
 

_________________________________________________________ 
 

_________________________________________________________ 
 

 
I CERTIFY THAT THE FIRM NAME GIVEN BELOW IS THE TRUE AND COMPLETE NAME OF 
THE BIDDER AND THAT THE BIDDER IS LEGALLY QUALIFIED AND LICENSED BY THE 
VIRGINIA DEPARTMENT OF PROFESSIONAL AND OCCUPATIONAL REGULATION, BOARD 
FOR CONTRACTORS, TO PERFORM ALL WORK INCLUDED IN THE SCOPE OF THE 
CONTRACT.      
 
 
VIRGINIA LICENSE NO.: ______________ BIDDER: ______________________________  

(NAME OF FIRM) 
 
CONTRACTOR CLASS: ________________   BY:___________________________________ 
   (SIGNATURE) 
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SPECIALTY: _______________________  VALID UNTIL: ______________________  

    

 
FEIN/SSN: _____________________  TITLE: _______________________________ 
 

 
IF GENERAL PARTNERSHIP (LIST 
PARTNERS' NAMES) 
 
_________________________________ 
 
_________________________________ 
 
_________________________________ 
 
_________________________________ 
 

BUSINESS ADDRESS: 
 
____________________________________ 
 
____________________________________ 
 
____________________________________ 
 
____________________________________ 
 
TELEPHONE # ________________________ 
 
FAX # _______________________________ 
 
 

IF CORPORATION, AFFIX CORPORATE SEAL 
& 
LIST STATE OF INCORPORATION 
 
STATE: _____________________________ 
 
(AFFIX SEAL) 
 
 
 
 
 
 
 
 

 

VIRGINIA STATE CORPORATION COMMISSION ID NO.: _______________; OR 
 
IF CONTRACTOR IS A FOREIGN BUSINESS ENTITY NOT REQUIRED TO BE AUTHORIZED TO 
TRANSACT BUSINESS IN THE COMMONWEALTH UNDER TITLES 13.1 OR 50 OF THE CODE 
OF VIRGINIA, OR AS OTHERWISE REQUIRED BY LAW, PLEASE PROVIDE AN 
EXPLANATION AS TO WHY SUCH ENTITY IS NOT REQUIRED TO BE SO AUTHORIZED: 
____________________ 
_____________________________________________________________________________________
____________________________________________________________________________________. 
 
 
 
CONTRACTOR’S PROPOSED SMALL BUSINESS PARTICIPATION: %    [CONTRACTOR 

INSERT PERCENTAGE]  
 (REQUIRED) 

 



MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

ARCHITECT: NORMAN SMITH ARCHITECTURE 

 

MADISON COUNTY, VIRGINIA 

MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

410-414 NORTH MAIN STREET 

MADISON, VIRGINA, 22727 

 

 

BIDDERS QUALIFICATION FORM 

ALL QUESTIONS MUST BE ANSWERED IN FULL. ADDITIONAL SHEETS FOR 
CLARIFICATION OF ANSWERS OR ADDITIONAL INFORMATION MAY BE ATTACHED.  THIS 
COMPLETED DOCUMENT MUST ACCOMPANY BID. 
 

1. NAME, ADDRESS, PHONE NUMBER OF COMPANY 
 

 
 
 

2. OWNER, PRINCIPAL OFFICER, DATE AND PLACE ORGANIZED. 
 
 
 
 

3. GENERAL CHARACTER OF WORK PERFORMED. 
 
 
 
 

4. ANY WORK AWARDED FAILED TO BE COMPLETED OR CONTRACTS DEFAULTED 
ON - WHERE AND WHY. 

 
 
 
 

5. LIST OF THREE MOST IMPORTANT RECENT CONTRACTS OVER $30,000. STATE THE 
OWNER, CONTACT, PHONE NUMBER, WORK, APPROXIMATE COST, PLACE, DATE 
STARTED AND DATE COMPLETED. 

a. PROJECT NAME AND ADDRESS: 
i. OWNER: 

ii. CONTACT PHONE: 
iii. COST:   
iv. DATES FROM /TO: 

b. PROJECT NAME AND ADDRESS: 
i. OWNER: 

ii. CONTACT PHONE: 
iii. COST:   
iv. DATES FROM /TO: 

 
c. PROJECT NAME AND ADDRESS: 



MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

ARCHITECT: NORMAN SMITH ARCHITECTURE 

 

i. OWNER: 
ii. CONTACT PHONE: 

iii. COST:   
iv. DATES FROM /TO: 

 
6. LIST THE CONTRACTS UPON WHICH YOU ARE CURRENTLY WORKING. INCLUDE 

OWNER, LOCATION, APPROXIMATE COST, AND ESTIMATED DATE OF 
COMPLETION. 

a. PROJECT NAME AND ADDRESS: 
i. OWNER: 

ii. CONTACT PHONE: 
iii. COST:   
iv. EST COMPLETION DATE: 

b. PROJECT NAME AND ADDRESS: 
i. OWNER: 

ii. CONTACT PHONE: 
iii. COST:   
iv. EST COMPLETION DATE: 

c. PROJECT NAME AND ADDRESS: 
i. OWNER: 

ii. CONTACT PHONE: 
iii. COST:   
iv. EST COMPLETION DATE: 

7. LIST OF THREE MATERIAL SUPPLIERS AND AMOUNT OF CREDIT AVAILABLE. 
a. SUPPLIER 
b. SUPPLIER 
c. SUPPLIER 

8. BANK REFERENCES AND CREDIT AVAILABLE. 
a. BANK 
b. BANK 

9. INSURANCE COVERAGE AND AMOUNT. 
a.  LIABILITY – PROPERTY: 
b. LIABILITY - PERSONAL INJURY: 
c. VEHICLE AND EQUIPMENT: 
d. OTHER – IDENTIFY: 
e. BONDING REFERENCE - LIST SURETY AND HIGHEST COVERAGE. 

10. SUBCONTRACTORS UTILIZED - LIST NAME, ADDRESS, SPECIALTY AND YEARS 
EXPERIENCE. 

a. SUB  
i. NAME 

ii. ADDRESS 
iii. SPECIALITY 
iv. YEARS 

b. SUB  
i. NAME 

ii. ADDRESS 
iii. SPECIALITY 
iv. YEARS 

c. SUB  
i. NAME 

ii. ADDRESS 



MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

ARCHITECT: NORMAN SMITH ARCHITECTURE 

 

iii. SPECIALITY 
iv. YEARS 

d. SUB  
i. NAME 

ii. ADDRESS 
iii. SPECIALITY 
iv. YEARS 

11. PROVIDE A GENERAL DESCRIPTION OF THE EXPERIENCE OF THE COMPANY AND 
ITS KEY PERSONNEL: 
 

 
 
 

12. NUMBER OF CURRENT FULL-TIME EMPLOYEES: 
13. ARE YOU ON ANY LIST OF DEBARRED CONTRACTORS MAINTAINED BY THE U.S. 

DEPARTMENT OF LABOR, THE U.S. DEPARTMENT OF HOUSING AND URBAN 
DEVELOPMENT OR THE VIRGINIA DEPARTMENT OF TRANSPORTATION? 

a. YES  
b. NO 

14. LIST ANY CONTRACTS WHICH HAVE RESULTED IN ARBITRATION, LITIGATION, OR 
LEGAL SETTLEMENT OF CLAIMS WITHIN THE PAST TWO YEARS. 

 
 
 
 
THE UNDERSIGNED HEREBY AUTHORIZES AND REQUESTS ANY PERSON, FIRM OR 
CORPORATION TO FURNISH ANY INFORMATION REQUESTED BY MADISON COUNTY IN 
VERIFICATION OF THE STATEMENTS AND INFORMATION NOTEDABOVE. 
 
BIDDER/CONTRACTOR: 
BY: 
TITLE: 
DATE: 
STATE OF: 
COUNTY OF: 
 
 
(BIDDER NAME)____________________________________________ REPRESENTS THAT ALL 
STATEMENTS AND INFORMATION CONTAINED HEREIN ARE TRUE AND CORRECT. 
 



DGS-30-072  CO-9.2 
(Rev. 10/18) 
MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

ARCHITECT: NORMAN SMITH ARCHITECTURE 

  Page 1 of 1 

NOTICE TO PROCEED  
 
 
DATE:   

 
 

TO:  

  

  

Re: INSTITUTION/AGENCY: MADISON COUNTY 

PROJECT TITLE:  MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

PROJECT NO: NA 

 
 
In accordance with the Contract between Owner and Contractor you are notified that the Time for Completion 
under the above Agreement will commence to run on                                     , 20          .  By that date, you are to 
start performing your obligations under the Contract Documents.  In accordance with the Contract between 
Owner and Contractor, the Work shall be substantially completed within              calendar days from and after 
the said date, which is                                             , 20          .  
 
 
Before you may start any Work at the site, INSURANCE REQUIREMENTS require that you deliver to the 
Owner the Certificates of Insurance which the Contractor is required to purchase and maintain in accordance 
with the Contract Documents. 
 
 
 
 
 
 

                                                           
________________________________ 

(Owner) 

 

By ________________________________ 

(Authorized Signature) 

 

_____________________________________  

(Typed Name & Title) 

 
 

 



MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

ARCHITECT: NORMAN SMITH ARCHITECTURE 

 

MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

410-414 NORTH MAIN STREET 

MADISON, VIRGINA, 22727 

 

NOTICE OF AWARD 

DATE OF ISSUANCE: 

OWNER: MADISON COUNTY, VIRGINIA  

OWNER'S CONTRACT NO.: NA 

ARCHITECT: NORMAN SMITH ARCHITECTURE 

PROJECT: MADISON COUNTY ADMINISTRATION CENTER RENOVATION PROJECT  

BIDDER: 

BIDDER’S ADDRESS: 

 

 

TO BIDDER: 

YOU ARE NOTIFIED THAT OWNER HAS ACCEPTED YOUR BID DATED _________________________________ 

FOR THE 

ABOVE CONTRACT, AND THAT YOU ARE THE SUCCESSFUL BIDDER AND ARE AWARDED A CONTRACT 

FOR: 

_____________________________________________________________________________________________. 

THE CONTRACT PRICE OF THE AWARDED CONTRACT IS: 

$______________________________________________ 

 

[   ] UNEXECUTED COUNTERPARTS OF THE AGREEMENT ACCOMPANY THIS NOTICE OF AWARD, 

AND ONE COPY OF THE CONTRACT DOCUMENTS ACCOMPANIES THIS NOTICE OF AWARD, OR HAS BEEN 

TRANSMITTED OR MADE AVAILABLE TO 

BIDDER ELECTRONICALLY. 

[   ] A SET OF THE DRAWINGS WILL BE DELIVERED SEPARATELY FROM THE OTHER CONTRACT 

DOCUMENTS. 

 

 

YOU MUST COMPLY WITH THE FOLLOWING CONDITIONS PRECEDENT WITHIN 15 DAYS OF THE DATE OF 

RECEIPT OF THIS NOTICE OF AWARD: 

1. DELIVER TO OWNER 3 COUNTERPARTS OF THE AGREEMENT, FULLY EXECUTED BY BIDDER. 

2. DELIVER WITH THE EXECUTED AGREEMENT(S) THE CONTRACT SECURITY AND INSURANCE 

DOCUMENTATION AS 

SPECIFIED IN THE INSTRUCTIONS TO BIDDERS. 

3. OTHER CONDITIONS PRECEDENT (IF ANY): 

 

FAILURE TO COMPLY WITH THESE CONDITIONS WITHIN THE TIME SPECIFIED WILL ENTITLE OWNER TO 

CONSIDER YOU IN DEFAULT, ANNUL THIS NOTICE OF AWARD, AND DECLARE YOUR BID SECURITY 

FORFEITED. 

 

WITHIN TEN DAYS AFTER YOU COMPLY WITH THE ABOVE CONDITIONS, OWNER WILL RETURN TO YOU 

ONE FULLY EXECUTED 

COUNTERPART OF THE AGREEMENT. 

 

OWNER: MADISON COUNTY, VIRGINIA 

 

AUTTHORIZED SIGNATURE: 

 

BY: 

 

Title: 
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This document has important legal 

consequences. Consultation with 

an attorney is encouraged with 

respect to its completion or 

modification. 

AGREEMENT made as of the ________  day of ________  in the year ________ 
(In words, indicate day, month and year.) 

BETWEEN the Owner: 
(Name, legal status, address and other information) 

and the Contractor: 
(Name, legal status, address and other information) 

for the following Project: 
(Name, location and detailed description) 

The Architect: 
(Name, legal status, address and other information) 

The Owner and Contractor agree as follows. 
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TABLE OF ARTICLES 

1 THE CONTRACT DOCUMENTS 

2 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 

3 CONTRACT SUM 

4 PAYMENTS 

5 INSURANCE 

6 GENERAL PROVISIONS 

7 OWNER 

8 CONTRACTOR 

9 ARCHITECT 

10 CHANGES IN THE WORK 

11 TIME 

12 PAYMENTS AND COMPLETION 

13 PROTECTION OF PERSONS AND PROPERTY 

14 CORRECTION OF WORK 

15 MISCELLANEOUS PROVISIONS 

16 TERMINATION OF THE CONTRACT 

17 OTHER TERMS AND CONDITIONS 

ARTICLE 1   THE CONTRACT DOCUMENTS 

The Contractor shall complete the Work described in the Contract Documents for the Project. The Contract Documents 
consist of 

.1 this Agreement signed by the Owner and Contractor; 

.2 the drawings and specifications prepared by the Architect, dated    , and enumerated 
as follows: 

Drawings: 
Number Title Date

Specifications: 
Section Title Pages
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.3 addenda prepared by the Architect as follows: 
Number Date Pages

.4 written orders for changes in the Work, pursuant to Article 10, issued after execution of this Agreement; 
and 

.5 other documents, if any, identified as follows: 

ARTICLE 2   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 

§ 2.1 The Contract Time is the number of calendar days available to the Contractor to substantially complete the Work.

§ 2.2 Date of Commencement:

Unless otherwise set forth below, the date of commencement shall be the date of this Agreement. 
(Insert the date of commencement if other than the date of this Agreement.) 

§ 2.3 Substantial Completion:

Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall achieve 
Substantial Completion, as defined in Section 12.5, of the entire Work: 
(Check the appropriate box and complete the necessary information.) 

 Not later than          (     ) calendar days from the date of commencement. 

 By the following date:  

ARTICLE 3   CONTRACT SUM 

§ 3.1 The Contract Sum shall include all items and services necessary for the proper execution and completion of the
Work. Subject to additions and deductions in accordance with Article 10, the Contract Sum is:         ($      ) 

§ 3.2 For purposes of payment, the Contract Sum includes the following values related to portions of the Work:
(Itemize the Contract Sum among the major portions of the Work.) 

Portion of the Work Value 

§ 3.3 The Contract Sum is based upon the following alternates, if any, which are described in the Contract Documents
and hereby accepted by the Owner: 
(Identify the accepted alternates. If the bidding or proposal documents permit the Owner to accept other alternates 

subsequent to the execution of this Agreement, attach a schedule of such other alternates showing the amount for each 

and the date when that amount expires.) 
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§ 3.4 Allowances, if any, included in the Contract Sum are as follows:
(Identify each allowance.) 

Item Price

§ 3.5 Unit prices, if any, are as follows:
(Identify the item and state the unit price and quantity limitations, if any, to which the unit price will be applicable.) 

Item Units and Limitations Price per Unit ($0.00) 

ARTICLE 4   PAYMENTS 

§ 4.1 Based on Contractor’s Applications for Payment certified by the Architect, the Owner shall pay the Contractor, in
accordance with Article 12, as follows: 
(Insert below timing for payments and provisions for withholding retainage, if any.) 

§ 4.2 Payments due and unpaid under the Contract Documents shall bear interest from the date payment is due at the rate
below, or in the absence thereof, at the legal rate prevailing at the place of the Project. 
(Insert rate of interest agreed upon, if any.) 

 % 

ARTICLE 5   INSURANCE 

§ 5.1 The Contractor shall maintain the following types and limits of insurance until the expiration of the period for
correction of Work as set forth in Section 14.2, subject to the terms and conditions set forth in this Section 5.1: 

§ 5.1.1 Commercial General Liability insurance for the Project, written on an occurrence form, with policy limits of not less
than   ($      ) each occurrence,   ($      ) general aggregate, and    ($      ) aggregate for products-
completed operations hazard. 

§ 5.1.2 Automobile Liability covering vehicles owned, and non-owned vehicles used, by the Contractor, with policy
limits of not less than                ($      )  per accident, for bodily injury, death of any person, and property damage arising 
out of the ownership, maintenance, and use of those motor vehicles along with any other statutorily required automobile 
coverage. 

§ 5.1.3 The Contractor may achieve the required limits and coverage for Commercial General Liability and Automobile
Liability through a combination of primary and excess or umbrella liability insurance, provided that such primary and 
excess or umbrella insurance policies result in the same or greater coverage as those required under Section 5.1.1 and 
5.1.2, and in no event shall any excess or umbrella liability insurance provide narrower coverage than the primary 
policy. The excess policy shall not require exhaustion of the underlying limits only through the actual payment by the 
underlying insurers. 
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§ 5.1.4 Workers’ Compensation at statutory limits.

§ 5.1.5 Employers’ Liability with policy limits not less than   ($      ) each accident,   ($      ) 
each employee, and   ($      ) policy limit. 

§ 5.1.6 The Contractor shall provide builder’s risk insurance to cover the total value of the entire Project on a
replacement cost basis. 

§ 5.1.7 Other Insurance Provided by the Contractor

(List below any other insurance coverage to be provided by the Contractor and any applicable limits.) 

Coverage Limits

§ 5.2 The Owner shall be responsible for purchasing and maintaining the Owner’s usual liability insurance and shall
provide property insurance to cover the value of the Owner’s property. The Contractor is entitled to receive an increase 
in the Contract Sum equal to the insurance proceeds related to a loss for damage to the Work covered by the Owner’s 
property insurance. 

§ 5.3 The Contractor shall obtain an endorsement to its Commercial General Liability insurance policy to provide
coverage for the Contractor’s obligations under Section 8.12. 

§ 5.4 Prior to commencement of the Work, each party shall provide certificates of insurance showing their respective
coverages. 

§ 5.5 Unless specifically precluded by the Owner’s property insurance policy, the Owner and Contractor waive all rights
against (1) each other and any of their subcontractors, suppliers, agents, and employees, each of the other; and (2) the 
Architect, Architect’s consultants, and any of their agents and employees, for damages caused by fire or other causes of 
loss to the extent those losses are covered by property insurance or other insurance applicable to the Project, except such 
rights as they have to the proceeds of such insurance. 

ARTICLE 6   GENERAL PROVISIONS 

§ 6.1 The Contract

The Contract represents the entire and integrated agreement between the parties and supersedes prior negotiations, 
representations or agreements, either written or oral. The Contract may be amended or modified only by a written 
modification in accordance with Article 10. 

§ 6.2 The Work

The term “Work” means the construction and services required by the Contract Documents, and includes all other labor, 
materials, equipment, and services provided, or to be provided, by the Contractor to fulfill the Contractor’s obligations. 

§ 6.3 Intent

The intent of the Contract Documents is to include all items necessary for the proper execution and completion of the 
Work by the Contractor. The Contract Documents are complementary, and what is required by one shall be as binding 
as if required by all. 

§ 6.4 Ownership and Use of Architect’s Drawings, Specifications and Other Documents

Documents prepared by the Architect are instruments of the Architect’s service for use solely with respect to this 
Project. The Architect shall retain all common law, statutory, and other reserved rights, including the copyright. The 
Contractor, subcontractors, sub-subcontractors, and suppliers are authorized to use and reproduce the instruments of 
service solely and exclusively for execution of the Work. The instruments of service may not be used for other Projects 
or for additions to this Project outside the scope of the Work without the specific written consent of the Architect. 
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§ 6.5 Electronic Notice

Written notice under this Agreement may be given by one party to the other by email as set forth below. 
(Insert requirements for delivering written notice by email such as name, title, and email address of the recipient, and 

whether and how the system will be required to generate a read receipt for the transmission.) 

ARTICLE 7   OWNER 

§ 7.1 Information and Services Required of the Owner

§ 7.1.1 If requested by the Contractor, the Owner shall furnish all necessary surveys and a legal description of the site.

§ 7.1.2 Except for permits and fees under Section 8.7.1 that are the responsibility of the Contractor, the Owner shall
obtain and pay for other necessary approvals, easements, assessments, and charges. 

§ 7.1.3 Prior to commencement of the Work, at the written request of the Contractor, the Owner shall furnish to the
Contractor reasonable evidence that the Owner has made financial arrangements to fulfill the Owner’s obligations under 
the Contract. The Contractor shall have no obligation to commence the Work until the Owner provides such evidence. 

§ 7.2 Owner’s Right to Stop the Work

If the Contractor fails to correct Work which is not in accordance with the Contract Documents, the Owner may direct 
the Contractor in writing to stop the Work until the correction is made. 

§ 7.3 Owner’s Right to Carry Out the Work

If the Contractor defaults or neglects to carry out the Work in accordance with the Contract Documents and fails within 
a seven day period after receipt of written notice from the Owner to commence and continue correction of such default 
or neglect with diligence and promptness, the Owner may, without prejudice to other remedies, correct such 
deficiencies. In such case, the Architect may withhold or nullify a Certificate for Payment in whole or in part, to the 
extent reasonably necessary to reimburse the Owner for the cost of correction, provided the actions of the Owner and 
amounts charged to the Contractor were approved by the Architect. 

§ 7.4 Owner’s Right to Perform Construction and to Award Separate Contracts

§ 7.4.1 The Owner reserves the right to perform construction or operations related to the Project with the Owner’s own
forces, and to award separate contracts in connection with other portions of the Project. 

§ 7.4.2 The Contractor shall coordinate and cooperate with the Owner’s own forces and separate contractors employed
by the Owner. 

ARTICLE 8   CONTRACTOR 

§ 8.1 Review of Contract Documents and Field Conditions by Contractor

§ 8.1.1 Execution of the Contract by the Contractor is a representation that the Contractor has visited the site, become
familiar with local conditions under which the Work is to be performed, and correlated personal observations with 
requirements of the Contract Documents. 

§ 8.1.2 The Contractor shall carefully study and compare the Contract Documents with each other and with information
furnished by the Owner. Before commencing activities, the Contractor shall (1) take field measurements and verify field 
conditions; (2) carefully compare this and other information known to the Contractor with the Contract Documents; and 
(3) promptly report errors, inconsistencies, or omissions discovered to the Architect. 

§ 8.2 Contractor’s Construction Schedule

The Contractor, promptly after being awarded the Contract, shall prepare and submit for the Owner’s and Architect’s 
information a Contractor’s construction schedule for the Work. 

§ 8.3 Supervision and Construction Procedures

§ 8.3.1 The Contractor shall supervise and direct the Work using the Contractor’s best skill and attention. The Contractor
shall be solely responsible for and have control over construction means, methods, techniques, sequences, and 
procedures, and for coordinating all portions of the Work. 
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§ 8.3.2 The Contractor, as soon as practicable after award of the Contract, shall furnish in writing to the Owner, through 
the Architect, the names of subcontractors or suppliers for each portion of the Work. The Contractor shall not contract 
with any subcontractor or supplier to whom the Owner or Architect have made a timely and reasonable objection. 
 
§ 8.4 Labor and Materials 

§ 8.4.1 Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay for labor, materials, 
equipment, tools, utilities, transportation, and other facilities and services necessary for proper execution and 
completion of the Work. 
 
§ 8.4.2 The Contractor shall enforce strict discipline and good order among the Contractor’s employees and other 
persons carrying out the Contract Work. The Contractor shall not permit employment of unfit persons or persons not 
skilled in tasks assigned to them. 
 
§ 8.5 Warranty 

The Contractor warrants to the Owner and Architect that: (1) materials and equipment furnished under the Contract will 
be new and of good quality unless otherwise required or permitted by the Contract Documents; (2) the Work will be 
free from defects not inherent in the quality required or permitted; and (3) the Work will conform to the requirements of 
the Contract Documents. Any material or equipment warranties required by the Contract Documents shall be issued in 
the name of the Owner, or shall be transferable to the Owner, and shall commence in accordance with Section 12.5. 
 
§ 8.6 Taxes 

The Contractor shall pay sales, consumer, use, and similar taxes that are legally required when the Contract is executed. 
 
§ 8.7 Permits, Fees and Notices 

§ 8.7.1 The Contractor shall obtain and pay for the building permit and other permits and governmental fees, licenses, 
and inspections necessary for proper execution and completion of the Work. 
 
§ 8.7.2 The Contractor shall comply with and give notices required by agencies having jurisdiction over the Work. If the 
Contractor performs Work knowing it to be contrary to applicable laws, statutes, ordinances, codes, rules and 
regulations, or lawful orders of public authorities, the Contractor shall assume full responsibility for such Work and 
shall bear the attributable costs. The Contractor shall promptly notify the Architect in writing of any known 
inconsistencies in the Contract Documents with such governmental laws, rules, and regulations. 
 
§ 8.8 Submittals 

The Contractor shall promptly review, approve in writing, and submit to the Architect shop drawings, product data, 
samples, and similar submittals required by the Contract Documents. Shop drawings, product data, samples, and similar 
submittals are not Contract Documents. 
 
§ 8.9 Use of Site 

The Contractor shall confine operations at the site to areas permitted by law, ordinances, permits, the Contract 
Documents, and the Owner. 
 
§ 8.10 Cutting and Patching 

The Contractor shall be responsible for cutting, fitting, or patching required to complete the Work or to make its parts fit 
together properly. 
 
§ 8.11 Cleaning Up 

The Contractor shall keep the premises and surrounding area free from accumulation of debris and trash related to the 
Work. At the completion of the Work, the Contractor shall remove its tools, construction equipment, machinery, and 
surplus material; and shall properly dispose of waste materials. 
 
§ 8.12 Indemnification 

To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, Architect, 
Architect’s consultants, and agents and employees of any of them, from and against claims, damages, losses and 
expenses, including but not limited to attorneys’ fees, arising out of or resulting from performance of the Work, 
provided that such claim, damage, loss, or expense is attributable to bodily injury, sickness, disease or death, or to injury 
to or destruction of tangible property (other than the Work itself), but only to the extent caused by the negligent acts or 
omissions of the Contractor, a subcontractor, anyone directly or indirectly employed by them or anyone for whose acts 
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they may be liable, regardless of whether or not such claim, damage, loss or expense is caused in part by a party 
indemnified hereunder. 
 
ARTICLE 9   ARCHITECT 

§ 9.1 The Architect will provide administration of the Contract as described in the Contract Documents. The Architect 
will have authority to act on behalf of the Owner only to the extent provided in the Contract Documents. 
 
§ 9.2 The Architect will visit the site at intervals appropriate to the stage of construction to become generally familiar 
with the progress and quality of the Work. 
 
§ 9.3 The Architect will not have control over or charge of, and will not be responsible for, construction means, 
methods, techniques, sequences, or procedures, or for safety precautions and programs in connection with the Work, 
since these are solely the Contractor’s responsibility. The Architect will not be responsible for the Contractor’s failure 
to carry out the Work in accordance with the Contract Documents. 
 
§ 9.4 Based on the Architect’s observations and evaluations of the Contractor’s Applications for Payment, the Architect 
will review and certify the amounts due the Contractor. 
 
§ 9.5 The Architect has authority to reject Work that does not conform to the Contract Documents. 
 
§ 9.6 The Architect will promptly review and approve or take appropriate action upon Contractor’s submittals, but only 
for the limited purpose of checking for conformance with information given and the design concept expressed in the 
Contract Documents. 
 
§ 9.7 On written request from either the Owner or Contractor, the Architect will promptly interpret and decide matters 
concerning performance under, and requirements of, the Contract Documents. 
 
§ 9.8 Interpretations and decisions of the Architect will be consistent with the intent of, and reasonably inferable from 
the Contract Documents, and will be in writing or in the form of drawings. When making such interpretations and 
decisions, the Architect will endeavor to secure faithful performance by both Owner and Contractor, will not show 
partiality to either and will not be liable for results of interpretations or decisions rendered in good faith. 
 
§ 9.9 The Architect’s duties, responsibilities, and limits of authority as described in the Contract Documents shall not be 
changed without written consent of the Owner, Contractor, and Architect. Consent shall not be unreasonably withheld. 
 
ARTICLE 10   CHANGES IN THE WORK 

§ 10.1 The Owner, without invalidating the Contract, may order changes in the Work within the general scope of the 
Contract, consisting of additions, deletions or other revisions, and the Contract Sum and Contract Time shall be adjusted 
accordingly, in writing. If the Owner and Contractor cannot agree to a change in the Contract Sum, the Owner shall pay 
the Contractor its actual cost plus reasonable overhead and profit. 
 
§ 10.2 The Architect may authorize or order minor changes in the Work that are consistent with the intent of the 
Contract Documents and do not involve an adjustment in the Contract Sum or an extension of the Contract Time. Such 
authorization or order shall be in writing and shall be binding on the Owner and Contractor. The Contractor shall 
proceed with such minor changes promptly. 
 
§ 10.3 If concealed or unknown physical conditions are encountered at the site that differ materially from those indicated 
in the Contract Documents or from those conditions ordinarily found to exist, the Contract Sum and Contract Time shall 
be subject to equitable adjustment. 
 
ARTICLE 11   TIME 

§ 11.1 Time limits stated in the Contract Documents are of the essence of the Contract. 
 
§ 11.2 If the Contractor is delayed at any time in progress of the Work by changes ordered in the Work, or by labor 
disputes, fire, unusual delay in deliveries, unavoidable casualties, or other causes beyond the Contractor’s control, the 
Contract Time shall be subject to equitable adjustment. 
 
§ 11.3 Costs caused by delays or by improperly timed activities or defective construction shall be borne by the 
responsible party. 
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ARTICLE 12   PAYMENTS AND COMPLETION 

§ 12.1 Contract Sum 

The Contract Sum stated in this Agreement, including authorized adjustments, is the total amount payable by the Owner 
to the Contractor for performance of the Work under the Contract Documents. 
 
§ 12.2 Applications for Payment 

§ 12.2.1 At least ten days before the date established for each progress payment, the Contractor shall submit to the 
Architect an itemized Application for Payment for Work completed in accordance with the values stated in this 
Agreement. The Application shall be supported by data substantiating the Contractor’s right to payment as the Owner or 
Architect may reasonably require, such as evidence of payments made to, and waivers of liens from, subcontractors and 
suppliers. Payments shall be made on account of materials and equipment delivered and suitably stored at the site for 
subsequent incorporation in the Work. If approved in advance by the Owner, payment may similarly be made for 
materials and equipment stored, and protected from damage, off the site at a location agreed upon in writing. 
 
§ 12.2.2 The Contractor warrants that title to all Work covered by an Application for Payment will pass to the Owner no 
later than the time of payment. The Contractor further warrants that upon submittal of an Application for Payment, all 
Work for which Certificates for Payment have been previously issued and payments received from the Owner shall, to 
the best of the Contractor’s knowledge, information, and belief, be free and clear of liens, claims, security interests, or 
other encumbrances adverse to the Owner’s interests. 
 
§ 12.3 Certificates for Payment 

The Architect will, within seven days after receipt of the Contractor’s Application for Payment, either (1) issue to the 
Owner a Certificate for Payment in the full amount of the Application for Payment, with a copy to the Contractor; (2) 
issue to the Owner a Certificate for Payment for such amount as the Architect determines is properly due, and notify the 
Contractor and Owner in writing of the Architect’s reasons for withholding certification in part; or (3) withhold 
certification of the entire Application for Payment, and notify the Contractor and Owner of the Architect’s reason for 
withholding certification in whole. If certification or notification is not made within such seven day period, the 
Contractor may, upon seven additional days’ written notice to the Owner and Architect, stop the Work until payment of 
the amount owing has been received. The Contract Time and the Contract Sum shall be equitably adjusted due to the 
delay. 
 
§ 12.4 Progress Payments 

§ 12.4.1 After the Architect has issued a Certificate for Payment, the Owner shall make payment in the manner provided 
in the Contract Documents. 
 
§ 12.4.2 The Contractor shall promptly pay each subcontractor and supplier, upon receipt of payment from the Owner, 
an amount determined in accordance with the terms of the applicable subcontracts and purchase orders. 
 
§ 12.4.3 Neither the Owner nor the Architect shall have responsibility for payments to a subcontractor or supplier. 
 
§ 12.4.4 A Certificate for Payment, a progress payment, or partial or entire use or occupancy of the Project by the Owner 
shall not constitute acceptance of Work not in accordance with the requirements of the Contract Documents. 
 
§ 12.5 Substantial Completion 

§ 12.5.1 Substantial Completion is the stage in the progress of the Work when the Work or designated portion thereof is 
sufficiently complete in accordance with the Contract Documents so the Owner can occupy or utilize the Work for its 
intended use. 
 
§ 12.5.2 When the Contractor believes that the Work or designated portion thereof is substantially complete, it will 
notify the Architect and the Architect will make an inspection to determine whether the Work is substantially complete. 
When the Architect determines that the Work is substantially complete, the Architect shall prepare a Certificate of 
Substantial Completion that shall establish the date of Substantial Completion, establish the responsibilities of the 
Owner and Contractor, and fix the time within which the Contractor shall finish all items on the list accompanying the 
Certificate. Warranties required by the Contract Documents shall commence on the date of Substantial Completion of 
the Work or designated portion thereof unless otherwise provided in the Certificate of Substantial Completion. 
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§ 12.6 Final Completion and Final Payment 

§ 12.6.1 Upon receipt of a final Application for Payment, the Architect will inspect the Work. When the Architect finds 
the Work acceptable and the Contract fully performed, the Architect will promptly issue a final Certificate for Payment. 
 
§ 12.6.2 Final payment shall not become due until the Contractor submits to the Architect releases and waivers of liens, 
and data establishing payment or satisfaction of obligations, such as receipts, claims, security interests, or encumbrances 
arising out of the Contract. 
 
§ 12.6.3 Acceptance of final payment by the Contractor, a subcontractor or supplier shall constitute a waiver of claims 
by that payee except those previously made in writing and identified by that payee as unsettled at the time of final 
Application for Payment. 
 
ARTICLE 13   PROTECTION OF PERSONS AND PROPERTY 

The Contractor shall be responsible for initiating, maintaining and supervising all safety precautions and programs, 
including all those required by law in connection with performance of the Contract. The Contractor shall take 
reasonable precautions to prevent damage, injury, or loss to employees on the Work and other persons who may be 
affected thereby, the Work and materials and equipment to be incorporated therein, and other property at the site or 
adjacent thereto. The Contractor shall promptly remedy damage and loss to property caused in whole or in part by the 
Contractor, or by anyone for whose acts the Contractor may be liable. 
 
ARTICLE 14   CORRECTION OF WORK 

§ 14.1 The Contractor shall promptly correct Work rejected by the Architect as failing to conform to the requirements of 
the Contract Documents. The Contractor shall bear the cost of correcting such rejected Work, including the costs of 
uncovering, replacement, and additional testing. 
 
§ 14.2 In addition to the Contractor’s other obligations including warranties under the Contract, the Contractor shall, for 
a period of one year after Substantial Completion, correct work not conforming to the requirements of the Contract 
Documents. 
 
§ 14.3 If the Contractor fails to correct nonconforming Work within a reasonable time, the Owner may correct it in 
accordance with Section 7.3. 
 
ARTICLE 15   MISCELLANEOUS PROVISIONS 

§ 15.1 Assignment of Contract 

Neither party to the Contract shall assign the Contract as a whole without written consent of the other. 
 
§ 15.2 Tests and Inspections 

§ 15.2.1 At the appropriate times, the Contractor shall arrange and bear cost of tests, inspections, and approvals of 
portions of the Work required by the Contract Documents or by laws, statutes, ordinances, codes, rules and regulations, 
or lawful orders of public authorities. 
 
§ 15.2.2 If the Architect requires additional testing, the Contractor shall perform those tests. 
 
§ 15.2.3 The Owner shall bear cost of tests, inspections, or approvals that do not become requirements until after the 
Contract is executed. The Owner shall directly arrange and pay for tests, inspections, or approvals where building codes 
or applicable laws or regulations so require. 
 
§ 15.3 Governing Law 

The Contract shall be governed by the law of the place where the Project is located, excluding that jurisdiction’s choice 
of law rules. 
 
ARTICLE 16   TERMINATION OF THE CONTRACT 

§ 16.1 Termination by the Contractor 

If the Work is stopped under Section 12.3 for a period of 14 days through no fault of the Contractor, the Contractor 
may, upon seven additional days’ written notice to the Owner and Architect, terminate the Contract and recover from 
the Owner payment for Work executed including reasonable overhead and profit, and costs incurred by reason of such 
termination. 
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§ 16.2 Termination by the Owner for Cause 

§ 16.2.1 The Owner may terminate the Contract if the Contractor 
.1 repeatedly refuses or fails to supply enough properly skilled workers or proper materials; 
.2 fails to make payment to subcontractors for materials or labor in accordance with the respective 

agreements between the Contractor and the subcontractors; 
.3 repeatedly disregards applicable laws, statutes, ordinances, codes, rules and regulations, or lawful orders 

of a public authority; or 
.4 is otherwise guilty of substantial breach of a provision of the Contract Documents. 

 
§ 16.2.2 When any of the above reasons exist, the Owner, after consultation with the Architect, may without prejudice to 
any other rights or remedies of the Owner and after giving the Contractor and the Contractor’s surety, if any, seven 
days’ written notice, terminate employment of the Contractor and may 

.1 take possession of the site and of all materials thereon owned by the Contractor, and 

.2 finish the Work by whatever reasonable method the Owner may deem expedient. 
 
§ 16.2.3 When the Owner terminates the Contract for one of the reasons stated in Section 16.2.1, the Contractor shall not 
be entitled to receive further payment until the Work is finished. 
 
§ 16.2.4 If the unpaid balance of the Contract Sum exceeds costs of finishing the Work, such excess shall be paid to the 
Contractor. If such costs exceed the unpaid balance, the Contractor shall pay the difference to the Owner. This 
obligation for payment shall survive termination of the Contract. 
 
§ 16.3 Termination by the Owner for Convenience 

The Owner may, at any time, terminate the Contract for the Owner’s convenience and without cause. The Contractor 
shall be entitled to receive payment for Work executed, and costs incurred by reason of such termination, along with 
reasonable overhead and profit on the Work not executed. 
 
ARTICLE 17   OTHER TERMS AND CONDITIONS 

(Insert any other terms or conditions below.) 

 
   
 
 
This Agreement entered into as of the day and year first written above. 
(If required by law, insert cancellation period, disclosures or other warning statements above the signatures.) 

 
   
 
 
 
 
 

       

OWNER (Signature) 
 

CONTRACTOR (Signature) 

     
    

     
   

(Printed name and title)  (Printed name and title) 

  LICENSE NO.: 
  JURISDICTION: 
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WORKERS' COMPENSATION 

Certificate of Coverage 

 

 

Section 2.2-4332, Code of Virginia, requires construction contractors and subcontractors to obtain 

and maintain workers' compensation insurance while performing work on behalf of the 

Commonwealth of Virginia, its departments, institutions, or agencies.  This same requirement 

applies on behalf of local governments. 

 

Evidence of coverage must be provided prior to commencement of Work. 

 

This form must be completed and returned to the organization contracting the Work. 

 

The undersigned organization stipulates that it: 

 

A. has workers' compensation insurance and is in compliance with the Workers' 

Compensation statutes of the Commonwealth of Virginia.  _____ Yes   _____ No 

Insurance Company ____________________________________  

Policy expiration date __________________________________  

B. is self insured for workers' compensation.   _______ Yes 

 

Title of Construction Contract:   MADISON COUNTY ADMINISTRATION CENTER RENOVATION 

PROJECT  

Contract Number:  NA___________________________________________________________ 

 

Signed by: _____________________________________ 

Title:_____________________________________ 

Firm Name: _____________________________________ 

Address:_____________________________________ 

_____________________________________ 

_____________________________________ 
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STANDARD PERFORMANCE BOND 
 
 

KNOW ALL MEN BY THESE PRESENTS:  That      , the Contractor (“Contractor” or 

“Principal”) whose principal place of business is located at        and        (“Surety”) whose 

address for delivery of ‘Notices’ is located at       are held and firmly bound unto the 

COUNTY OF MADISON, VIRGINIA,      , the Owner (“Obligee”) in the amount of 

CONTRACT AMOUNT Dollars ($       ) for the payment whereof Principal and Surety bind 

themselves, their heirs, executors, administrators, successors and assigns, jointly and severally, 

firmly by these presents. 

WHEREAS,    

Principal has by written agreement dated       entered into a contract with Obligee for        

which contract (the "Contract") is by reference expressly made a part hereof; 

 
NOW THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if the 
Principal shall promptly and faithfully perform said Contract in strict conformity with the plans, 
specifications and conditions of the Contract, then this obligation shall be null and void; otherwise 
it shall remain in full force and effect. 
 
Provided, that any alterations which may be made in the terms of the Contract, or in the Work to 
be done under it, or the giving by the Obligee of any extension of time for the performance of the 
Contract, or any other alterations, extensions or forbearance on the part of either or both of the 
Obligee or the Principal to the other shall not in any way release the Principal and the Surety, or 
either of them, their heirs, executors, administrators, successors or assigns from their liability 
hereunder, notice to the Surety of any such alterations, extension, or forbearance being hereby 
waived. 
 
No action shall be brought on this bond unless brought within five years after completion of the 
Contract.  Completion of the Contract is established when the final payment is made to the 
Contractor pursuant to the terms of the Contract. However, if a final certificate of occupancy or 
written final acceptance of the Project is issued prior to final payment, the five-year period to bring 
an action shall commence no later than 12 months from the date of the certificate of occupancy or 
written final acceptance of the Project. The Surety represents to the Principal and to the Obligee 
that it is legally authorized to do business in the Commonwealth of Virginia. 
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Signed and sealed this       day of         

             

 Contractor / Principal   (SEAL)     

 

_________________________________________ By:_________________________________ 

Witness Typed Name:         

 Title:       

 

             

 Surety    (SEAL)     

    

 By:_________________________________  

  Attorney-in-Fact 

 Typed Name:         
 

AFFIDAVIT AND ACKNOWLEDGEMENT OF ATTORNEY-IN-FACT 
 
COMMONWEALTH OF VIRGINIA 
(or alternatively, Commonwealth or State of       ) 
 
CITY of       
 
I, the undersigned notary public, do certify that      , whose name is signed to the foregoing performance bond in 
the sum of       and dated       and which names the Commonwealth of Virginia,      , as Obligee, personally 
appeared before me today in the above jurisdiction and made oath that he/she is the attorney-in-fact of      , a 
      corporation which is the Surety in the foregoing bond, that he/she is duly authorized to execute on the above 
Surety’s behalf the foregoing bond pursuant to the Power of Attorney noted above and attached hereto, and on 
behalf of the surety, he/she acknowledged the foregoing bond before me as the above Surety’s act and deed. 
 
She/he has further certified that her/his Power of Attorney has not been revoked. 
[Complete if Power is recorded: Clerk’s Office:      ;  
Deed Book/Page No. or Instrument No.:      .] 
 
Given under my hand this       day of      . 
       _________________________________ 
       Notary Public    (SEAL) 
My name (printed) is:       
My registration number is:       
My commission expires:       
 
APPROVED: 
 
_______________________________________________ 
Attorney General/Designee   Date 
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Terms and Conditions of the Performance Bond 
 
 
1 The Contractor and the Surety, jointly and severally, bind themselves, their heirs, executors, 

administrators, successors and assigns to the Owner for the prompt and faithful performance 
of the Contract, which is incorporated herein by reference. 

 
2 If the Contractor promptly and faithfully performs the Contract in strict conformity with the 

plans, specifications and conditions of the Contract, the Surety and the Contractor shall have 
no obligations under this Bond. 

 
3 In the event of the Contractor's Default, and subsequent notification to the Surety pursuant to 

Section 41 of the General Conditions of the Contract, the Surety shall, within fourteen (14) 
days of receipt of such notice, contact the Owner in writing, and arrange a meeting with the 
Owner to discuss methods of completing the Contract.  See paragraph 4, below, for the options 
to be discussed.  If the Surety fails to arrange a meeting or fails to attend such meeting, the 
Surety shall be deemed to be in default on this Bond and the Owner may, at its sole discretion, 
take what measures it deems necessary to protect the Owner's interests, without further notice 
to the Surety, and the Owner shall be entitled to enforce any remedy available to the Owner 
under the Contract or under Virginia law.  

 
4 Within thirty (30) days after such meeting, during which time the Surety may investigate and 

otherwise analyze the project, and which period shall not toll any Contract time periods nor 
operate as a waiver of any of the Owner's rights, the Surety shall, at its own expense, notify 
the Owner in writing that it is taking one of the following actions, which shall be acceptable 
to the Owner, at the Owner's sole discretion: 

 
4.1 By written takeover agreement with the Owner, the Surety itself shall undertake to 
perform and complete the Contract, which it may do  through its licensed agents or through 
licensed independent contractors.  If the Owner, at its sole discretion, consents, the 
Contractor may serve as the Surety's independent contractor (however, due to conflicts 
with the Virginia Public Procurement Act, the Owner may not directly contract with an 
otherwise qualified independent contractor produced by the Surety); or 

 
 

4.2 The Surety may, if acceptable to the Owner and at the Owner's sole discretion, waive 
its right to perform and complete the Contract, and with reasonable promptness under the 
circumstances: 

 
4.2.1 Pay to the Owner  all amounts for which it may be liable to the 
Owner as surety on this Performance Bond, including the damages 
described in paragraph 6 below; or 

 
4.2.2 Deny liability, in whole or in part, and provide written notice thereof 
to the Owner, citing reasons therefor. 
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5 If, after the meeting described in paragraph 4, above, the Surety does not proceed with 
reasonable promptness with one of the options provided in subparagraphs 4.1 or 4.2 
(including its subparts), above, the Owner may send additional written notice to the Surety 
demanding that the Surety perform its obligations under the Bond.  If the Surety does not 
proceed to perform its obligations under the Bond within fifteen (15) days after receipt of 
said notice, the Surety shall be deemed to be in default on this Bond.   Thereafter, the 
Owner shall be entitled to enforce any remedy available to the Owner under the Bond, the 
Contract or Virginia law.  If the Surety proceeds as provided in Subparagraph 4.2, and the 
Surety and the Owner are unable to agree as to the amount for which the Surety may be 
liable to the Owner, or if the Surety has denied liability, in whole or in part, the Owner, 
without further notice, shall be entitled to enforce any remedy available to the Owner under 
the Bond, the Contract or Virginia law.  In such event, the Owner may immediately proceed 
to complete the work in any manner authorized by law. 

 
6 After the Owner has terminated the Contractor’s right to complete the Contract, and if the 

Surety elects to act under Subparagraph 4.1 or 4.2.1, above, then the responsibilities of the 
Surety to the Owner shall not be greater or less than  those of the Contractor under the Contract, 
and the responsibilities of the Owner to the Surety shall not be greater than or less than those 
of the Owner under the Contract.  To the limit of the amount of this Bond, plus the increased 
cost of any change orders under the Contract, provided the Owner commits the balance of the 
Contract Price to the prompt and faithful completion of the Contract, the Surety is obligated 
without duplication for: 

 
6.1 The responsibilities of the Contractor for correction of defective work and 

completion of the Contract; 
 

6.2 Additional legal, design professional and delay costs resulting from the 
Contractor’s Default, and resulting from the actions or failure to act of the Surety 
under Paragraph 4; and 

 
6.3 Liquidated damages, or if no liquidated damages are specified in the Contract, 

actual damages caused by delayed performance or non-performance of the 
Contractor. 

 
The Owner, at its sole discretion, may waive its claim to delay costs and/or liquidated 
damages. 

 
7 The Surety shall not be liable to the Owner for obligations of the Contractor that are unrelated 

to the Contract, and the Balance of the Contract Price shall not be reduced or set off on account 
of any such unrelated obligations.  No right of action shall accrue on this Bond to any person 
or entity other than the Owner, its officers, agencies, administrators, successors or assigns. 

 
8 The Surety hereby waives notice of any changes, including changes of time, to the Contract 

or to related subcontracts, purchase orders and other obligations.  The Surety understands 
and agrees that the penal amount of the bond shall be increased or decreased by any changes 
to time and amount incorporated into any Change Orders. 
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9 Any proceeding by the Owner, legal or equitable, under this Bond may be instituted in any 
Virginia state court of competent jurisdiction, as permitted under Section 8 of the General 
Conditions of the Contract and Virginia Code § 2.2-4337 and 2.2-4340, or by the Contractor 
or Surety, as permitted under the Contract or under Virginia law.     

 
10 Notice to the Surety shall be mailed or delivered to the address shown on the Standard 

Performance Bond in the space for Surety address for delivery of Notices 
 

11 When this Bond has been furnished to comply with a statutory or other legal requirement in 
the location where the construction was to be performed, any provision in this Bond conflicting 
with said statutory or legal requirement shall be deemed deleted herefrom and provisions 
conforming to such statutory or other legal requirement shall be deemed incorporated herein.  
The intent is that this Bond shall be construed as a statutory bond and not as a common law 
bond when furnished to comply with statutory requirements. 

 
12 DEFINITIONS 
 

12.1 Balance of the Contract Price: The total amount payable by the Owner to the 
Contractor under the Contract after all proper adjustments have been made, reduced 
by all valid and proper payments made to or on behalf of the Contractor under the 
Contract. 

 
12.2 Contract: The agreement between the Owner and the Contractor identified on first 

page of the Standard Performance Bond, DGS-30-084, CO-10, including all 
Contract Documents and duly executed modifications and change orders thereto.  

 

12.3 Contractor Default:  Failure of the Contractor, as defined under Section 41 of the 
General Conditions to the Contract, which has neither been remedied, as permitted 
under Section 41 at the Owner's sole discretion, nor expressly waived by the Owner, 
to perform or otherwise to comply with the terms of the Contract. 

 
 13 Nothing in these General Conditions shall prevent a surety from becoming involved in the 

Contract prior to termination, upon notice from the Owner of the Contractor's failure to 
promptly and faithfully perform the Contract in strict conformity with the plans, specifications 
and conditions of the Contract.  
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STANDARD LABOR AND MATERIAL PAYMENT BOND 

 

KNOW ALL MEN BY THESE PRESENTS: That,________________the Contractor 

(“Principal”) whose principal place of business is located at 

______________________and (“Surety”) whose address for delivery of 

‘Notices’ is located at ___________________________are held and firmly bound unto 

the County of Madison,Virginia, the Owner (“Obligee”) in the amount of 

_________________Dollars ($__________ ) for the payment whereof Principal and 

Surety bind themselves, their heirs, executors, administrators, successors and assigns, 

jointly and severally, firmly by these presents. 

WHEREAS, 

Principal has by written agreement dated ___________entered into a contract with 

Obligee for _________________________which contract (the "Contract") is by 

reference expressly made a part hereof; 

 

NOW THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if the 

Principal shall promptly make payment to all claimants as hereinafter defined, for labor 

performed and material furnished in the prosecution of the Work provided for in the 

Contract, then this obligation shall be void; otherwise it shall remain in full force and 

effect, subject, however, to the following conditions. 

The Principal and Surety, jointly and severally, hereby agree with Obligee as follows: 

 

1. A claimant is defined as one having a direct contract with the Principal or with a 

subcontractor of the Principal for labor, material, or both for use in the performance of 

the Contract. A ''subcontractor'' of the Principal, for the purposes of this bond only, 

includes not only those subcontractors having a direct contractual relationship 

with the Principal, but also any other contractor who undertakes to participate in the 

Work which the Principal is to perform under the aforesaid Contract, whether there are 

one or more intervening subcontractors contractually positioned between it and the 

Principal (for example, a subcontractor). ''Labor'' and ''material'' shall include, but not be 

limited to, public utility services and reasonable rentals of equipment, but only for 

periods when the equipment rented is actually used at the work site. 

 

2. Any claimant who has a direct contractual relationship with the Principal and who has 

performed labor or furnished material in accordance with the Contract documents in 

furtherance of the Work provided in the Contract, who has not been paid in full therefor 

before the expiration of ninety (90) days after the day onwhich such claimant performed 

the last of such labor or furnished the last of such materials for which he 

claims payment, may bring an action on this bond to recover any amount due him for 

such labor or material,and may prosecute such action to final judgment and have 

execution on the judgment. The Obligee need not be a party to such action and shall 

not be liable for the payment of any costs, fees or expenses of any such 

suit. 
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3. Any claimant who has a direct contractual relationship with any subcontractor of the 

Principal but who has no contractual relationship, express or implied, with the Principal, 

may bring an action on this bond only if he has given written notice to the Principal 

within ninety (90) days from the day on which the claimant performed the last of the 

labor or furnished the last of the materials for which he claims payment, stating with 

substantial accuracy the amount claimed and the name of the person for whom the 

Work was performed or to whom the material was furnished. Notice to the Principal 

shall be served by registered or certified mail, postage prepaid, in an envelope 

addressed to the Principal at any place where his office is regularly maintained for the 

transaction of business. Claims for sums withheld as retainages with respect to labor 

performed or materials furnished shall not be subject to the time limitations stated in this 

paragraph 3. 

 

4. No suit or action shall be commenced hereunder by any claimant. 

a. Unless brought within one year after the day on which the person bringing 

such action last performed labor or last furnished or supplied materials, it being 

understood, however, that if any limitation embodied in this bond is prohibited by any 

law controlling the construction hereof, the limitation embodied within this bond shall be 

deemed to be amended so as to be equal to the minimum period of limitation permitted 

by such law. 

 

b. Other than in a Virginia court of competent jurisdiction, with venue as provided 

by statute, or in the United States District Court for the district in which the project, or 

any part thereof is situated. 

 

5. The amount of this bond shall be reduced by and to the extent of any payment or 

payments made in good 
faith hereunder. 

 

 

Signed and sealed this day of 

Contractor / Principal (SEAL) 

_________________________________________ By: _________________________________ 

Witness          Typed Name: 

 

                                                                                  Title: 

 

                                                                                  Surety (SEAL) 

 

 

                                                                                  By: _________________________________ 

                                                                                 Attorney-in-Fact 

 

                                                                                 Typed Name: 
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AFFIDAVIT AND ACKNOWLEDGEMENT OF ATTORNEY-IN-FACT 

MADISON COUNTY, VIRGINA 

 

I, the undersigned notary public, do certify that , whose name is signed to the foregoing labor and material 

payment bond in the sum of and dated and which names the Commonwealth of Virginia, , as 

Obligee, personally appeared before me today in the above jurisdiction and made oath that he/she is the 

attorney-infact of , a corporation which is the Surety in the foregoing bond, that he/she is duly authorized 

to execute on the above Surety’s behalf the foregoing bond pursuant to the Power of Attorney noted 

above and attached hereto, and on behalf of the surety, he/she acknowledged the foregoing bond before 

me as the above Surety’s act and deed. 

 

She/he has further certified that her/his Power of Attorney has not been revoked. 

 

[Complete if Power is recorded: Clerk’s Office:  

 

Deed Book/Page No. or Instrument No.: 

 

Given under my hand this day of : 

                                                                                              _________________________________ 

 

 

 

 

                                                                                             Notary Public (SEAL) 

My name (printed) is: 

My registration number is: 

My commission expires: 

 

APPROVED: 

_______________________________________________ 

Attorney General/Designee                                           Date 



DGS-30-090  CP-10.2 
(REV 12/07)  

STANDARD BID BOND 
 

KNOW ALL MEN BY THESE PRESENTS:  That      , the Contractor (“Principal”) whose 

principal place of business is located at       and       (“Surety”) whose address for delivery 

of ‘Notices’ is located at       are held and firmly bound unto the County of Madison, Virginia, 

     , the Owner (“Obligee”) in the amount of five percent (5%) of the Amount (Total Base Bid 

plus all Additive Bid Items) Bid by Principal, for the payment whereof, Principal and Surety 

bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 

severally, firmly by these presents.  

WHEREAS, the Principal has submitted a bid for        

NOW, THEREFORE, the conditions of this obligation are as follows. This Bid Bond shall 
guarantee that the Principal will not withdraw his bid during the period of thirty (30) days  
following the opening of bids; that if his bid is accepted, Principal will enter into a formal 
contract with the Owner in accordance with the Contract Between Owner and Contractor,  
included as a part of the Invitation for Bids (IFB Documents); that Principal will submit a 
properly executed and authorized Standard Performance Bond and Standard Labor and Material 
Payment Bond on the forms included in the IFB documents; and that in the event of the 
withdrawal of said bid within said period, or failure to enter into said contract and give said 
bonds within ten (10) days after Principal has received notice of acceptance of his bid, Principal 
and Surety shall be jointly and severally liable to the Owner for the difference between the 
amount specified in said bid and such larger amount for which the Owner may contract with 

another party to perform the work covered by said bid, up to the amount of the bid guarantee.  
This amount represents the damage to the Owner of account of the default of the bidder in any 
particular thereof.  
 
The Surety represents to the Principal and to the Obligee that it is legally authorized to do 
business in the Commonwealth of Virginia. 
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Signed and sealed this       day of         

           

 Contractor / Principal   (SEAL)     

 

_________________________________________ By:_________________________________ 

Witness Typed Name:         

 Title:       

 

          

 Surety    (SEAL)     

    

 By:_________________________________  

  Attorney-in-Fact 

 Typed Name:         

  

AFFIDAVIT AND ACKNOWLEDGEMENT OF ATTORNEY-IN-FACT 
 
County of Madison, Virginia 
 
I, the undersigned notary public, do certify that      , whose name is signed to the foregoing bid bond in the 
amount of five percent (5%) of the Total Bid Amount and which names the Commonwealth of Virginia,      , as 
Obligee, personally appeared before me today in the above jurisdiction and made oath that he/she is the attorney-in-
fact of      , a       corporation which is the Surety in the foregoing bond, that he/she is duly authorized to 
execute on the above Surety’s behalf the foregoing bond pursuant to the Power of Attorney noted above and 
attached hereto, and on behalf of the surety, he/she acknowledged the foregoing bond before me as the above 
Surety’s act and deed. 
 
She/he has further certified that her/his Power of Attorney has not been revoked. 
[Complete if Power is recorded: Clerk’s Office:      ;  
Deed Book/Page No. or Instrument No.:      .] 
 
Given under my hand this       day of      . 
       _________________________________ 
       Notary Public    (SEAL) 
My name (printed) is:       
My registration number is:       
My commission expires:       
 
 



Document G701
TM

 – 2017 

Change Order 

AIA Document G701™ – 2017. Copyright © 1979, 1987, 2000, 2001 and 2017 by The American Institute of Architects. All rights reserved. WARNING: 

This AIA
® 

Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA
® 

Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under 

the law. To report copyright violations of AIA Contract Documents, e-mail The American Institute of Architects’ legal counsel, copyright@aia.org.

PROJECT: (name and address) CONTRACT INFORMATION: CHANGE ORDER INFORMATION:

Contract For:  Change Order Number: 
Date:  Date:  

OWNER: (name and address) ARCHITECT: (name and address) CONTRACTOR: (name and address) 

THE CONTRACT IS CHANGED AS FOLLOWS: 

(Insert a detailed description of the change and, if applicable, attach or reference specific exhibits. Also include agreed 

upon adjustments attributable to executed Construction Change Directives.) 

The original (Contract Sum) (Guaranteed Maximum Price) was $ 

The net change by previously authorized Change Orders $ 

The (Contract Sum) (Guaranteed Maximum Price) prior to this Change Order was $ 

The (Contract Sum) (Guaranteed Maximum Price) will be (increased) (decreased) (unchanged) 

$ by this Change Order in the amount of 

The new (Contract Sum) (Guaranteed Maximum Price), including this Change Order, will be $ 

The Contract Time will be (increased) (decreased) (unchanged) by  (    ) days.

The new date of Substantial Completion will be        

NOTE: This Change Order does not include adjustments to the Contract Sum or Guaranteed Maximum Price, or the 

Contract Time, that have been authorized by Construction Change Directive until the cost and time have been agreed upon 

by both the Owner and Contractor, in which case a Change Order is executed to supersede the Construction Change 

Directive. 

NOT VALID UNTIL SIGNED BY THE ARCHITECT, CONTRACTOR AND OWNER. 

ARCHITECT (Firm name)  CONTRACTOR (Firm name)  OWNER (Firm name) 

SIGNATURE SIGNATURE SIGNATURE 

PRINTED NAME AND TITLE  PRINTED NAME AND TITLE PRINTED NAME AND TITLE 

DATE DATE DATE 



Document G702 – 1992  

Application and Certificate for Payment 
TO OWNER: PROJECT: APPLICATION NO: Distribution to:

PERIOD TO:  OWNER

CONTRACT FOR: ARCHITECT

FROM CONTRACTOR: VIA ARCHITECT: CONTRACT DATE: CONTRACTOR

PROJECT NOS: FIELD

OTHER

CONTRACTOR’S APPLICATION FOR PAYMENT 

1. ORIGINAL CONTRACT SUM  

2. NET CHANGE BY CHANGE ORDERS CONTRACTOR: 

3. CONTRACT SUM TO DATE (Line 1 ± 2)

4. TOTAL COMPLETED & STORED TO DATE (Column G on G703)

5. RETAINAGE:

a.

(Columns D + E on G703) 

b.

(Column F on G703) 

(Lines 5a + 5b, or Total in Column I of G703)…..

6. TOTAL EARNED LESS RETAINAGE ARCHITECT’S CERTIFICATE FOR PAYMENT 
(Line 4 minus Line 5 Total) 

7. LESS PREVIOUS CERTIFICATES FOR PAYMENT

(Line 6 from prior Certificate) 

8. CURRENT PAYMENT DUE
 

9. BALANCE TO FINISH, INCLUDING RETAINAGE AMOUNT CERTIFIED  

(Line 3 minus Line 6) (Attach explanation if amount certified differs from the amount applied. Initial all figures on this 

Application and on the Continuation Sheet that are changed to conform with the amount certified.) 

ARCHITECT: 



Document G703  – 2017 

Continuation Sheet, Contractor-Subcontractor Version  
AIA Document G702 , Application and Certification for Payment, 
containing Subcontractor’s signed certification is attached.  
In tabulations below, amounts are stated to the nearest dollar.  
Use Column I on Contracts where variable retainage for line items may apply. 

APPLICATION NO:

APPLICATION DATE:

PERIOD TO:

ARCHITECT’S PROJECT NO: 

A B C D E F G H I

ITEM 
NO. 

DESCRIPTION OF WORK 
SCHEDULED 

VALUE 

WORK COMPLETED 
MATERIALS 
PRESENTLY 

STORED  
 

TOTAL  
COMPLETED  
AND STORED 

TO DATE 

% 
BALANCE  

TO  
FINISH 

RETAINAGE  
 

FROM PREVIOUS 
APPLICATION THIS PERIOD 

GRAND TOTAL 

AIA Document  – 2017. Copyright . 
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 – 2017 

Certificate of Substantial Completion 

AIA Document G704™ – 2017. Copyright © 1963, 1978, 1992, 2000 and 2017 by The American Institute of Architects. All rights reserved. WARNING: 

This AIA
® 

Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA
® 

Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under 

the law. To report copyright violations of AIA Contract Documents, e-mail The American Institute of Architects’ legal counsel, copyright@aia.org.

PROJECT: (name and address) CONTRACT INFORMATION: CERTIFICATE INFORMATION:

Contract For:  Certificate Number: 
Date:  Date:  

OWNER: (name and address) ARCHITECT: (name and address) CONTRACTOR: (name and address) 

The Work identified below has been reviewed and found, to the Architect’s best knowledge, information, and belief, 
to be substantially complete. Substantial Completion is the stage in the progress of the Work when the Work or 
designated portion is sufficiently complete in accordance with the Contract Documents so that the Owner can occupy 
or utilize the Work for its intended use. The date of Substantial Completion of the Project or portion designated 
below is the date established by this Certificate. 
(Identify the Work, or portion thereof, that is substantially complete.)   

ARCHITECT (Firm Name) SIGNATURE PRINTED NAME AND TITLE DATE OF SUBSTANTIAL COMPLETION 

WARRANTIES  

The date of Substantial Completion of the Project or portion designated above is also the date of commencement of 
applicable warranties required by the Contract Documents, except as stated below: 
(Identify warranties that do not commence on the date of Substantial Completion, if any, and indicate their date of 

commencement.) 

WORK TO BE COMPLETED OR CORRECTED 

A list of items to be completed or corrected is attached hereto, or transmitted as agreed upon by the parties, and 
identified as follows: 
( .)  

The failure to include any items on such list does not alter the responsibility of the Contractor to complete all Work in 
accordance with the Contract Documents. Unless otherwise agreed to in writing, the date of commencement of 
warranties for items on the attached list will be the date of issuance of the final Certificate of Payment or the date of 
final payment, whichever occurs first. The Contractor will complete or correct the Work on the list of items attached 
hereto within (     ) days from the above date of Substantial Completion. 

Cost estimate of Work to be completed or corrected:  $ 

The responsibilities of the Owner and Contractor for security, maintenance, heat, utilities, damage to the Work, 
insurance, and other items identified below shall be as follows:  
(Note: Owner’s and Contractor’s legal and insurance counsel should review insurance requirements and coverage.) 

The Owner and Contractor hereby accept the responsibilities assigned to them in this Certificate of Substantial 
Completion:  

CONTRACTOR (Firm Name) SIGNATURE PRINTED NAME AND TITLE DATE  

OWNER (Firm Name) SIGNATURE PRINTED NAME AND TITLE DATE  



DGS-30-108          CO-13 

(Rev. 12/17)          Page 1 of 1 
 
 

AFFIDAVIT OF PAYMENT OF CLAIMS 
 
 
By:                                                              

                                                                   

                                                                    

 

This day                                                                                                       personally appeared before me, 

__________________________________________________________________, a Notary Public in and for 

the City (County) of                                                          ,                                                            and, being by me 

first duly sworn, states that all subcontractors and suppliers of labor and materials have been paid all sums due 

them for work performed or materials furnished in the performance of the Contract between the County of 

Madison, Virgina, _________________________________________________________________________, 

Owner, and _______________________________________________________________________ , 

Contractor, dated                                                ___________________________,20          , for the construction 

of ____________________________________ 

__________________________________________________________________________________________

__________________________________________________________________________________________                                                                          

or arrangements have been made by the Contractor satisfactory to such subcontractors and suppliers with respect 

to payments of such sums as may be due them by the Contractor. 

 
 

                                                                                      
Typed Contractor Name 

 
By:                                                                                
                Signature 

 
                                                                                      

Typed Name &Title of Person Signing 

 
 
Subscribed and sworn to before me this                day of                             , 20        .  My commission expires on 

the                 day of                                    ,  20         . 

 
                                                                                                   
Notary Public 
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CERTIFICATE OF COMPLETION BY CONTRACTOR  
 

  Date:   
TO: Mr. Jack Hobbs 

County Administrator 
Madison County Virginia 
414 North Main Street 
Madison, VA, 22727 

 

PROJECT TITLE: 
PROJECT NO:   
INSTITUTION/AGENCY:  

ADDRESS: 

 

 

In accordance with the requirements of the Contract between Owner and Contractor, the undersigned Contractor 
hereby states that the above named project has been fully completed in accordance with the requirements of the 
Contract Documents as modified by approved change orders.   
 
All applicable tests, certificates and regulatory inspections required by the Virginia Uniform Statewide Building 
Code and the Contract Documents have been performed with respect to the completed project and the Owner has 
been provided with a copy of each report. 
 
As-built marked up prints of the completed project have been provided to the Architect/Engineer as required by 
the Contract Documents.  
 
The Owner has been provided with a copy of all warranties and guarantees, including the starting date(s) of all 
warranties and guarantees, written and unwritten, required by the Contract Documents. 
 
All training, operating instructions and maintenance manuals required by the Contract Documents have been 
provided to the Owner. 
 
 
 
 
 

                                                                                
(Typed Contractor Name) 

 
 
 

By:                                                                           
 
 

                                                                              
(Typed Name &Title of Person Signing) 

 
 
cc: Agency 

A/E 



  

 

Pre-Renovation Asbestos-Containing Material 

Inspection Report 
Madison County, Virginia Administrative Office(s) 

410 – 414 N. Main Street 

Madison, Virginia 22727 

 
 

 

 

 
 

Submitted to: 

Mr. Norman Smith, AIA, LEED AP 

Norman Smith Architecture 

3637 Slate Mill Road 

Sperryville, Virginia 22740 

 

H&P Project: 20200114 

 

February 13, 2020 
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2524 LANGHORNE ROAD 

LYNCHBURG, VA 24501 

800-242-4906 TOLL FREE 

434-847-7796 MAIN 

434-847-0047 FAX 

www.HandP.com 
 

 

*ENGINEERING >> SURVEYING >>ENVIRONMENTAL >> PLANNING 

February 13, 2020 
 
Mr. Norman Smith, AIA, LEED AP 
Norman Smith Architecture 
3637 Slate Mill Road 
Sperryville, Virginia 22740 
 
RE: Pre-Renovation Asbestos-Containing Material Inspection 

Madison County, Virginia Administrative Offices 
410 – 414 N. Main Street; Madison, Virginia 22727 

             Hurt & Proffitt Project: 20200114 
  

Dear Mr. Smith:  
 
This letter and attachments represent Hurt & Proffitt’s (H&P) report for the above-referenced project as 
requested to obtain the proper permits for a planned renovation. 

 
Asbestos Survey and Laboratory Procedures 
 
The inspection was performed in compliance with Local, State and Federal regulations as required by the 
National Emission Standards for Hazardous Air Pollutants (NESHAPs). General sampling protocol was in 
accordance with both NESHAPs and the US EPA-Asbestos Hazard Emergency Response Act (AHERA) 
regulations and the State of Virginia. 
 
Physical inspection and sample collection were performed throughout the interior areas of the two (2) 
structures, identified as the Madison County, Virginia Administrative Offices (414 N. Main Street) and the 
Former Madison County Health Department (410 N. Main Street). The inspection procedures were 
performed on January 30, 2020 by Hurt & Proffitt representative, Mr. Brian J. Trent (Virginia Asbestos 
Inspector 330303533). A copy of Mr. Trent’s Virginia Department of Professional and Occupational 
Regulation (VA DPOR) Asbestos Inspector License is enclosed for your review.  
 
Suspect bulk samples were collected and logged on chain-of-custody forms as representative of suspect 
homogenous materials (based on material type, color, texture, etc.), from the functional spaces as they 
were determined by visual observations in the field.  
  
Forty-four (44) suspect asbestos samples, including triplicate sets, were collected from the two (2) 
structures and submitted for analysis via EPA Method No. 600/R-93/116 and 600/M4-82-020 (polarized 
light microscopy (PLM)). All samples were analyzed by SanAir Technologies Laboratory of Powhatan, 
Virginia, a NVLAP accredited laboratory licensed to perform asbestos bulk analysis within the State of 
Virginia.  
 
The following materials were noted to be asbestos-containing: 
 
Administration Offices 

• 9”x9” Tan Vinyl Composite Tile (VCT) Flooring and Associated Black Mastic 

• White Interior Window Caulk 

• White Interior Door Caulk 
 

Tables No(s) I and II, on the following page, illustrates the sample identification, location and analytical 
results as received from the laboratory along with the current condition and friability. Note: Tables are 
segregated by structure.  
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Table I  
Suspect Asbestos-Containing Material Samples Collected  

Madison County, Virginia Administrative Offices 

Sample No. Material Description Location 
Estimated 
Quantity 

Lab Results 
(% Asbestos) 

Condition/ 
Friable Y/N 

003-FLVCT-AB 

9”X9” TAN VINYL 
COMPOSITE TILE (VCT) 

FLOORING THROUGHOUT +/- 3,580 SF 
2% CHRYSOTILE 

GOOD / N 

BLACK MASTIC 3% CHRYSOTILE 

010-IWC-AB 
WHITE INTERIOR WINDOW 

CAULK 
THROUGHOUT +/- 40 SF 2% CHRYSOTILE GOOD / N 

011-IDC-AB 
WHITE INTERIOR DOOR 

CAULK 
HALLWAY 

DOORS 
+/- 60 SF 2% CHRYSOTILE GOOD / N 

INTENTIONALLY LEFT BLANK 

001-CM-AB 
YELLOW CARPET MASTIC / 

ADHESIVE 
AUDITORIUM N/A NONE DETECTED N/A 

002-CLLI-AB 
2’X4’ WHITE FISSURED LAY-

IN CEILING PANEL 
HALLWAY N/A NONE DETECTED N/A 

004-CB-AB 
4” BLACK COVEBASE WITH 

TAN MASTIC 
HALLWAY N/A NONE DETECTED N/A 

005-WLSH-AB TYPICAL WALL SHEETROCK 
STORAGE 
CLOSET 

N/A NONE DETECTED N/A 

006-JC-AB TYPICAL JOINT COMPOUND 
STORAGE 
CLOSET 

N/A NONE DETECTED N/A 

007-CLSH-AB 
CEILING SHEETROCK 

MATERIAL (OVERLYING 
DROP CEILING) 

HALLWAY N/A NONE DETECTED N/A 

008-CLLI-AB 
2’X4’ WHITE PINHOLE / 

FISSURED CEILING PANEL 
ZONING OFFICES N/A NONE DETECTED N/A 

009-WLPL-AB 
TYPICAL WALL PLASTER 

(LAYERED)  
STORAGE 
CLOSETS 

N/A NONE DETECTED N/A 

012-WLSH-A 
TYPICAL WALL SHEETROCK 

WITH JOINT COMPOUND 
(LAYERED) 

ATTIC N/A NONE DETECTED N/A 

013-RF-A 
BLACK ROOF MATERIAL 

REMNANTS 
ATTIC ACCESS 

DOOR 
N/A NONE DETECTED N/A 

Notes: 1. (AB) following sample identification denotes multiple samples collected of the same homogenous material. 
2. Sample Analysis was performed under “Positive Stop” protocol, i.e. the laboratory analyzed multiple samples of similar 
materials and stopped analysis when asbestos was identified OR if no asbestos was identified, the triplicate samples were 
all analyzed. 
3. Contractor will be responsible for field verification of quantities of the above referenced asbestos-containing 
materials (ACM). 
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Table II 
Suspect Asbestos-Containing Material Samples Collected  

Former Madison County Health Department 

Sample No. Material Description Location 
Estimated 
Quantity 

Lab Results 
(% Asbestos) 

Condition/ 
Friable Y/N 

001-FLVCT-AB 

12”X12” BLUE VINYL 
COMPOSITE TILE (VCT) 

FLOORING WITH YELLOW 
MASTIC 

FREE CLINIC N/A NONE DETECTED N/A 

002-FLVCT-AB 

12”X12” WHITE VINYL 
COMPOSITE TILE (VCT) 

FLOORING WITH YELLOW 
MASTIC 

FREE CLINIC N/A NONE DETECTED N/A 

003-CLLI-AB 
2’X2’ WHITE PINHOLE LAY-

IN CEILING PANEL 
FREE CLINIC N/A NONE DETECTED N/A 

004-CLLI-AB 
2’X2’ WHITE FISSURED LAY-

IN CEILING PANEL 
FREE CLINIC N/A NONE DETECTED N/A 

005-WLSH-AB 
TYPICAL WALL SHEETROCK 

WITH JOINT COMPOUND 
(LAYERED) 

FREE CLINIC N/A NONE DETECTED N/A 

006-SINK-A 
WHITE STAINLESS-STEEL 

SINK COATING 
THROUGHOUT N/A NONE DETECTED N/A 

007-CLSH-AB 
TYPICAL CEILING 

SHEETROCK WITH JOINT 
COMPOUND (LAYERED) 

HEALTH 
DEPARTMENT 

N/A NONE DETECTED N/A 

008-INSB-A 
INSULATION BACKING WITH 

MASTIC 
HEALTH 

DEPARTMENT 
N/A NONE DETECTED N/A 

009-CB-AB 
6” WHITE COVEBASE WITH 

TAN MASTIC 
BATHROOM(S) N/A NONE DETECTED N/A 

010-FLVCT-AB 
12”X12” AQUA VINYL 

COMPOSITE TILE (VCT) 
WITH YELLOW MASTIC 

HEALTH 
DEPARTMENT 

N/A NONE DETECTED N/A 

011-CM-A YELLOW CARPET MASTIC 
HEALTH 

DEPARTMENT 
N/A NONE DETECTED N/A 

012-EC-A 
WHITE EXTERIOR WINDOW 

/ DOOR CAULK 

MAIN ENTRANCE 
DOOR / WINDOW 

UNIT(S) 
N/A NONE DETECTED N/A 

Notes: 1. (AB) following sample identification denotes multiple samples collected of the same homogenous material. 
2. Sample Analysis was performed under “Positive Stop” protocol, i.e. the laboratory analyzed multiple samples of similar 
materials and stopped analysis when asbestos was identified OR if no asbestos was identified, the triplicate samples were 
all analyzed. 

 
Site drawings, which illustrate the approximate locations of the collected samples and locations of 
asbestos-containing materials, along with a copy of the laboratory report of analysis are enclosed for your 
review.  
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Requirements, Recommendations and Discussion 
 
The State of Virginia requires a copy of this inspection report and any other substantiated evidence of the 
presence of asbestos-containing materials to be provided to them at the point of applying for a demolition 
permit. 
 
Local, state and federal law requires regulated asbestos-containing materials (RACM) to be removed 
prior to renovation. The definition of RACM as defined by the US EPA NESHAPs as follows: 
 
"Regulated Asbestos-Containing Material" (RACM) is (a) friable asbestos material, (b) Category I non-
friable ACM that has become friable, (c) Category I non-friable ACM that will be or has been subjected to 
sanding, grinding, cutting or abrading, or (d) Category II non-friable ACM that has a high probability of 
becoming or has become crumbled, pulverized, or reduced to powder by the forces expected to act on 
the material in the course of demolition or renovation operations. 
 
The following material(s) must be removed prior to renovation, if disturbance is anticipated:  
 
Administrative Offices 
Cat. II Non-Friable White Interior Window Caulk  
Cat. II Non-Friable White Interior Door Caulk  
Cat. I Non-Friable 9”x9” Vinyl Composite Tile (VCT) Flooring and Associated Black Mastic  
 
It is required that a Virginia Department of Professional and Occupational Regulation (VA DPOR) 
licensed asbestos abatement contractor perform the removal of each of the materials described within 
this report. It is additionally required that a twenty (20) asbestos abatement notification be submitted to 
the Virginia Department of Labor and Industry (VA DOLI) and US EPA NESHAPs division prior to 
abatement; additionally, both the Virginia DOLI and the US EPA NESHAPs division must be notified ten 
(10) days prior to the start of demolition of the main structure.  
 
It is required that the abatement process be monitored by a third party asbestos abatement project 
monitoring firm, which will help maintain the integrity of the abatement process, solidify that the 
abatement process has been completed correctly, through final visual clearance inspection(s) and final air 
clearance sampling in compliance with NIOSH 7400 Phase Contrast Microscopy (PCM) methodologies or 
through the collection and analysis of Transmission Electron Microscopy (TEM). The third-party 
monitoring will reduce the liability for which the owner and/or contractor may incur if there should happen 
to be a violation determined by state and/or federal code enforcement personnel, i.e.: Virginia Department 
of Labor and Industry (VA DOLI), US EPA NESHAPs division. 
 
Our recommendations and requirements are based on the guidelines presented by the United States 
Environmental Protection Agency (US EPA), United States Occupational Safety and Health 
Administration (US OSHA), and the State of Virginia. Any conditions discovered which deviate from the 
data contained in this report should be presented to us for our evaluation. 
 
 
 
 
 
 
 
 
 
 
 



Mr. Norman Smith, AIA, LEED AP 
RE:  Pre-Renovation Asbestos-Containing Material Inspection 

Madison County, Virginia Administrative Offices 
410 – 414 N. Main Street; Madison, Virginia 22727 

             Hurt & Proffitt Project: 20200114 

Page 5 of 5 
 

Presumed Asbestos-Containing Materials 
 
Additionally, building materials known to have been manufactured with asbestos, which were inaccessible 
due to the nature of allowed sampling, i.e. non-destructive/non-invasive inspection, include, but are not 
limited to the following: 
 

• Fire Door Core(s) 

• Electrical Wiring Coating(s) / Electrical Switch / Box Components 

• Insulation Material(s) potentially present within wall structures (ex: suspect asbestos-containing 
vermiculite insulation within concrete masonry unit (CMU) walls) 

• Pipe Insulation and/or Pipe Elbow Insulation within wall cavities (mechanical chase walls) 

• Inner Duct Insulation (HVAC) 

• Thermal Protection Material(s) within mechanical installations (Electrical Breakers) and Light 
Fixtures. 

The above materials should be presumed to be asbestos-containing unless proven otherwise by 
laboratory analysis.  
 
Note: Additional ACM/PACM may exist (undetected and/or inaccessible) in other areas of the site 
structure. If additional suspect materials are found either during the abatement or renovation 
activities, all work on the site must stop and the newly discovered materials sampled by a Virginia 
Department of Professional and Occupational Regulation (VA DPOR) Licensed Asbestos 
Inspector and evaluated for asbestos content. 
 
This report summarizes our evaluation of the conditions associated with the project site as described 
within. The findings prepared by Hurt & Proffitt are based upon our observations in the field along with the 
attached laboratory report(s) of analysis.  
 

Closing 
 
Thank you for allowing Hurt & Proffitt to provide you with our asbestos pre-renovation inspection services. 
Should you have any questions and/or concerns, please do not hesitate to contact the undersigned via 
email or by phone at 434.847.7796. It was a pleasure working with you on this project and I hope we can 
be of service to you in the future.  

 
Sincerely, 
HURT & PROFFITT, INC 
 
 
 
Brian J. Trent     W. Chris Nixon  
Environmental Project Manager   Director of Environmental Services 
 
Enclosures:  

Asbestos Inspector License 
                     Laboratory Report(s) of Analysis 
                     Field Notes and Sample Location Drawing(s) 
  Project Drawing(s) 

 

btrent
Snapshot

btrent
Snapshot



Asbestos Inspector License

  





Laboratory Report / Chain-of-Custody Documentation 

Suspect Asbestos Samples 
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Dear B. Trent,

We at SanAir would like to thank you for the work you recently submitted. The 24 sample(s) were received on Friday, 
January 31, 2020 via FedEx. The final report(s) is enclosed for the following sample(s): 001-CM-A, 001-CM-B, 002-
CLLI-A, 002-CLLI-B, 003-FLVCT-A, 003-FLVCT-B, 004-CB-A, 004-CB-B, 005-WLSH-A, 005-WLSH-B, 006-JC-A, 006
-JC-B, 007-CLSH-A, 007-CLSH-B, 008-CLLI-A, 008-CLLI-B, 009-WLPL-A, 009-WLPL-B, 010-IWC-A, 010-IWC-B, 
011-IDC-A, 011-IDC-B, 012-WLSH-A, 013-RF-A. 

These results only pertain to this job and should not be used in the interpretation of any other job. This report is only 
complete in its entirety. Refer to the listing below of the pages included in a complete final report.

Sincerely,

Sandra Sobrino
Asbestos & Materials Laboratory Manager
SanAir Technologies Laboratory

Final Report Includes:
- Cover Letter
- Analysis Pages
- Disclaimers and Additional Information

Sample conditions:
- 24 samples in Good condition. 

1551 Oakbridge Dr. Suite B, Powhatan, VA 23139 | 804.897.1177 | Fax: 804.897.0070 | www.SanAir.com | IAQ@SanAir.com
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Analyst: Childress, Susan

Asbestos Bulk PLM EPA 600/R-93/116
Stereoscopic Components

SanAir ID / Description Appearance % Fibrous % Non-fibrous Asbestos Fibers

001-CM-A / 20004887-001
Carpet Mastic/Auditorium

Various
Non-Fibrous

Heterogeneous

100% Other None Detected

001-CM-B / 20004887-002
Carpet Mastic/Auditorium

Various
Non-Fibrous

Heterogeneous

100% Other None Detected

002-CLLI-A / 20004887-003
2'x4' Fissured Lay-In Ceiling Panel

White
Fibrous

Homogeneous

55% Cellulose
25% Glass

5% Min. Wool

15% Other None Detected

002-CLLI-B / 20004887-004
2'x4' Fissured Lay-In Ceiling Panel

White
Fibrous

Homogeneous

55% Cellulose
25% Glass

5% Min. Wool

15% Other None Detected

003-FLVCT-A / 20004887-005
9"x9" VCT With Mastic/Hallway, 
Floor Tile

Tan
Non-Fibrous

Homogeneous

98% Other 2% Chrysotile

003-FLVCT-A / 20004887-005
9"x9" VCT With Mastic/Hallway, 
Mastic

Black
Non-Fibrous

Homogeneous

97% Other 3% Chrysotile

003-FLVCT-B / 20004887-006
9"x9" VCT With Mastic/Hallway

Not Analyzed

004-CB-A / 20004887-007
4" Cove Base With Mastic, Cove 
Base

Black
Non-Fibrous

Homogeneous

100% Other None Detected

004-CB-A / 20004887-007
4" Cove Base With Mastic, Mastic

Various
Non-Fibrous

Heterogeneous

100% Other None Detected

004-CB-B / 20004887-008
4" Cove Base With Mastic, Cove 
Base

Black
Non-Fibrous

Homogeneous

100% Other None Detected

Analyst:

Analysis Date: 2/8/2020 Date: 2/8/2020

Approved Signatory:

2020014Project Number:
20200114P.O. Number:

Project Name: Madison County Administration

1/30/2020Collected Date:
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2/8/2020 12:25:40 PM

20004887
SanAir ID Number
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Hurt & Proffitt, Inc.Name:
Address: 2524 Langhorne Road

Lynchburg, VA 24501

434-841-3893 (c)Phone:
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Analyst: Childress, Susan

Asbestos Bulk PLM EPA 600/R-93/116
Stereoscopic Components

SanAir ID / Description Appearance % Fibrous % Non-fibrous Asbestos Fibers

004-CB-B / 20004887-008
4" Cove Base With Mastic, Mastic

Various
Non-Fibrous

Heterogeneous

100% Other None Detected

005-WLSH-A / 20004887-009
Typical Wall Sheetrock

White
Non-Fibrous

Homogeneous

2% Cellulose 98% Other None Detected

005-WLSH-B / 20004887-010
Typical Wall Sheetrock

White
Non-Fibrous

Homogeneous

2% Cellulose 98% Other None Detected

006-JC-A / 20004887-011
Typical Joint Compound

White
Non-Fibrous

Homogeneous

100% Other None Detected

006-JC-B / 20004887-012
Typical Joint Compound

White
Non-Fibrous

Homogeneous

100% Other None Detected

007-CLSH-A / 20004887-013
Ceiling Sheetrock Material 
(Overlaying Drop Ceiling)

Off-White
Non-Fibrous

Homogeneous

2% Cellulose 98% Other None Detected

007-CLSH-B / 20004887-014
Ceiling Sheetrock Material 
(Overlaying Drop Ceiling)

Off-White
Non-Fibrous

Homogeneous

2% Cellulose 98% Other None Detected

008-CLLI-A / 20004887-015
2'x4' Pinhole/Fissured Ceiling 
Panel/Zoning

White
Fibrous

Homogeneous

55% Cellulose
25% Glass

20% Other None Detected

008-CLLI-B / 20004887-016
2'x4' Pinhole/Fissured Ceiling 
Panel/Zoning

White
Fibrous

Homogeneous

55% Cellulose
25% Glass

20% Other None Detected

009-WLPL-A / 20004887-017
Typical Wall Plaster 
(Layered)/Storage Closets, Plaster

Beige
Non-Fibrous

Homogeneous

100% Other None Detected

Analyst:

Analysis Date: 2/8/2020 Date: 2/8/2020

Approved Signatory:
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Analyst: Childress, Susan

Asbestos Bulk PLM EPA 600/R-93/116
Stereoscopic Components

SanAir ID / Description Appearance % Fibrous % Non-fibrous Asbestos Fibers

009-WLPL-A / 20004887-017
Typical Wall Plaster 
(Layered)/Storage Closets, Skim 
Coat

White
Non-Fibrous

Homogeneous

100% Other None Detected

009-WLPL-B / 20004887-018
Typical Wall Plaster 
(Layered)/Storage Closets, Plaster

Beige
Non-Fibrous

Homogeneous

100% Other None Detected

009-WLPL-B / 20004887-018
Typical Wall Plaster 
(Layered)/Storage Closets, Skim 
Coat

White
Non-Fibrous

Homogeneous

100% Other None Detected

010-IWC-A / 20004887-019
Interior Window Caulk

White
Non-Fibrous

Homogeneous

98% Other 2% Chrysotile

010-IWC-B / 20004887-020
Interior Window Caulk

Not Analyzed

011-IDC-A / 20004887-021
Interior Door Caulk/Hallway Door 
Units

White
Non-Fibrous

Homogeneous

98% Other 2% Chrysotile

011-IDC-B / 20004887-022
Interior Door Caulk/Hallway Door 
Units

Not Analyzed

012-WLSH-A / 20004887-023
Typical Wall Sheetrock With Joint 
Compound (Layered)/Attic, 
Sheetrock

Off-White
Non-Fibrous

Homogeneous

3% Cellulose 97% Other None Detected

012-WLSH-A / 20004887-023
Typical Wall Sheetrock With Joint 
Compound (Layered)/Attic, Joint 
Compound

White
Non-Fibrous

Homogeneous

100% Other None Detected

Analyst:

Analysis Date: 2/8/2020 Date: 2/8/2020

Approved Signatory:
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Analyst: Childress, Susan

Asbestos Bulk PLM EPA 600/R-93/116
Stereoscopic Components

SanAir ID / Description Appearance % Fibrous % Non-fibrous Asbestos Fibers

013-RF-A / 20004887-024
Roof Material Remnants/Attic 
Access Door

Black
Non-Fibrous

Heterogeneous

20% Cellulose 80% Other None Detected

Analyst:

Analysis Date: 2/8/2020 Date: 2/8/2020

Approved Signatory:
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Disclaimer 
 

The final report cannot be reproduced, except in full, without written authorization from SanAir. 
Fibers smaller than 5 microns cannot be seen with this method due to scope limitations. The 
accuracy of the results is dependent upon the client’s sampling procedure and information 
provided to the laboratory by the client. SanAir assumes no responsibility for the sampling 
procedure and will provide evaluation reports based solely on the sample and information 
provided by the client. This report may not be used by the client to claim product endorsement by 
NVLAP or any other agency of the U.S. government. Samples are held for a period of 60 days.  
 
For NY state samples, method EPA 600/M4-82-020 is performed. 
 
Polarized- light microscopy is not consistently reliable in detecting asbestos in floor covering and 
similar non-friable organically bound materials. Quantitative transmission electron microscopy is 
currently the only method that can be used to determine if this material can be considered or 
treated as non-asbestos containing. 
 
Asbestos Certifications    
NVLAP lab code 200870 
City of Philadelphia: ALL-460   
PA Department of Environmental Protection Number: 68-05397 
California License Number: 2915 
Colorado License Number: AL-23143 
Connecticut License Number: PH-0105 
Massachusetts License Number: AA000222 
Maine License Number: LB-0075 
New York ELAP lab ID: 11983 
Rhode Island License Number: AAL-126 
Texas Department of State Health Services License Number: 300440 
Commonwealth of Virginia 3333000323 
Washington State License Number: C989 
West Virginia License Number: LT000566 
Vermont License: AL166318 
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Dear Brian Trent,

We at SanAir would like to thank you for the work you recently submitted. The 20 sample(s) were received on Friday, 
January 31, 2020 via FedEx. The final report(s) is enclosed for the following sample(s): 001-FLVCT-A, 001-FLVCT-B, 
002-FLVCT-A, 002-FLVCT-B, 003-CLLI-A, 003-CLLI-B, 004-CLLI-A, 004-CLLI-B, 0054-WLSH-A, 0054-WLSH-B, 
006-SINK-A, 007-CLSH-A, 007-CLSH-B, 008-INSB-A, 009-CB-A, 009-CB-B, 010-FLVCT-A, 010-FLVCT-B, 011-CM-
A, 012-EC-A. 

These results only pertain to this job and should not be used in the interpretation of any other job. This report is only 
complete in its entirety. Refer to the listing below of the pages included in a complete final report.

Sincerely,

Sandra Sobrino
Asbestos & Materials Laboratory Manager
SanAir Technologies Laboratory

Final Report Includes:
- Cover Letter
- Analysis Pages
- Disclaimers and Additional Information

Sample conditions:
- 20 samples in Good condition. 
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Analyst: Childress, Susan

Asbestos Bulk PLM EPA 600/R-93/116
Stereoscopic Components

SanAir ID / Description Appearance % Fibrous % Non-fibrous Asbestos Fibers

001-FLVCT-A / 20004884-001
12"x12" VCT With Mastic, Floor 
Tile

Blue
Non-Fibrous

Homogeneous

100% Other None Detected

001-FLVCT-A / 20004884-001
12"x12" VCT With Mastic, Mastic

Yellow
Non-Fibrous

Homogeneous

100% Other None Detected

001-FLVCT-B / 20004884-002
12"x12" VCT With Mastic, Floor 
Tile

Blue
Non-Fibrous

Homogeneous

100% Other None Detected

001-FLVCT-B / 20004884-002
12"x12" VCT With Mastic, Mastic

Yellow
Non-Fibrous

Homogeneous

100% Other None Detected

002-FLVCT-A / 20004884-003
12"x12" VCT With Mastic, Floor 
Tile

White
Non-Fibrous

Homogeneous

100% Other None Detected

002-FLVCT-A / 20004884-003
12"x12" VCT With Mastic, Mastic

Yellow
Non-Fibrous

Homogeneous

100% Other None Detected

002-FLVCT-B / 20004884-004
12"x12" VCT With Mastic, Floor 
Tile

White
Non-Fibrous

Homogeneous

100% Other None Detected

002-FLVCT-B / 20004884-004
12"x12" VCT With Mastic, Mastic

Yellow
Non-Fibrous

Homogeneous

100% Other None Detected

003-CLLI-A / 20004884-005
2'x2' Lay-In Ceiling Panels

White
Fibrous

Homogeneous

40% Glass
15% Min. Wool
20% Cellulose

25% Other None Detected

003-CLLI-B / 20004884-006
2'x2' Lay-In Ceiling Panels

White
Fibrous

Homogeneous

40% Glass
15% Min. Wool
20% Cellulose

25% Other None Detected

Analyst:

Analysis Date: 2/8/2020 Date: 2/8/2020

Approved Signatory:
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Analyst: Childress, Susan

Asbestos Bulk PLM EPA 600/R-93/116
Stereoscopic Components

SanAir ID / Description Appearance % Fibrous % Non-fibrous Asbestos Fibers

004-CLLI-A / 20004884-007
2'x2' Lay-In Ceiling Panels

White
Fibrous

Homogeneous

55% Cellulose
35% Glass

10% Other None Detected

004-CLLI-B / 20004884-008
2'x2' Lay-In Ceiling Panels

White
Fibrous

Homogeneous

55% Cellulose
35% Glass

10% Other None Detected

0054-WLSH-A / 20004884-009
Typical Wall Sheetrock With Joint 
Compound (Layered), Sheetrock

Off-White
Non-Fibrous

Homogeneous

3% Cellulose 97% Other None Detected

0054-WLSH-A / 20004884-009
Typical Wall Sheetrock With Joint 
Compound (Layered), Joint 
Compound

White
Non-Fibrous

Homogeneous

100% Other None Detected

0054-WLSH-B / 20004884-010
Typical Wall Sheetrock With Joint 
Compound (Layered), Sheetrock

Off-White
Non-Fibrous

Homogeneous

3% Cellulose 97% Other None Detected

0054-WLSH-B / 20004884-010
Typical Wall Sheetrock With Joint 
Compound (Layered), Joint 
Compound

White
Non-Fibrous

Homogeneous

100% Other None Detected

006-SINK-A / 20004884-011
Stainless-Steel Sink Coating

White
Non-Fibrous

Homogeneous

6% Cellulose 94% Other None Detected

007-CLSH-A / 20004884-012
Ceiling Sheetrock With Joint 
Compound (Layered), Sheetrock

Off-White
Non-Fibrous

Homogeneous

3% Cellulose 97% Other None Detected

007-CLSH-A / 20004884-012
Ceiling Sheetrock With Joint 
Compound (Layered), Joint 
Compound

White
Non-Fibrous

Homogeneous

100% Other None Detected

007-CLSH-B / 20004884-013
Ceiling Sheetrock With Joint 
Compound (Layered), Sheetrock

Off-White
Non-Fibrous

Homogeneous

3% Cellulose 97% Other None Detected

Analyst:

Analysis Date: 2/8/2020 Date: 2/8/2020

Approved Signatory:
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Analyst: Childress, Susan

Asbestos Bulk PLM EPA 600/R-93/116
Stereoscopic Components

SanAir ID / Description Appearance % Fibrous % Non-fibrous Asbestos Fibers

007-CLSH-B / 20004884-013
Ceiling Sheetrock With Joint 
Compound (Layered), Joint 
Compound

White
Non-Fibrous

Homogeneous

100% Other None Detected

008-INSB-A / 20004884-014
Insulation Backing With Mastic

Various
Fibrous

Homogeneous

75% Cellulose 25% Other None Detected

009-CB-A / 20004884-015
6" Covebase With Mastic, Cove 
Base

White
Non-Fibrous

Homogeneous

100% Other None Detected

009-CB-A / 20004884-015
6" Covebase With Mastic, Mastic

Tan
Non-Fibrous

Homogeneous

100% Other None Detected

009-CB-B / 20004884-016
6" Covebase With Mastic, Cove 
Base

White
Non-Fibrous

Homogeneous

100% Other None Detected

009-CB-B / 20004884-016
6" Covebase With Mastic, Mastic

Tan
Non-Fibrous

Homogeneous

100% Other None Detected

010-FLVCT-A / 20004884-017
12"x12" VCT With Mastic, Floor 
Tile

Aqua
Non-Fibrous

Homogeneous

100% Other None Detected

010-FLVCT-A / 20004884-017
12"x12" VCT With Mastic, Mastic

Yellow
Non-Fibrous

Homogeneous

100% Other None Detected

010-FLVCT-B / 20004884-018
12"x12" VCT With Mastic, Floor 
Tile

Aqua
Non-Fibrous

Homogeneous

100% Other None Detected

010-FLVCT-B / 20004884-018
12"x12" VCT With Mastic, Mastic

Yellow
Non-Fibrous

Homogeneous

100% Other None Detected

Analyst:

Analysis Date: 2/8/2020 Date: 2/8/2020
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Analyst: Childress, Susan

Asbestos Bulk PLM EPA 600/R-93/116
Stereoscopic Components

SanAir ID / Description Appearance % Fibrous % Non-fibrous Asbestos Fibers

011-CM-A / 20004884-019
Carpet Mastic

Yellow
Non-Fibrous

Homogeneous

< 1% Cellulose 100% Other None Detected

012-EC-A / 20004884-020
Exterior Window/Door Caulk

White
Non-Fibrous

Homogeneous

100% Other None Detected

Analyst:

Analysis Date: 2/8/2020 Date: 2/8/2020
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Disclaimer 
 

The final report cannot be reproduced, except in full, without written authorization from SanAir. 
Fibers smaller than 5 microns cannot be seen with this method due to scope limitations. The 
accuracy of the results is dependent upon the client’s sampling procedure and information 
provided to the laboratory by the client. SanAir assumes no responsibility for the sampling 
procedure and will provide evaluation reports based solely on the sample and information 
provided by the client. This report may not be used by the client to claim product endorsement by 
NVLAP or any other agency of the U.S. government. Samples are held for a period of 60 days.  
 
For NY state samples, method EPA 600/M4-82-020 is performed. 
 
Polarized- light microscopy is not consistently reliable in detecting asbestos in floor covering and 
similar non-friable organically bound materials. Quantitative transmission electron microscopy is 
currently the only method that can be used to determine if this material can be considered or 
treated as non-asbestos containing. 
 
Asbestos Certifications    
NVLAP lab code 200870 
City of Philadelphia: ALL-460   
PA Department of Environmental Protection Number: 68-05397 
California License Number: 2915 
Colorado License Number: AL-23143 
Connecticut License Number: PH-0105 
Massachusetts License Number: AA000222 
Maine License Number: LB-0075 
New York ELAP lab ID: 11983 
Rhode Island License Number: AAL-126 
Texas Department of State Health Services License Number: 300440 
Commonwealth of Virginia 3333000323 
Washington State License Number: C989 
West Virginia License Number: LT000566 
Vermont License: AL166318 
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Field Notes / Sample Location Drawing(s) 
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Project Drawing(s) 
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